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Indiana State Office 
6013 Lakeside Boulevard
Indianapolis, IN 46278
317-290-3200

April 22, 2019

SUBJECT:  CPA – Food Security Act of 1985, as amended, Indiana NRCS Employee Certifications Criteria

File Code:  180-0

           TO:  All NRCS Employees

The National Food Security Act Manual requires that NRCS employees performing the various tasks of the Food Security Act of 1985, as amended, possess the necessary knowledge, skills, and abilities.  This memorandum establishes Indiana NRCS processes and requirements, by position, for obtaining and maintaining certifications/job approval authority.  

A list of certified employees will be maintained by the State Office.  Initial employee job approval authority will be issued based on past performance and recommendation by the Area Conservationist (AC) and concurrence by the State Resource Conservationist (SRC).

Definitions of employee and certification titles:
· SCS = State Compliance Specialist
· SA = State Agronomist
· AEPS = Area Easement Program Specialist
· RMS = Resource Management Specialist
· RSS = Resource Soil Scientist
· DeC-W = Designated Conservationist (Wetlands)
· DeC-H = Designated Conservationist (HEL)
· DeC-SR = Designated Conservationist (Compliance Status Reviews)
· DC = District Conservationist
· SC = Soil Conservationist
· AC = Area Conservationist
· SRC = State Resource Conservationist
· State Office Appeals Coordinator

1. Wetlands
0. Title: Basic Wetland Processes:
0. Enables employees to: discuss basic Wetland Conservation provisions of the Food Security Act of 1985, as amended; communicate determinations decisions and appeals processes to participants.
0. Training/Skills needed = 
1. Indiana PowerPoint, policy documents, and/or trainings/meetings covering the basic understanding of purpose and process, data gathering, and communication; Indiana policy and processes; issuing decisions and appeals.
0. Proof of certification = AC recommendation.
0. Continuing education = attend at least 1 update meeting (area or other meeting, view PowerPoint, other) every 3 years, or as identified as needed and required.
0. Employees Required to attain this level of certification = SRC staff, AEPS, RSS, RMS, all field planners.

0. Title: Designated Conservationist (Wetlands) (Dec-W)
1. Enables employees to: make certified wetland determinations using off-site and on-site methods; address reconsideration requests; communicate determinations decisions and appeals processes to participants; sign CPA-026E forms.
1. Training/Skills needed = 
1. All of the above (1-a)
1. State Off-Site Methods:
1. GIS Data loading, GIS data analyses, aerial imagery interpretation, spreadsheet.
1. On-Site Methods:
2. National Phase I Course or equivalent (web-based);
2. National Phase II Course or equivalent (national-led training);
2. Plant identification (State Office and area-led);
2. Hydrology Indicators (State Office and area-led);
2. Hydric Soils (State Office and area-led).
1. Food Security Act of 1985, as amended, labels:
3. National Phase III or equivalent (national-led).
1. Indiana-led training, meetings, etc.
1. Proof of certification = 5 determinations (at least 2 of which are W or CW or CW+Year) correctly completed and approved by area staff and AC recommendation.
1. Continuing education = complete at least 5 determinations per year and attend state-level update meetings/training when offered.
1. Employees Required to attain this level of certification = SCS, AEPS, RSS, other employees as determined by the AC.

0. Title: Mitigation/Restoration Specialist
2. Enables employees to: work with participants to find suitable on-site and off-site locations; develop and approve restoration/mitigation plans; assist with easement processes; oversee monitoring.
2. Training/Skills needed = 
1. All of the above (1-a and 1-b);
1. SCS-provided in-person training covering processes for Indiana NRCS and clients to follow, including on-site action;
1. National-level Mitigation/Restoration training when offered.
2. Proof of certification = attendance at an appropriate training session, as approved by SRC.
2. Continuing education = attend state-level update meeting/training when offered
2. Employees Required to attain this level of certification = SCS, AEPS.


1. HELC
1. Title: Basic Highly Erodible Land Processes:
0. Enables employees to: discuss basic Highly Erodible Land Conservation (HELC) provisions of the Food Security Act of 1985, as amended; communicate determinations decisions and appeals processes to participants; complete and discuss conservation planning related to compliance requirements.
0. Training/Skills needed = 
1. Indiana PowerPoint, policy documents, and/or trainings/meetings covering the basic understanding of purpose and process, data gathering, communication; Indiana policy and processes; issuing decisions and appeals; and NRCS erosion prediction tools.
0. Proof of certification = AC recommendation.
0. Continuing education = attend at least 1 update meeting (area or other meeting, view PowerPoint, other) every 3 years, or as identified as needed and required.
0. Employees Required to attain this level of certification = SRC staff, AEPS, RSS, RMS, all field planners.

1. Title: Designated Conservationist (HELC) (Dec-H)
1. Enables employees to: make HELC determinations using off-site and on-site methods; address reconsideration requests; communicate determinations decisions and appeals processes to participants; sign CPA-026E forms.
1. Training/Skills needed = 
1. All of the above (2-a)
1. State Off-Site Methods:
1. GIS Data loading, GIS data analyses;
1. On-Site Methods:
2. Measuring slope;
2. Measuring slope length;
2. Latest NRCS Erosion Prediction tools;
2. Certified Conservation Planner.
1. Proof of certification = 5 determinations (at least 3 of which contain PHEL soils) correctly completed and approved by area staff and AC recommendation.
1. Continuing education = complete at least 5 determinations per year.
1. Employees Required to attain = SA, SCS, RMS, other employees as determined by the AC.

1. Food Security Act of 1985, as amended, Compliance Status Reviews
2. Title: Basic Compliance Status Reviews Processes:
0. Enables employees to: discuss basic compliance status reviews requirements of the Food Security Act of 1985, as amended; communicate decisions, variances, and appeals processes to participants; complete and discuss conservation planning related to compliance requirements; national database.
0. Training/Skills needed = 
1. Indiana PowerPoint and policy documents or meetings covering basic understanding of purpose and process, data gathering, communication – including variances and subsequent decisions and appeals processes;
0. Proof of certification = AC recommendation.
0. Continuing education = attend at least 1 update meeting (area or other meeting, view PowerPoint, other) every 3 years, or as identified as needed and required.
0. Employees Required to attain = SA, SCS, State Conservation Agronomist, State Soil Health Specialist, RMS, AEPS, RSS, field planners.

2. Title: Designated Conservationist (Status Reviews) (Dec-SR)
1. Enables employees to: complete annual compliance status reviews using off-site and on-site methods; assign appropriate variances; address reconsideration requests; communicate decisions and appeals processes to participants.
1. Training/Skills needed = 
1. Above Dec-W and DeC-H requirements;
1. State-level meetings/discussions (as offered);
1. Indiana guidance documents (data gathering, field reviews, erosion prediction, decisions, communication to DCs).
1. Proof of certification = 3 reviews correctly completed and approved by area staff and AC recommendation.
1. Continuing education = attend at least 1 update (area or other meeting, view PowerPoint, other) each year, or as identified as needed and required, and complete 5 status reviews per year.
1. Employees Required to attain = SA, SCS, RMS, AEPS, other employees as determined by the AC.

1. Appeals
3. Informal Appeals processes – Preliminary and Final Determination reviews (Reconsiderations and FSA County Committee hearings)
0. Training/Skills needed = 
0. Indiana PowerPoint on informal appeals;
0. On-the-job training with AEPS.
0. Proof of certification = job performance and reviews of appeal actions by SCS.
0. Continuing education = self-learning and experience.
0. Employees Required to attain = SCS, AEPS, RMS, DeC-W, DeC-H.

3. Formal Appeals processes – Final Determination Reviews (National Appeals Division, and FSA State Committee hearings).
1. Training/Skills needed = on-the-job training or national training as offered.
1. Proof of certification = job performance.
1. Continuing education = self-learning and experience.
1. Employees Required to attain = SCS, State Office Appeals Coordinator.

If you have any questions or need additional information, please contact Shannon Zezula, Indiana NRCS State Resource Conservationist, at 317-295-5888.
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JERRY RAYNOR
State Conservationist
Helping People Help the Land.
       
USDA is an equal opportunity provider, employer and lender.
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