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Section 1
Course Title, Purpose, Objectives

At the end of this section you will know the following:

Course Purpose and Objectives



Course Title:

Technical Service Provider (TSP) Policies and Procedures

Purpose:

Educate NRCS employees, TSP applicants, and certified
TSP’s on the policies and procedures that govern
assistance provided through Technical Service Providers.

Policy Citation: General Manual 180, Part 409.9
4


Presenter
Presentation Notes
The State Conservationist may develop a list of additional qualifications (knowledge, skills, and abilities) required for the certified conservation planner designation 
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Objectives:

At the end of the course participants will know the following:

e e =

TSP Policy Citations
TSP Definitions
NRCS Participant Responsibilities associated with TSP’s
TSP Responsibilities
a. Who can be a TSP
b. How a person becomes a TSP
c. TSP’s and NPPH
d. TSP payments
NRCS Responsibilities associated with TSP’s
Quality Assurance of TSP’s 5
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Section 2
Policies

At the end of this section you will know the following:

TSP Policy Citation Locations

e
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TSP Policy Citations:

1) Farm Bill (1985, 2008)
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Farm Bill

2008 Farm Bill

e The 2008 Farm Bill amended the 1985 Farm Bill, which
authorized use of TSPs, by requiring the USDA to allow
participants to receive technical assistance by individuals
and entities other than NRCS.

e TSPs must be competent to perform technical services in
conservation planning, design, layout, installation, and
checkout of conservation practices they are certified to
perform.

e TSPs are defined as third-party providers under section
1242(e) of the Food, Conservation, and Energy Act of 2008


Presenter
Presentation Notes
This provision is designed to ensure NRCS has the capacity to address the significant workload associated with implementing Farm Bill programs.  TSP assistance is another tool for NRCS to use in the implementation of conservation programs.  
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Public Law 110-246
110th Congress

An Act
To provide for the continuation of agricultural and other programs of the Department June 18, 2008
of Agriculture through fiscal year 2012, and for other purposes. [HR. 6124]

Be it enacted by the Senate and House of Representatives of
the United States of America in Congress assembled, Food,

SECTION 1. SHORT TITLE; TABLE OF CONTENTS. Egﬁ;‘;ﬁgﬁct

(a) SHORT TITLE.—This Act may be cited as the “Food, Con- of 2008.
servation, and Energy Act of 2008”. 7 USC 8701 note.

SEC. 2706. DELIVERY OF CONSERVATION TECHNICAL ASSISTANCE.

Section 1242 of the Food Security Act of 1985 (16 U.S.C. 3842)
is amended to read as follows:

“(e) CERTIFICATION OF THIRD-PARTY PROVIDERS.—

“(1) PURPOSE.—The purpose of the third-party provider
program is to increase the availability and range of technical
expertise available to eligible participants to plan and imple-
ment conservation measures.
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TSP Policy Citations:

2) Code of Federal Regulations (7 CFR 652)

10
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DEPARTMENT OF AGRICULTURE

Natural Resources Conservation
Service

7 CFR Part 652
RIN 0578-AA48

Technical Service Provider Assistance

AGENCY: Natural Resources
Conservation Service, United States
Department of Agriculture.

ACTION: Final rule.

7 CFR Part 652 (Interim Final Rule) 1/16/2009
7 CFR Part 652 (Final Rule) 2/12/2010

e Confirmed the 1/16/2019 interim final
rule as final and amended Subpart A
(General Provisions)

www.ecfr.gov
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Presenter
Presentation Notes
The CFR Final Rule sets forth the process for providing conservation technical assistance through TSPs.
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Subpart A—General Provisions

§ 652.1 Applicability.

(b) TSPs may provide technical
services to eligible participants in
conservation planning, education and
outreach, and assistance with design
and implementation of conservation
practices applied on private land,
Indian land, or where allowed by

conservation program rules on public
land.
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§652.4 Technical service standards.

(a) All technical services provided by
TSPs must meet USDA standards and
specifications as set forth in
Departmental manuals, handbooks,
guides, and other references for soils
mapping and natural resources
information, conservation planning,
conservation practice application, and
other areas of technical assistance.



USDA

—
—-—

//-—— .
— United States Department of Agriculture

TSP Policy Citations:

3) General Manual Title 180, Part 411

14
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I Title 110 - Management [view all]
I Title 120 - Administrative Services  [view all]
| Title 130 - Agency General [wview all]
| Title 150 - Basin and Area Planning [view all]
I Title 170 - Cartegraphy and Geographic Information Systems  [view all]
= [[5) Title 180 - Conservation Planning and Application [view all]
| Part 407 - Reserved
|) Part 401 - Conservation Partners [wview all]
[ ] Part 402 - (Cancelled - See GM 340, Part 408) Funds Appropriated by ...
F‘art 403 - Federal Tax Treatment of Soil and Water Conservation Expenditures und...
| Part 404 - MOU Between USDI (BIA) and USDA (NRCS and FSA)
Part 405 - Understanding Between 5C5 and FMHA
|) Part 406 - Limited Resource Farmers and Ranchers [view all]
Part 408 - Conservation Vendors of Services, Supplies, and Equipment
F‘art 405 - Conservation Planning Policy
F‘art 410 - Small Farms

15
Part 411 - Technical Service Provider Assistance Policy
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USDALIHE:I Stales Department of Agniculbure ) General Manual
ﬁ”“—"ﬂj Resources Conservation Service Title 180 - Conservation Planning and Application

Part 411 - Technical Service Provider Assistance Policy

411.0 Purpose
This part establishes the NRCS national policy for technical service provider (TSP) assistance.
411.1 General

A. NRCS has responsibility for providing conservation planning and technical assistance to clients and
participants. Section 1242 of the Food Security Act of 1985, as amended by the Farm Security and
Rural Investment Act of 2002 (Public Law 10/7-171, May 13, 2002, referred to as the 2002 Farm Bill},
as amended by the Food, Conservation, and Energy Act of 2008 (Public Law 110-246 (2008 Farm Bill})},
greatly expands the availability of technical assistance to participants by encouraging other non-USDA
potential providers of technical assistance to assist in the delivery of technical services to implement
Farm Bill programs.

B. Title 440, Conservation Programs Manual, Part 504, "Technical Service Provider Assistance,”
provides detailed policy, roles, responsibilities, procedures, and guidance on implementing this policy
related to TSP assistance.

C. The Leader, National TSP Team, has functional oversight for this policy.
411.2 Policy
A. The Food Security Act of 1985, as amended, specifically pravides for delivering technical assistance

to a producer directly or through a payment for an approved third-party vendor or TSP, if avallable.

B. NRCS defines how a participant acquires technical services from a TSP, sets forth a certification and
decertification process, and establishes a method to make payments for technical services.

C. NRCS utilizes agreements or contracts to help provide technical assistance necessary to implement
conservation programs.



Presenter
Presentation Notes
411.2 Policy

The Food Security Act of 1985, as amended, specifically provides for delivering technical assistance to a producer directly or through a payment for an approved third-party vendor or TSP, if available.

NRCS defines how a participant acquires technical services from a TSP, sets forth a certification and decertification process, and establishes a method to make payments for technical services.

NRCS utilizes agreements or contracts to help provide technical assistance necessary to implement conservation programs.
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TSP Policy Citations:

4) Manual Title 440, Part 504

17



I Title 120 - Administrative Services
| Title 170 - Cartography and Geographic Information Systems Manual

| Title 180 - Conservation Planning and Application

I Title 190 - Ecological Sciences

I Title 210 - Engineering

I Title 270 - Information Resources Management

I Title 310 - Land Use

I Title 350 - Project Development & Maintenance

= ) Title 440 - Programs
|2 Part 500 - Locally Led Conservation [view all]
I Part 501 - USDA Conservation Program Delivery [view all]

Part 502 - Terms and Abbreviations Commeon to All Programs

| Part 503 - Commodity Credit Corporation (CCC) Procedures [view all]
|C0) Part 504 - Technical Service Provider Assistance [view all]

18
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Browse by Directive

b General Manual

TSP’s are referenced are direct
cited throughout NRCS S

policies including ot
(but not limited to): e

I User Guides

General Manual 180, Part 409 (Conservation Planning Policy)
General Manual 190, Part 405 (Comprehensive Nutrient Management Plans)

Manual Title 210, Part 505 (National Engineering Manual)

Manual Title 440, Part 512 (Conservation Program Contracting)
Manual Title 440, Part 515 (Environmental Quality Incentives Program)
Manual Title 440, Part 518 (Conservation Stewardship Program)

Handbook Title 180, Part 600 (National Planning Procedures Handbook)

20
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SUMMARY

Section 2
Summary

Q: What are the main TSP Policy Citation Locations?

Farm Bill (1985, 2008)

Code of Federal Regulations (7 CFR 652)
General Manual Title 180, Part 411
Manual Title 440, Part 504

21
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Section 3
Definitions

At the end of this section you will know the following:

TSP Definition
What is TechReg

' AR TAN L
proadoa bt

22
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Policy: 7 CFR § 652.2

Technical Service Provider meansan
individual, entity, or public agency either:

(1) Certified by NRCS and placed on the approved list to
provide technical services to participants; or

(2) Selected by the Department to assist the Department in
the implementation of conservation programs covered
by this part through a procurement contract,
contribution agreement, or cooperative agreement with
the Department.

23


Presenter
Presentation Notes
Contribution Agreement: The instrument used to acquire technical services under the authority of 7 U.S.C. Section 6962a. 

Procurement Contract:  
 The same as the term “contract” means under the Federal Grants and Cooperative Agreement Act, 31 U.S.C. Section 6301 et seq. 	
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Approved list means the list of individuals,

private sector entities, or public agencies
certified by NRCS to provide technical services
to a participant. Policy: 7 CFR § 652.2

Tech Reg is the NRCS online

tool that provides the public
access to the list of certified TSPs.

Policy: Manual 440, Part 504.0 D.
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TechReg

Online Tool:

Provides list of certified
TSPs

Location for TSPs to
apply, become certified,
and manage their profiles

Provides information for
TSP’s, Producers, and
Public
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Section 3
Definitions

SUMMARY

1) Where do | find the TSP definition? 7 CFR 652

2) What is the definition of a TSP?

TechReg
3) What is TechReg?

Online Tool:
Technical Service Provider means an individual, e Provides list of certified
entity, or public agency either: TSPs.
(1) Certified by NRCS and placed on the approved list to provide « Location for TSPs to apply,

technical services to participants; or become certified, and

(2) Selected by the Department to assist the Department in the IR ER N AT s,

implementation of conservation programs covered by this
part through a procurement contract, contribution _
agreement, or cooperative agreement with the Department. TSP’s, Producers, and Public

* Provides information for
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PART 4
NRCS Participant Responsibilities

At the end of this session you will know the following:

NRCS Participant Responsibilities

27
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Policy: Manual 440, Part 504.10

NRCS Participant Responsibilities

Participants may obtain conservation technical assistance
directly from the NRCS or, when available, from a TSP.

Participants must comply with the terms and conditions of the
program contract or written agreement, which includes
meeting NRCS technical standards and specifications for any
technical services provided by the TSP.

Participants are responsible for selecting, hiring, contracting
with and paying the TSP; meeting compliance and regulatory
responsibilities; and providing NRCS with documentation that
the technical services have been completed. ’s


Presenter
Presentation Notes
If not under contract, at the option of the State Conservationist or Director, Pacific Islands or Caribbean Area, the participant must have a written agreement authorizing the services of a TSP to qualify for payments to cover TSP expenses.
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Policy: Manual 440, Part 504.10

NRCS Participant Responsibilities

e Participants may receive payment for the technical services provided
by a TSP up to the NRCS determined technical service payment rate
(TSPR), or the rate determined by the State Conservationist.

e Participants may choose to have NRCS make a payment for technical
services directly to the TSP by submitting Form NRCS-CPA-1236,
“Assignment of Payment for TSP Services,” to the NRCS.

e Participants must authorize in writing to NRCS the disclosure of their
NRCS file records that they wish to make available to specific TSPs by
submitting Form NRCS-CPA-70, “Permission to Access Program
Participant Information for TSPs.”

29
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NRCS-CPA-70
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PLANMING (NCP) DATABASE INFORMATION FOR TECHNICAL SERVICE PROVIDERS (TSP}

[ oy o s e o gy e e S o i i s e .
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Voluntary Authorization for Release of Information

Information Fat the: Natural Rescurces Conservation Service (NRCE) galers reiated your famm or agricuftural operation is
probeches from disciosuns to cthers by Section 1619 of e 2008 Farm BIL NRCS MUST abiain your permission prior &
reieasing any informadion related o your farmioperation. By placing an “X" in the bo below and signing this form, you
authorize NRC-E to release the designated nformason retated bo your famm. You may revoke this volntary authortzation at
any ime by providing NRCS a writien request o no longer share the Inflormation In your NRICS case flie.

authortze the United States Deparmment of AQriculiure to release the
rc-l:m rfomaiion relating to me, my fammagricuttural on, and my NRCS case fie:
ng g my my
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The abowe Information may only be released to the following Individuals or entities:
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Section 4
NRCS Participant Responsibilities

SUMMARY

1) The participants decides whether to utilize NRCS assistance
or TSP assistance? (true or false)
True. It’s the participants choice if want to utilize
NRCS assistance or TSP assistance.

2) Certified TSP’s are automatically entitled to NRCS case file
information?
NRCS can provide case file information to a TSP only if
the client has provide written authorization.

31
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Section 5
TSP Responsibilities

At the end of this session you will know the following:

Who must be certified
How does one becomes a certified
Who are the State Coordinators
TSP responsibilities

32



USDA

—
—

//-—
- United States Department of Agriculture

Who must be certified?

TSPs must be registered and certified by NRCS and listed
in the TechReg registry in order to provide technical
assistance directly to participants who have entered into
an agreement or contract with NRCS for TSP services.

Individuals or entities that provide technical services
under the provisions of a procurement contract,
cooperative agreement, or contribution agreement with
the NRCS are not required to be registered and certified
in TechReg.
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How does a person,
entity, or public
organization become
TSP certified?

Follow TechReg Step-By-Step Guide

Individuals and businesses

e L
can Sauenrnz =z [OH J

1) Obtain Level 2 eAuthorization

2) Complete AglLearn TSP Orientation and ge—
Conservation Planning Training Course CEDEEEITL

3) Complete TechReg Profile and meet all
criteria items for the category or CAP
being applied for

4) Submit application through TechReg
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TSP Application Assistance

e e-Authentical Help Desk
e Aglearn Helpdesk
« National TSP Team [H

* Tech Reg Hel pdESk » NRCS Aglearn State Training Officers
* TSP State Coordinators

Important Contacts

« USDA Service Center Locator

e Wisconsin TSP Coordinators: « e-Authentication Help Desk
« AgLeam Helpdesk
Primary: Eric Allness (VERLRET) A T

Backup: Judy Derricks

 Wisconsin Aglearn State Training Officers:

Deb White
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Technical Service
Categories

56 active categories
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iP Plan Development - Totel Plan (Expired02
Conservation Reserve Program (CRP) Conservation Planning
Contaminate Reduction Control

Cultural Resources Compliance Studies

Energy — Reduce Use

Feed Management

Fisheries

Fisheries Interdiciplinary Biological/Engineering

Forestry

Grazing/Forages

Irigation {Water Conveyance)

Iwigation Systemn (Application)

Irigation Water Management

Land Shaping

Land Treatment - Buffer

Land Treatment - Surface Water Management

Land Treatment - Tillage and Ercsion

Land Trestment - Vegetative Land Stabilization

Manure and Wastewater Handling and Storage

Mon Irigation Water Conveyance

Mutrient Management - Organic and Incrganic

Fest Management

Presoribed Burning

Reservoir Sealing

Soil Stabilization for Access (Roads)

Surface Water Detention/Retention

‘Waste Utilization - Enerngy Generation (Cument)

‘Waste Utilization - Feedstodk for Livestods (Cumrent)

‘Water Management [Drainage)

‘Water Supply Facilities

Water Well

‘Well and Shaft Technology

‘Wetlands {Interdisciplinary) Biclogical Components

‘Wetlands {Interdisciplinary) Engineering Components 36
Wildlife

‘Wildlife Interdisciplinary Biological/Engineering
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CAP - Agricultural Energy Management Plan (124) - Landscape Plan Development
CAP - Agricultural Energy Management Plan (128)

CAP - Agricultural Energy Management Plan (122) - Headquarters Plan Development
CAP - CNMP (102)

CAP - Conservation Plan Supporting Organic Transition (CPSOT) (138)

CAP - Drainage Water Management Plan (130)

CAP - Feed Management Plan (108)

CAP - Fish & Wildlife Habitat Plan (142)

CAP - Forest Management Plan (106)

CAP - Grazing Management Plan (110)

CAP - Integrated Pest Management - Herbicide Resistance Weeds Plan (154)

CAP - Integrated Pest Management Plan (114)

CAP - Irrigation Water Management Plan (118)

CAP - Nutrient Management Plan (104)

CAP - Pollinator Habitat Plan (146)

CAP - Prescribed Burning Plan (112)

CAP - Spill Prevention, Control and Countermeasure (150) - Develop and Approval

CNMP Plan Approval
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AgroForestry

Certified Conservation Planner

Channel and Streambank Stabilization
Conservation Reserve Program (CRP) Conservation Planning
Contaminate Reduction Control

Cultural Resources Compliance Studies

Energy - Reduce Use

Feed Management

Fisheries

Fisheries Interdisciplinary Biological/Engineering
Forestry

Grazing/Forages

Irrigation (Water Conveyance)

Irrigation System (Application)

Irrigation Water Management

Land Shaping

Land Treatment - Buffer

Land Treatment - Surface Water Management
Land Treatment - Tillage and Erosion

Land Treatment - Vegetative Land Stabilization

Manure and Wastewater Handling and Storage

Non Irrigation Water Conveyance

Nutrient Management - Organic and Inorganic

Pest Management

Prescribed Burning

Reservoir Sealing

Soil Stabilization for Access (Road)

Surface Water Detention/Retention

Waste Utilization - Energy Generation (Current)
Waste Utilization - Feedstock for Livestock (Current)
Water Management (Drainage)

Water Supply Facilities

Water Well

Well and Shaft Technology

Wetlands (Interdisciplinary) Biological Components
Wetlands (Interdisciplinary) Engineering Components
Wildlife

Wildlife Interdisciplinary Biological/Engineering
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CNMP Plan Development - Feed Management (Expired-02/16/2016)

CNMP Plan Development - Land Treatment (Expired-02/16/2016)

CNMP Plan Development - Nutrient Management (Expired-02/16/2016)

CNMP Plan Development - Total Plan (Expired-02/16/2016)

CNMP Plan Dvipment - Manure & Wastewater Handling & Storage (Expired-02/16/2016)

TSF’_ Cerified | CWMP Plan Dvlpment - Manure & Wastewater Handling & | Certified
Storage (Expired-02M16/2016)

Wisconsin CNMP Contents and Certification Document (May 2016)

Certified CNMP Planner
MName:

CNMP Professional Engineer Name:

) Business Name:
Business Name:

B Print
NNt pMust be TSP TechReg certified for:
’ Must possess valid W1 PE licens
"CAP - CNMP (102)" or stz 2
"CHNMP Plan Approval” _
S|gnature Date

Signature Date
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Technical Service Categories

Categories

AgroForestry

Criteria

Start Date: 2/1/2006 : End Date:

Alley Cropping (311); Riparian Forest Buffer (391): Silvopasture Establishment (381):
Windbreak/Shelterbelt Establishment (380); Windbreak/Shelterbelt Renovation (650);
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Technical Service Conservation Activity Plans and Criteria Options f
Certification

Duie ropor grecmnd: 1472004

Technical Service Categories and Criteria Options for Certification
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Technical Service
Category

CAP — CNMP (102) Criteria
Example

~AP CNMP (102) Optior CAP CNMP (102) Option
1 - Knowledge, 2 - Knowvledge and
Experience and Education.
Training.

CAP CNMP (102) Option
2 - Knowledge and
Education.

Knowledge of fertilizer and manure management to develop nutrient
management plans consistent with the current NRCS Conservation Practice
Standard 590 Mutrient Management for the states seeking cerification; or
cerification through at least one of the following organizations: 1) CCA-
Certified Crop Advisor cerification from the American Society of Agronomy

(ASA), 2) CPAg- Certified Professional Agronomist certification from the
American Society of Agronomy (ASA), 3) CPCSc Cerified Professional Crop
Scientist cerification from the American Society of Agronomy (ASA), 4)
CPSSc: Certified Professional Soil Scientist certification from the American
Society of Agronomy (ASA), 5) Crop Certification through the National Alliance
of Independent Crop Consultants (MAICC), or ) Other NRCS approved

training program.

Complete and document in Section D all of the following trainings: a)
Conservation Planning NRCS Training Modules 1-9: Complete modules 1
through 8 of MNRCS Conservation Planning Course or an equivalent NRCS
approved Conservation Planning Training; b) Introduction to the Field Office
Technical Guide (AgLearn) c) Current wind and water erosion technologies
training coordinated through a State NRCS Office or an equivalent course
approved by the Director, CPTAD; d) NRCS Agricultural Waste Management

Systems, A Primer (AgLearn); e) NRCS Agricultural Waste Management

Systems, Level 2 (AgLearn}; f) Air Quality, Climate Change, and Energy
(AgLearn); g) Air Quality Resource Concerns (Aglearn); h) Air
QualityAssessment Tool Webinar — Dairy, Swine or Poultry (S&T Library); i)
Introduction to Water Quality (AgLearn); and j) Mutrient Management, Modules
1-6 (AgLearn).

Complete each State's Certified Conservation Planner, State Specific
Training Module(s) for each State seeking CMNMP Certification (TSP Website-
Training Opportunities webpage).

In Section C1 of the TSP profile enter all certifications or licenses if required
by state or local law or regulation in which service will be provided.
Documentation of cerification or a license should be provided to the TSP's
resident State TSP Coordinator and to the State TSP Coordinator(s) for the
states where cerification is being requested.

Knowledge of CNMP policy contained in GM 190, Part 405 and ChNMP
Technical Criteria contained in each State Field Office Technical Guide.
Possess a minimum of a B.S. or Associate degree in Matural Resources or

Agricultural Program.

Possess and demonstrate the following knowledge, skills and abilities: a)
Awareness of the specific USDA and local program rules and regulations for
conservation programs used to carry out conservation treatment, b) Skill in
applying the NRCS conservation planning process, ¢) Ability to plan and
implement conservation practices common to the geographic area, d)
Knowledge of Federal, State, tribal, and local laws and regulations; e)
Knowledge of livestock and/or poultry animal feeding operations, manure
transfer systerns, manure treatment systems, and manureiwaste storage
systems; and f) Proficient in the use of nutrient transport risk assessment
tools (including Leaching Index, Phosphorus Index).

Provide 1 sample plan developed within the |ast 3 years, their locations, and
atleast 2 associated customer references where technical service has been
provided to document your experience and proficiency in the planning,
designing, installationflayout, and checkout of the nutrient management
practice and submit the plans by email, or send a paper copy by mail to your
resident State TSP Coordinator.
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knowledge of ferilizer and manure management to develop nutrient
management plans consistent with the current MRCS Conservation Practice
Standard 590 MNutrient Management for the states seeking cerification; or
certification through at least one of the following organizations: 1) CCA-
Cerified Crop Advisor certification from the American society of Agronomy
(ASA), 2) CPAQ- Cerified Professional Agronomist certification from the
American society of Agronomy (ASA), 3) CPCSc Cerified Professional Crop
Scientist cerification from the American Society of Agronomy (ASA), 4)
CP35c: Cerified Professional Soil Scientist certification from the American
Society of Agronomy (ASA), ) Crop Cerification through the Mational Alliance
of Independent Crop Consultants (MAICC), or 6) Other NRCS approved
training program.
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Complete and document in Section D all of the following trainings: a)
Consenvation Planning MRCS Training Modules 1-9: Complete modules 1
through 9 of NRC'S Conservation Planning Course ar an equivalent MRCS
approved Conservation Planning Training; b) Introduction to the Field Office
Technical Guide (AgLearn) c) Current wind and water erosion technologies

training coordinated through a State NRICS Office or an equivalent course
approved by the Director, CPTAD: d) NRCS Agricultural Waste Management

Systems, A Primer (AgLearn); e) NRCS Agricultural Waste Management

Systems, Level 2 (AgLearn); f) Air Qiuality, Climate Change, and Energy

(AgLearn); g) Air Qiuality Resource Concerns (Aglearn); h) Air
ClualityAssessment Tool Webinar — Dairy, Swine or Poultry (S&T Library); i)
Introduction to Water Qiuality (AgLearn); and J) Mutrient Management, Modules

1-6 (AglLearn).
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Frovide 1 sample plan developed within the last 3 years, their locations, and
at least 2 associated customer references where technical senvice has been
provided to document your experience and proficiency in the planning,
designing, installation/layout, and checkout of the nutrient management
practice and submit the plans by email, or send a paper copy by mail to your
resident State TSP Coordinator.

The sample plans must follow the standards, specifications, and plan
development criteria established by the resident State for the technical
services applied for. The resident State plan review will be used to
determine if the TSP applicant has demonstrated the competency,
experience, knowledge, and skill required for certification in the

technical services for which he or she has applied.
Policy: M 440, Part 504.26 B (2)
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TSP Certification Agreement

E(‘hnﬁlﬁal Service Provider

Certification Terms:
* USDA Standards and Specifications a_.wm,mmE;,L,e;g;3;;5,‘;{.;;:;‘;:nﬂmE{m
e Compliance with Applicable Laws and Regulations e .1 S
° Work Quality ;(eer‘:ﬁig:wm:;mmmi.;];me, r._n.eomitﬂ]:.:'n;\\ed L.(oile::-hr_l lovice

* Liability f‘*““‘ﬁmmﬂ“

* Quality Assurance mmﬁmﬁnmﬁw

 Reporting and Documentation S S————

* Licensing Requirements = o

 Duration of Certification, Cessation of Services B sty ,,L,M,m
and Renewal Requirements

e Civil Rights

Disclosure of On-Line Information

ETee 10 Tepresent in writn,
1o USDA or the program p
licable FAier.L ‘m= Tn:lal an

o each plan or other techni;
ipant that the teckmical serv

meet the particular conserva
o conmct was extered o

E .Q.km_immu Tagree to submit to quality assurance reviews by the USDA or its agents
SEIV ide, mchuding providing any documentation requested by the
technical services.

g and Documentatgon m_l develop and maintain documentation of the fechmical
I:Lanavnd:T. DA manuak, handbooks, and
] USDA Service Center office and
. Twill report tachmical
Mamua] 240, Part 504.61

ce accomplishments following the policy -ourlined in

Electronically signed by TSP applicant;
and signed by NRCS TSP Regional Coordinator (if approved)
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TSP Resp()nSibiIities Policy: Manual 440, Part 504.11

A. TSPs must be registered and certified by NRCS and listed in the TechReg
registry in order to provide technical assistance directly to participants who
have entered into an agreement or contract with NRCS for TSP services.

Individuals or entities that provide technical services under the provisions of a
procurement contract, cooperative agreement, or contribution agreement
with the NRCS are not required to be registered and certified in TechReg.

B. TSPs must submit copies of all transcripts, licensing and certification
documentation to NRCS upon request.

C. TSPs are responsible for obtaining training necessary to become certified as
TSPs, for establishing and maintaining training records, and providing training
documentation to NRCS or to recommending organizations.

D. TSPs must sign a certification agreement with NRCS that specifies the termg,
and conditions of certification.
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Policy: Manual 440, Part 504.11

TSP Responsibilities

E. TSPs must ensure that assistance provided to participants meets NRCS
technical standards and specifications as set forth in NRCS manuals,
handbooks, guides, and other references for soils mapping and natural
resources information, conservation planning, conservation practice
application, and other areas of technical assistance.

F. Technical services provided must be consistent with the particular
conservation program goals and objectives for which the program
contract was entered into by the participant.

G. TSPs must document technical assistance provided in accordance with
the appropriate NRCS statement of work (SOW), and report
accomplishments in accordance with local NRCS reporting procedures
for TSPs.
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Policy: Manual 440, Part 504.11

TSP Responsibilities

H. TSPs may utilize the services of subcontractors to the extent allowable by
State or Tribal law. Subcontractors may be used to provide specific technical
services or expertise needed by the TSP, provided that the subcontractors are
certified by NRCS for the particular technical services to be provided and the
technical services are provided in terms of their certification
agreement. Payments will not be made for any technical services provided
by uncertified subcontractors, except when such technical services are
provided under the provisions of a procurement contract, cooperative
agreement, or contribution agreement with the NRCS.

|. TSPs may help collect or assess data to support processing program
applications, but administrative and program responsibility remains with
NRCS, including determining eligibility, ranking applications, approving
contracts, practice payments, etc.
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Policy: Manual 440, Part 504.11

TSP Responsibilities

J. TSPs are responsible for providing technical services that comply with all
applicable Federal, State, Tribal, and local laws and requirements.

K. TSPs are to work with participants to help ensure that all approvals, Aot
authorities, rights, permits, and easements necessary for the =i
implementation, operation, and maintenance of conservation practices have
been obtained prior to conservation practice installation.

L. TSPs assume all legal responsibility for the technical services provided,
including any costs, damages, claims, liabilities, and judgments arising from
past, present, and future negligent or wrongful acts or omissions of the TSP
in connection with the technical service provided.

M. TSPs must accept responsibility in writing for the particular technical services
provided.
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STATEMENT OF WORK
USDA, Natural Resources Conservation Sendce
‘Wisconsin

GRASSED WATERWAY [412)

DESIGN (511}
Deidtverabies:
1. Design Sunvey = The folowing INformation should be cblained and recorded Ik Se feid notes:
a2 Profic and cross-sections akong centerine
b. Topograpfy of outiet (T required for 3 sTuctare)
© ke sol: daln
2. Design Cats — The fokowing Information houid be: recorded In B design notes:
Hydriogy of the drainage arey
Anaiysis of ol data
Hydraulc CompUtatons - Consider need for mefods for dscharging o prolonged flows
et dezign (sucturs - vegetated stz )
\egetation requirements
Sesd bed preparatons
Seeding requirements
Quanity computations:
O8M Pian
L Costestmate
L Cusiy assurance pan
3. Drawings snd Specficabions — The Corseration practics sandard may contsn 3 kst of required Bems
for incluzion I the pians and spectications. TyRICH consents InClude:
2 Locason map

Te e an e

B APRiSn Vi of the |ayout of the grazsed waterwayiz)

€ Typical Toss sections of the prassed watenwayis) Joud be mecorsed in the fleid notes:

4 Profie(s) of the grassed watsrwayis)

& Disposs requremants for evcess soll matens

T Censucsan and maienal catans will dictaiz the need for compllance: checks durin
3. Vegeitive estabdshment requirements e e e iy oy na
h Gusntties v feid nokes of the job dlary. Complance checks

4. Canfication that the dezign masts practics ssndard critens and comples with sppileable Bws and
reguiations (NEM Fart S05, Nor-NRGS Engineering Services)

INSTALLATION ($12) .
fon pian
Dedrwerabieg: ¥ outiet stuctune

1. Documentation of pre-CoRSHUCHoN Comferance with Clent and coRfractor

2 Wmrficabion it clant has obtained reguined penits o of inzpections mads, testng compieted,

‘cument complance with siandands and

I mcefications Wit clent, anginal designer,

RCE W a1z
Ommmiser 201 Crusmas Viawnamy
sderal, state, tribal, and iocal laws, neguiations: and

. GEMMCADON MAat e NS@IAnon Process ana malenals meet design and permit requiremenis
CHECKOUT [313)
Dadryerabiec:

1. As-Sulk Documeniafion — As-Sult documentation shall include:
a  Asbuilt plans showing all significant changes in Inear measurements. alignment or design

Tre final guaniSies mest be shown on the as-bulk dasing

Signed stafement that the instaled pracice meets NRCS Standards and Speciicadions

Survey fleid notes

ot dany

Materia compilance data

PFihoto of compieted practice and any components

Fracice iocaSion piaced an e consenvation pian map

. Provide the folowing Information o the NRCE fisid office tarvicing the relevant land unk for eniry inio
the Perlomance Results Sysiem (PRE]:
a Technical Service Provider name

Cusformer name

USDA program funding the praciios (P known)

Location of work {sSate, COUNRY, Consarvation disrict, tand tract iiensfiers

Land uze of flzid where the practics was Inzsslied {oropiand, et

NRCS practice name and quantty of practce nstaled n appropriate unk

IR R

“ppp e

CERTIFICATION OF COMPLETION
GRASSED WATERWAY [412)

PROGRAM PARTICIPANT INFORMATION

MHame (pring):

TECHMICAL SERVICE PROVIDER INFORMATION

Mame (pring:

10 Fumiber Expirafion Daie:

TECHMICAL SERVICE PROVIDED

[0 cesen e
D Installafion (512)

[0 creceout z13

Feerebyy oertity that the technical senvices | provided as a Technical Senvice Provider for this

checked above: (1] comply with all applcable Federal, State, Tribal, and Local laws and
requinsmenis, () meets applicabls US0A MRCS consenadon pactics standands, specficalions, and
program requirements, (3] ane consistent Wi and mest the martioulsr onsenation pogram goals
and ohjectives, (4) that | have provided Bhe aboyve named Program Faficipant the Dellverabies in this
Elatement of 'Work for this component, and [5) comply wifh all *Cerffication Terms® as ldenifled in the
Termrical Service Frowlder Certification Agresment
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United States Department of Agriculture

STATEMENT OF WORK

UsDA, Natural Resources Conservation Service
Wisconsin

GRASSED WATERWAY (412)

DESIGHN {911)

Deliverables:

1. Design Survey — The following information should be obtained and recorded in the fisld notes:
a. Profile and cross-sections along centerine
b. Topography of cutlet (if required for a structure)
. Site soils data

2. Design Data — The following information should be recorded in the design notes:

a. Hydrology of the drainage area

Analysis of soil data

Hydraulic computations - consider need for methods for discharging low prolonged flows
Outlet design {structural - vegetated etz
egetation requirements

Seed bed preparations

Seeding requirements

Quantity computations

i. O&M Plam

J-  Cost estimate

k. CQuality assurance plam

(L T =

T@

3. Drawings and Specifications — The conservation practice standard may contain a list of reguired items
for inclusion in the plans and specifications. Typical contents include:

Location map

A plan view of the layout of the grassed waterway(s)

Typical cross sections of the grassed waterway(s)

Profile(s) of the grassed watenway(s)

Disposal reguirements for excess soil material

Construction and material specifications

Vegetative establishrment requirements

h. Cuantities

[ LI T L -

@

4. Certification that the design meets practice standard criteria and complies with applicable laws and 52
regulations (MEM Part 505, Mon-MRCS Engineering Services)



USDA

—
—

— United States Department of Agriculture

Natlona I PIa n n I ng Titls 1 B0 — National Planning Procedumes Handbook
romisi b National
i Planning Procedures
P rOCEd ures oo Handbook (NPPH),
senice Edition 1

Handbook

Purpose of Conservation
Planning is to ensure sound
management of Soil, Water, Air,
Plant, Animal, Energy and
Human (SWAPAE+H) Resources.
That is to address eligible
Resource Concerns!

Policy: GM 180, Part 409.1 B

{180-600-5, 1zt Ed, Avwnd 6, Nov 2014
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B0~ Naticns! Plassing Provedess Hasfbock

R | Planning Procedures
b R Handbook (NPPH),
ot st Edition 1

e NRCS will document the planning =i
process on the National Environmental
Evaluation (EE) Form (CPA-52).

Policy: GM 190, Part 410.5 A

* National Environmental Policy Act (NEPA)
requirements will be incorporated into all
steps of NRCS-assisted planning activities,
and will not be considered as a separate
process or requirement.

Policy: GM 180, Part 409.2H ———r
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Technical Service Provider
Certification of Services Provided

[ ] [ ] [ ] [ ]
I SP Res OnSI bl | ItIeS Pleass SLOME e complsted workshest to your customer who Wil provide | 1o the local NRCS fieid office.
Your Iput declares tat Instaled prachioss mest NRICS Stndarts 3nd Speciicatons and IMEroves he

accuracy of the NRCS reporting system. Any sUpporing £ata nesds to be affached Le. 35 bult drawings,

TSPs are responsible for - P
reporting the technical TECINCAL SERICE PROBCR nECRMATN s
services they perform. o s e cotvotsoton

PRACTICES INSTALLED [ COMPLETED

Fragtios Information TEF Coclc

TSP must provide Practics Hama [ unie | Amount Design | Instalation | Creokowt
notified within 30 days
of completion of work. Rty eyt

2. Most applicable USDA-NRCS conservation pracics atandands, spaciflcations, and
program requirsments,
3. Ara conslstant with and mest the particular consarvation program goals and objscihes,

PO“CVI M 440’ Part 504.61 A. 4 Incomporats, whers appropriate, low-coat alfsmatives that address the rescurcs lssuss.

Teohnical Senvoe Srovidsr Sipnaiins [k} ]

1 comfimm thiat the practiceds) above have besn InsElied for the identimed contrac] and Tarm bill program
wiih the assisiance of this Technical Senvice Provider.

Langowner Sigrafure Dt
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Policy: Manual 440, Part 504.04 B.

Payments

NRCS may pay a participant with whom NRCS has a program contract or
other applicable agreement for conservation technical services if all of
the following conditions are met:

(1) The participant selects an individual, entity, American Indian Tribe,
or public agency from the list of certified TSPs.

(2) The provided technical services meet all legal, technical, and
programmatic requirements.

(3) Funding is available.

(4) The practice must be obligated in the CPC prior to TSP services being
commenced.
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Payments $ l\

e Certified TSP’s are the only ones who can
provide service for a Conservation Activity Plan
(CAP) obligated through an EQIP contract.

 NRCS obligates Financial Assistance funds to an
eligible participant to hire a TSP that is certified
for the specific CAP.
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Payments

NRCS Wisconsin has not obligated Technical
Assistance funds in a EQIP contract for TSP services
since 2008.

910 |TA Planning
911|TA Design
912 |TA Application
913 |TA Check-Out

Field=-
Tract: Figlds: 1, 2, 3; Tract Fields: 1, 2
[Conirac] Planned Conservation Treatment Plann=d Unit Cost | Cost Share | COMPLETION SCHEDIULE AMD ESTIMATED COST-SHARE OR PAYMENT BY YEAR
ltem Amount RateMethod | 2006 | 2007 | 2003
¥ ¥ ¥
4] TSP (TA) - DESIGN{E11) 1no 58
Sa TSP (TA) - DESIGN 1 Ny 55880000/ 100%AM 588
MO
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Section 5
Roles and Responsibilities

SUMMARY

1) Who must be TSP certified?

2) How does a person become certified?

3) What are some TSP roles and responsibilities?

4) How does NRCS make payments for TSP services?
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Section 6
NRCS Roles and Responsibilities

At the end of this session you will know the following:

NRCS responsibilities associated with TSP’s
TSP quality assurance checks
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Policy: Manual 440, Part 504.5 B.

NRCS Employees

e Arerequired to adhere to NRCS policy contained in General Manual 110, Part
405, “Ethics.”

e Are prohibited from:

Providing references for TSP applicants.
Recommending specific TSPs to participants.

e Must comply with ethics regulations with regard to employee involvement with
TSPs. Potential ethics issues may arise when an NRCS employee seeks to serve
as a TSP, has a financial interest in a TSP, or seeks to work under the auspices of
a TSP. Accordingly, NRCS employees should consult with the NRCS Ethics Office
before acting in any of these capacities to ensure that they comply with ethics
rules (see General Manual Title 110, Part 405, Subpart E, “Prior Approval of
Outside Employment or Activity”). 61
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Policy: Manual 440, Part 504.12

NRCS District Conservationists

 Provide leadership and serve as the agency point of contact
regarding technical services provided at the local level by
TSPs.

e Receive the TSP’s signed technical certification stating that
the technical services provided meet NRCS standards and
are documented in accordance with agency policy and
guidance.

e Ensure that the documentation has been submitted as
required by the appropriate NRCS statement of work (SOW)
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Policy: Manual 440, Part 504.12

NRCS District Conservationists

e Report TSP issues and concerns to the State-level TSP coordinator.

e Accept and process requests from TSPs for accessing customer data
upon a properly completed Form NRCS-CPA-70, “Permission to
Access Program Participant Information for TSPs” (see section
504.97, subpart |, of this manual)

e Accept and process requests for direct payment assignments to TSPs
upon receipt of a properly completed Form NRCS-CPA-1236,

“Assignment of Payment” (see section 504.103, subpart |, of this
manual)
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Policy: General Manual 450, Part 407.20 D. 3.
Spot Checks

* No less than the first two plans or practices completed by a
certified TSP will be spot checked by NRCS.

e Spot checks will be performed for at least 5 percent of
implemented conservation plans and practices annually.

A State Conservationist (STC) may include more stringent quality
assurance safeguards as the magnitude or complexity of the
technical services provided increases and as the risk increases for
environmental damage and negative environmental impacts from

practice failure.
Policy: M 440, Part 504.62 E
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Section 6

SUMMARY NRCS Roles and Responsibilities

1) Can an NRCS employee be a reference for a TSP?
2) Can NRCS tell a participant which TSP to hire?

3) Can an NRCS employee become a TSP?

4) How often are spot checks performed for TSP’s.

65



USDA

— United States Department of Agriculture

Section 7/
SUMMARY

pdr =




USDA

— United States Department of Agriculture

TRUE OR FALSE?

All technical services provided by a TSP
must meet USDA standards and
specifications when performing
conservation planning?

TRUE
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What is name of the on-line tool used
to manage TSP profiles, certifications,
and provide information to the public?

TechReg
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TRUE OR FALSE?

TSPs must submit deliverables as
required by the conservation practice

Statement of Work (SOW) as
documentation of completed work?

TRUE
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(o Section 8
Q Questions / Comments
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, gender identity (including
gender expression), sexual orientation, disability, age, marital status, family/parental status,
income derived from a public assistance program, political beliefs, or reprisal or retaliation for
prior civil rights activity, in any program or activity conducted or funded by USDA (not all
bases apply to all programs). Remedies and complaint filing deadlines vary by program or
incident. Persons with disabilities who require alternative means of communication for
program information (e.g., Braille, large print, audiotape, American Sign Language, etc.)
should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and
TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally,
program information may be made available in languages other than English. To file a program
discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-
3027, found online at https://www.ascr.usda.gov/filing-program-discrimination-complaint-
usda-customer; and at any USDA office or write a letter addressed to USDA and provide in the
letter all of the information requested in the form. To request a copy of the complaint form,
call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S.
Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3)
email: program.intake@usda.gov. USDA is an equal opportunity provider, employer, and
lender. 71
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