HOW TO RENEW AN EXPIRING TSP
AGREEMENT IN THE TSP REGISTRY

ATSP agreement may berenewed up to120 days prior toits
expiration date upon receipt of renewal notification.

> & [ o [ ¢

ACCESS YOUR AGREEMENT

Log into the TSP Registry, navigate to My Agreements, and
click the three vertical dots ("Action button”) to the right of
your application.

l
CONFIRM RENEWAL

A pop-up window will appear. Check both boxes to confirm
the statements and click Renew.

!
REVIEW CONTACT INFORMATION

On the left side of the screen, review Contact Information
and make any required changes.

!
REVIEW DRAFT AGREEMENT

At the bottom left of the screen, click Pending Signature
under the Agreement section. Review the draft agreement.

!
SIGN & SUBMIT

Scroll below the draft agreement and click Sign agreement
& submit application. In the pop-up window, check both
boxes and click Sign & Submit.

|
AWAIT APPROVAL

The application status on the home screen will show
Pending Approval. Once approved by the NRCS TSP Branch,
you will receive an email confirmation.
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My Agreements 1

Individual Application
ﬂCreated on 11/26/24 +  RESOLVED-COMPLETED

* Modify « Expiring soon

Once you log into
NRCS Registry you
will see your work
list and your
current TSP
Agreement.
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Application, you

[ o will need to click
m——- on the 3 vertical
; dots in the "My
Agreements”
"g section to open up
options.

Click on "Renew"
in order to start
the Renewal
Application.
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pop-up box that
[y o informs you that
— "When you renew
N your agreement,
N only the expiration
BT . m— o = date of your TSP
——— " Certification is
e e . updated. To
S update other
e e e Lt ot s s information such
(o) as credentials or
technical services,
modify your

agreement”

FARM PRODUCTION AND CONSERVATION FSA | NRCS | RMA | Business Center



USDA Natural Resources Conservation Service

S VS DEPARTMENT OF AGRICULTURE

TSP Certification Renewal Fhieckithepi=tbox

to verify that you
meet all
BTy £y ome qualifications for
— the technical
% services in your
agreement.

My Agreements 1

Tt ication ;
Mcreaied on 11/26/24 + RESOLVED-COMPLETED * Modify + Expiring soon 2
rr—— x Check the second

VAt o o s A e s T St box to state that
your agroemcm
1 verify that | meet all qualifications for the technical services in my agreement yo u u n d e rSta n d
:
e that you will not be
(o e able to update
. .
technical services,
.
locations or
. .
credentials in the

renewal process.

Click Renew
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Orientation

Status PENDING-
SIGNATURE

Type Individual

Contact Information

Education

Name
Phone number
Email

Address

Experience

NRCS - State Agronomist
6/1572016 - 8/3/2021

NRCS + Soil Conservationist
Application Summary 5/23/1983 * 6/13/2016

Natural Resources Conservation Service - CNMP Specialist

PENDING-SIGNATURE psisnipissisi

Agreement

Sample of Work

Brian Martin Soil Health Management Plan « 2/13/2024

Darbyshire Grower Yard « 6/19/2018

Conservation Plan - 2/28/2023

Renewal

ot

No orientation yet

Applicant didn't add any orientation details.

o

No education details
Applicant didn't add any education details.

Verify that your
contact
information is
correct. If you
need to update
contact
information then
click on the pencil
icon next to your
contact
information.
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Agreement
Pending
- Signature.

Before you sign
Review the agreement and the civil rights links below.

Individual Application X

Status PENDING-

A draft pdf

— ’ | agreement is
displayed which
you can download
If you choose.
Please review
your draft

Contact Information

Name
Technical Service Provider

Certification Agreement

By signing this Certification Agreement, I._ , agree to the terms set forth below,
which are required for certification as a Technical Service Provider. I understand that certification by the
USDA qualifies me to provide technical services to Title XII of the Food Security Act of 1985 program
participants and the USDA. Certification does not i federal employ or any other legal
relationship with the federal government nor does it entitle me to any special benefits or rights. Further, |
understand that I am not a certified Technical Service Provider until the Natural Resources Conservation
Service (NRCS): (1) determines that my certification application meets the requi for certi i
set forth in 7 CFR Part 652, (2) signs this Certification Agreement, and (3) includes my name on the
approved list of Technical Service Providers

Phone number

Email

Address

I Certification Terms

A. USDA Standards and Specifications .

I'am familiar with and agree to meet all applicable USDA dards, specifications, and prog r T ] t

requirements as set forth in USDA guides, handbooks, and Is for the technical services [ a g re e e n r I O r
provide.

Agreement PENDING-@NATURE

B. Compliance with Applicable Laws and Regulations

ce to comply with all applicable Federal, State, Tribal and local laws and requirements for
the technical services I provide, including but not limited to, 7 CER part 652. I further agree that
I must be familiar with any unique eriteria required atithe county level for particular
conservation practices or technical services before providing technical services in a particular
county. I acknowledge that I must be aware of these local eriteria and agree to familiarize myself
with any such criteria by contacting the appropriate NRCS State official before providing

to sighature.

Civil Rights Links
USDA Anti-Harassment Policy

USDA Civil Rights Policy Statement
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Status PENDING-
SIGNATURE
Type Individual

Contact Information
Name
Phone number
Email

Address

Application Summary

Civil Rights Links
Agreement PENDING-SIGNATURE USDA Anti-Harassment Policy

USDA Civil Rights Policy Statement

FPAC Limited English Proficiency Poster - FPAC Limited English Proficiency Contact Information

Sign agreement & submit a

UsDA "aAnd Justice for All" Poster(s)

USDA Non-Discrimination Statement

Scroll past the
draft agreement
and click on the
"Sign
Agreement and
Submit
Application
button" to
submit your
renewal
application.
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Certification
Statement and
Individual Application X =  IDCSPA_NRCSRegistrylser S 100% |+ | B D = CheCk the bOX tO
= —— confirm.

USDA

Sign Agreement & Submit Application

ﬂ

Status PENDING-
SIGNATURE By signing this agreement, you agree to the following terms and conditions. R
Type Individual e a d t h e S e |f

Confirmation Statement*®

Contact Information 5 Check the box to confirm Ce rtificatio n

l understand that the information provided in this application is subject to the review and verification by United States Department of

Agriculture (USDA) Natural Resources Conservation Service as part of the administration of the Technical Service Provider certification f ;t t t d
process. a el I |e| I al I

MName

Phone number

Email
adkdass Any statements or information provided on any web data entry screen are true, correct to the best of my knowledge and belief, and are
e made in good faith. | understand that a knowing and willing false statement may be punished by a fine or imprisonment or both. (See, e.g., 18 C eC t e OX to
USC §1001.)
le .
Your application will next get reviewed by NRCS staff in the states and territories in which you wish to offer your technical services. We will C O n fl r I I l .
inform you of the results of our review through email within 60 calendar days.
B If you do not receive a determination notice within 60 days, please contact your state coordinator for the Technical Service Provider process.
’ Click the "Sign and
Application Summary
A .
civil | Self Certification Statement* S u b m I t m
Agr F TURE vk Check the box to confirm y

I hereby certify that | possess and will keep current all the licensing, certifications, and registrations required under applicable Federal, State,

U591 | Tt oo o ndr o ety i secic it semices 1 i sk corinenio application
button" to finally
() submit your
e renewal
application.
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TSP Certification Renewal Once you have

sighed and

.
ol nHome SUbI I “tted your
Application submitted TS p R e n ewa |
v Your appllcano_as been submitted and will be locked while in review. The review process can take up to 60 days. X

application you

it will be returned to
the NRCS Registry
::.ﬁ:::;u; Home Screen

_- Created on 01/38/25 + PENDING-APPROVAL * Renewa h . h . | | d . |
which will display
Individual Application

e M= thatyoll
Application has
been submitted
and it is pending
approval.
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