
HOW TO RENEW AN EXPIRING TSP 
AGREEMENT IN THE TSP REGISTRY

A TSP agreement may be renewed up to 120 days prior to its 
expiration date upon receipt of renewal notification.

ACCESS YOUR AGREEMENT
Log into the TSP Registry, navigate to My Agreements, and 
click the three vertical dots ("Action button”) to the right of 
your application.

CONFIRM RENEWAL
A pop-up window will appear. Check both boxes to confirm 
the statements and click Renew.

REVIEW CONTACT INFORMATION
On the left side of the screen, review Contact Information 
and make any required changes.

REVIEW DRAFT AGREEMENT
At the bottom left of the screen, click Pending Signature 
under the Agreement section. Review the draft agreement.

SIGN & SUBMIT
Scroll below the draft agreement and click Sign agreement 
& submit application. In the pop-up window, check both 
boxes and click Sign & Submit.

AWAIT APPROVAL
The application status on the home screen will show 
Pending Approval. Once approved by the NRCS TSP Branch, 
you will receive an email confirmation.



FARM PRODUCTION AND CONSERVATION FSA | NRCS | RMA | Business Center

TSP Certification Renewal Once you log into 
NRCS Registry you 
will see your work 
list and your 
current TSP 
Agreement.
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TSP Certification Renewal To start a Renewal 
Application, you 
will need to click 
on the 3 vertical 
dots in the "My 
Agreements" 
section to open up 
options.  

Click on "Renew" 
in order to start 
the Renewal 
Application.   
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TSP Certification Renewal You will then get a 
pop-up box that 
informs you that 
"When you renew 
your agreement, 
only the expiration 
date of your TSP 
Certification is 
updated.  To 
update other 
information such 
as credentials or 
technical services, 
modify your 
agreement"
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TSP Certification Renewal Check the first box 
to verify that you 
meet all 
qualifications for 
the technical 
services in your 
agreement.  

Check the second 
box to state that 
you understand 
that you will not be 
able to update 
technical services, 
locations or 
credentials in the 
renewal process.  

Click Renew
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TSP Certification Renewal Verify that your 
contact 
information is 
correct.  If you 
need to update 
contact 
information then 
click on the pencil 
icon next to your 
contact 
information.  
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TSP Certification Renewal Click on 
Agreement 
Pending 
Signature.  

A draft pdf 
agreement is 
displayed which 
you can download 
if you choose.  
Please review 
your draft 
agreement prior 
to signature. 
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TSP Certification Renewal Scroll past the 
draft agreement 
and click on the 
"Sign 
Agreement and 
Submit 
Application 
button" to 
submit your 
renewal 
application.
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TSP Certification Renewal Read the 
Certification 
Statement and 
check the box to 
confirm.  

Read the Self 
Certification 
Statement and 
check the box to 
confirm.  

Click the "Sign and 
Submit my 
application 
button" to finally 
submit your 
renewal 
application.
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TSP Certification Renewal Once you have 
signed and 
submitted your 
TSP Renewal 
application you 
will be returned to 
the NRCS Registry 
Home Screen  
which will display 
that your 
Application has 
been submitted 
and it is pending 
approval.
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