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Technical Service Provider (TSP) Step-by-Step Process
(For CPA, DIA, and CEMA Activities)

Planning/Design/Evaluation Activities

1. The Natural Resources Conservation Service (NRCS) conservation planner meets with
the program participant and discusses alternatives including the use of a technical
service provider (TSP) for completing the conservation planning activities (CPA), design
and implementation activities (DIA) or conservation evaluation and monitoring activities
(CEMA). The planner must discuss the processes and topics below with the participant
during the initial meeting.

2. The participant notifies the NRCS that they want to use a TSP for CPA, DIA, or CEMA
activities.

a. The producer is provided with a packet of the following information:
i. How to use a Technical Service Provider Fact Sheet.
ii. Form NRCS-CPA-1270, Consent to Release or Receive Information for
NRCS Program Participation, is to be completed by the program
participant and returned to the NRCS once a TSP is selected.
iii. Program Participant Roles and Responsibility Fact Sheet.
iv. Selecting a TSP Guide Sheet.

b. The participant interviews and selects a certified/approved TSP from the NRCS
Registry of Technical Service Providers Web site at:
https://nrcs-sites.secure.force.com/FindaTSP

i. Participants will not be reimbursed if the TSP is not certified for the
specific CPA, DIA, and CEMA.
ii. Participants will not be reimbursed more than what is in the EQIP Practice
Payment Schedule.
iii. There will be no reimbursement for work completed by a TSP prior to the
signing of a EQIP conservation program contract.

c. The program participant hires the TSP and develops a contract or agreement
with the TSP for the services to be provided, payments, and schedule of
completion.

i. Itis up to the participant to negotiate the rate that the TSP charges.
ii. Establish when and how the payment will be made to the TSP.
iii. Work with the TSP to assure that the work will be completed in a timely
manner.

3. The NRCS conservation planner develops the EQIP conservation program contract for
the CPA, DIA, or CEMA. NRCS will notify the program participant when the EQIP
contract is approved.

4. The TSP completes the CPA, DIA, or CEMA planning activities. The program participant
works with the TSP to complete the requirements for these activities.

Approval of the Conservation Plan

5. The TSP provides copies of all required documentation listed in the CPA, DIA, or CEMA
to the program participant and NRCS.

6. NRCS reviews the CPA, DIA, or CEMA checklist and confirms that all documentation is
provided. If items are missing, the TSP needs to coordinate with the program participant
and FO to provide needed items in a timely manner (within 30 days) so the EQIP
payment can be made by the NRCS.
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The TSP completes and signs the Warranty of Technical Services Provided form and
submits it to NRCS.

On the NRCS CPA-1245, NRCS completes Section 1; the program participant certifies
in Section 2; and the DC approves the payment application in Section 3.

a. The NRCS payment will be based on the EQIP Practice Payment Schedule.
b. If the TSP charges more than the EQIP Practice Payment Rate, it is the
participant’s responsibility to pay the difference.

NRCS processes and makes the payment for technical services to the program
participant.
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