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Thank you for your interest in working with USDA’s 
Natural Resources Conservation Service (NRCS) 
to help you manage your natural resources in a 
sustainable manner!

This guide will help you understand how NRCS can provide 
voluntary technical and financial assistance as you prepare to work 
with us for the first time. New to farming? Want to learn how to 
start a farm? NRCS can help! 

We offer additional assistance to beginning farmers and ranchers 
(those who have operated a farm or ranch for less than ten years), 
and can help you get started or grow your operation through a 
variety of programs and services.

Your first step should be to contact your USDA Service Center and 
make an appointment. Be sure to ask what documents you’ll need. 
Also consider -- what is your vision for your land and farm? What 
are your challenges?

Need information in a language other than English?  We offer free 
translation services.

How to Get Started:
1. Review the contents of this packet

2. Call your local NRCS office to discuss your land and goals

3. Complete form AD-2047 with an NRCS planner

4. Schedule a site visit with an NRCS conservation planner

5. Finalize your conservation plan with an NRCS conservation planner

6. Discuss how USDA programs can implement your conservation plan





Here’s what you need to know.
So you’re ready to make some improvements on your land but not sure where to start?  The USDA Natural Resources 
Conservation Service may be able to help.  NRCS works with farmers, ranchers, tribes and other individuals interested in 
conserving the soil, water and other natural resources on their land.  

We can help you identify natural resource concerns and develop a conservation plan to address those issues on your property. 
Funding is available to help you offset the costs to implement the actions identified in your conservation plan. 

Still Interested?  That’s great!  Below are a few things to think about before applying to NRCS for financial assistance programs. 

Can you answer YES to the following questions? 
If so, then you may be eligible to participate in NRCS financial assistance programs. 

Do you have a social secuirty number 
or employer identification number 
issued by the IRS?

Will you maintain control of your land 
for the entire span of the proposed 
NRCS contract? Land control/
ownership can be documented as 
a deed, lease, or another form of 
evidence.

Is your adjusted gross income less 
than $900,000?

If you’re an entity, do you have 
signature authority to make 
management decisions on the land?

Is your land in agriculture, such as 
cropland, rangeland, grassland, pasture  
or non-industrial private forest land?

Is your land in compliance with Highly 
Erodible Land and wetland conservation 
provisions?  

If the work you want to do with NRCS 
involves water, can you prove your water 
right (or willing to apply for water rights)? 

Do you have an interest in the  
agricultural or forestry operation on 
your land?

1. 5.

2. 6.

7.

8.
3.

4.

YES YESNO NO
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If you’re not sure how to answer any of these questions, 
check with your local USDA Service Center. 



It’s a contract.
It’s important to understand that to receive financial payments from NRCS, you are entering into a contract with 
the U.S. government. That means you agree to complete certain conservation activities on your land within a set 
time frame to earn financial incentives. NRCS understands that things can happen outside of your control that 
result in delays, such as a natural disaster; so we may be able to modify the contract if needed. But keep in mind 
that if contract conditions aren’t met, you may be liable for paying back all or a portion of the funding, or your 
contract may be terminated.

You pay the costs up-front.
NRCS contracts work kind of like a mail-in rebate. Typically, you pay the costs up-front for conservation practices, 
then NRCS issues you a payment after completion. Therefore, it’s important to consider your out-of-pocket costs 
up-front and determine if the proposed project makes financial sense for your operation. Advance payments are 
an option that can minimize your up-front costs if you quality as a historically underserved producer. Ask your 
local NRCS office about advance payments if that sounds like a better fit for you.

Work must take place during the specified contract timeline.
This means you’ll need to wait to begin working on a conservation practice until your contract is signed. You must 
have at least one conservation practice commenced during the first year of your contract. NRCS will help you in 
the planning process to figure out the best schedule for your operation, but keep in mind that the contract will 
require certain practices to be completed within a specified time frame.

Projects must meet NRCS design standards.
Because we want to ensure the conservation projects on your land will perform as intended, NRCS has developed 
science-based conservation standards for each of the conservation practices. That means when you implement 
projects on your land, they need to meet NRCS technical specifications. Activities that fall short of these standards 
will not receive payment and may need to be removed or replaced.

NRCS must certify the completed work before issuing your payment.
Before NRCS can issue your payment, NRCS staff will need to visit your land to certify that the conservation 
practices have been completed according to our conservation standards.  Once NRCS certifies a practice, you will 
receive payment via direct deposit. 

NRCS payments vary depending on the type of conservation practice.
Interested in how much you may get paid for various consrvation practices? NRCS has set payment schedules that 
determine the payment amount. Check with your local NRCS office to find out more about payment schedules.

You are responsible for paying income tax on any NRCS payments.
By law, you must report any payments you receive from NRCS as taxable income when filing your annual income 
tax return. You may need to consider how this will impact your tax returns.

You’ll be asked to provide your personal information, but it’s kept  
strictly confidential. 
 

USDA is an equal opportunity provider, employer and lender.    Updated February 2020

OTHER CONSIDERATIONS

NRCS financial assistance programs require you to provide personal, financial, or 
sensitive information to process your applications, contracts and payments.  
This information is kept confidential and is protected by USDA.

We realize this is a lot of information to process, and we’re here to help. Contact 
your local NRCS field office to get started. We are looking forward to working with 
you!
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Thanks for your interest in working with the Natural Resources 
Conservation Service (NRCS) to help you manage your natural 
resources in a sustainable manner!

You may 
also request 
assistance 
& submit 
a program 
application 
online via the  
farmers.gov 
portal. For 
more in-depth 
instructions 
visit:

88 farmers.gov/ 
sign-in

about this guide... 

This guide will help you understand 
the Environmental Quality 
Incentives Program (EQIP) as you 
prepare to work with NRCS for the 
first time. 

EQIP is a voluntary program. You 
choose whether or not to participate. 
EQIP provides technical and financial 
assistance to help plan and perform 
conservation practices on your land. 

A conservation practice is an action or 
activity that you willingly apply to your 
operation with guidance from NRCS. 
Conservation practices can improve 

soil, water, plants, air, wildlife habitat, 
and related natural resources. 
For eligibility purposes in Farm Bill 
programs, NRCS considers any land 
producing food or fiber, including 
subsistence hunting and gathering 
lands, as agricultural land. 

Applying for and participating in 
federal conservation programs can be 
complex. This handbook is designed 
to help you understand the application 
and ranking process, your contract, 
and your responsibilities as a program 
participant. 

TIP

#1 Get a Conservation Plan

#2 Apply for Financial Assistance

#3 Application Ranking & Selection

#4 Sign Your Contract & Complete Your Project

This guide is organized by four primary steps...



NRCS requires 
landowners 
to have a 
conservation 
plan when 
applying for 
EQIP. Our staff 
will help create 
a conservation 
plan for your 
property free of 
charge.

Important

The Farm Bill continues to address the 
unique circumstances and concerns 
of socially disadvantaged farmers, as 
well as beginning and limited resource 
farmers. It also includes veterans 
meeting certain conditions in the 
historically underserved category. 

 
 
 

Benefits include:

 x Dedicated funds – at least 10 
percent of EQIP funds are dedicated 
to socially disadvantaged and 
beginning farmers.

 x Higher payment rates – up to 25 
percent higher than the standard 
practice payment rates.

Check online to see if you qualify: 

8http://lrftool.sc.egov.usda.gov

you may be eligible for additional incentives as a 
historically-underserved grower
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Do you meet the basic EQIP 
eligibility criteria?
If you can answer YES to the following questions, then you may be 
eligible to participate in the Environmental Quality Incentives Program. 

 � Do you have a social security 
number or employer identification 
number issued by the IRS?

 � Will you maintain control of 
your land for the entire span of 
the proposed NRCS contract? 
Land control/ownership can be 
documented as a deed, lease, or 
another form of evidence.

 � Is your adjusted gross income 
less than $900,000?

 � If you’re an entity, do you have 
signature authority to make 
management decisions on the 
land?

 � Is your land used for agriculture, 
such as cropland, rangeland, 
grassland, pasture or non-
industrial private forest land?

 � Is your land in compliance 
with Highly Erodible Land and 
wetland conservation provisions?  

 � If the work you want to do with 
NRCS involves water, can you 
prove your water right (or willing 
to apply for water rights)? 

 � Do you have an interest in the  
agricultural or forestry operation 
on your land?
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Sometimes 
there's a waiting 
list to have 
NRCS staff help 
you develop a 
conservation 
plan. Contact 
your local office 
to begin the 
process.

Important
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What is a conservation plan? A 
conservation plan is a written record of 
resource concerns and conservation 
practices and systems you plan to 
implement and maintain on your 
property. This voluntary and confidential 
plan is your blueprint for the future of 
your land. 

The plan combines your farming or 
production skills and your personal 
land management objectives with the 
science-based knowledge, skills and 
tools of a certified conservation planner.

NRCS Alaska requires landowners 
to have a conservation plan when 
applying for financial assistance 
programs such as EQIP.

How much does it cost?  
There is no charge for NRCS assistance 
to develop a conservation plan. 

How do I get a conservation plan?
 � Call or visit an NRCS office and 
ask for assistance to develop a 
conservation plan.

 � Fill out Form AD-2047 - Customer 
Data Worksheet Request for 
SCIMS Record Change, but 
complete Part A only. This form 
establishes you as a USDA 
customer and is required to 
be completed before receiving 
any NRCS assistance including 
developing a conservation plan.

 � Describe your land management 
and resource problems you wish to 
address.

 � Make an appointment for a site 
visit with an NRCS conservation 
planner.

 � Walk your property with an NRCS 
planner, identifying your goals 
and objectives. The planner will 
collect data to evaluate the current 
conditions and develop solutions to 
your conservation concerns.

 � Several conversations or field visits 
may be necessary with the planner, 
resource specialist, or an engineer 
to examine feasibility and options 
to meet your goals.

 � After carefully examining the land 
and your goals, an NRCS planner 
will review alternative conservation 
plans with you.

 � Once you select the plan you want 
to implement, the NRCS planner 
will provide you a conservation 
plan and review the requirements, 
engineering designs, and cost 
estimates. (You must check with 
local contractors for actual prices.)

 � Save a copy of your plan to submit 
with your EQIP application.

 
What if I need to update my plan?  
Changes in markets, weather or 
technology may cause you to reconsider 
some of the choices made in your 
plan. Contact your local NRCS office to 
discuss any changes you propose. 

STEP 1: get a conservation plan
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STEP 2: Apply for financial 
assistance

 � Discuss your conservation plan with an NRCS planner and ask about financial 
assistance. If a Farm Bill financial assistance program fits your goals, decide 
which practices you want to include in your application. Establish a time line.

 � Work with an NRCS office and USDA’s Farm Services Agency (FSA) to 
establish farm records and initiate eligibility paperwork. It is essential to be 
proactive in ensuring your eligibility requirements are met. NRCS cannot 
accept an application until farm records have been established.

 � Establishing farm records can be a complex process. It involves all of the 
individuals listed on a deed and a site verification for wetland compliance and 
highly erodible soil determination. 

 � Organize your information - eligibility documentation includes income 
information, business plans, and more. 

 � Submit a completed application to your NRCS office identifying the practices 
you want to complete.

 � NRCS initiates any required inter-agency consultations and inventories: 
cultural resources, essential fish habitat, and threatened and endangered 
species. 

Conservation compliance: Don’t lose your benefits! 

As part of your eligibility, you'll need 
to complete a form AD-1026 which 
documents compliance with Highly 
Erodible Land and Wetland Conservation 
provisions of the Farm Bill. 

Essentially this means that plans for 
certain activities that involve wetlands or 
lands susceptible to high erosion must be 
evaluated by NRCS. Examples of those 
activities include:

 x Land clearing
 x Working new land
 x Excavation

 x Stump removal
 x Creating a new drainage system
 x Constructing a building or structure
 x Land leveling 
 x Improving, modifying or maintaining 
an existing drainage system

 x Dredging an area
 x Filling an area
 x Planting an agricultural commodity 
on land where an NRCS 
determination of Highly Erodible 
Land (HEL) or wetland has not been 
completed.

All applicants 
must comply 
with Highly 
Erodible Land 
and Wetland 
Conservation 
provisions 
to remain 
eligible for 
USDA program 
payments. 

IMPORTANT
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If you’re a new customer applying for 
USDA farm and conservation programs 
for the first time,  you need to establish 
your farm record with the USDA Farm 
Service Agency (FSA) first before 
applying for financial assistance.

What is a Farm Record? 

Your farm record registers you and your 
agricultural operation so that you may 
apply for USDA financial assistance 
programs, such as farm loans, disaster 
assistance, crop insurance as well 
as NRCS conservation programs. 
It creates a unique farm and tract 
number for your operation. Registering 
your farm means that when programs 
become available that could be useful 
to you, you will already be in the FSA 
system and ready to apply.

How to Get Your Farm Record 

Make an appointment with your FSA 
office: 

� South County Office:
Shelby Johnson
County Executive Director  
Phone: 907-761-7754
Email: Shelby.Johnson@usda.gov

� North County Office:
Roberto Garcia
County Executive Director 
Phone: 907-895-4241 x101
Email: Roberto.Garcia2@usda.gov

Forms needed by FSA
� Form AD 2047: Customer Data

Worksheet Request for Business
Partner Record Change

� Form AD 1026: Highly Erodible
Land Conservation and Wetland
Conservation Certification

� Form CCC 941: Average Adjusted
Gross Income Certification and 
Consent to Disclosure of Tax 
Information

� Forms CCC 902I and/or 902E:
Farm Operating Plan for an
Individual or Entity

� Form CCC-901: Member’s
Information (for members of an
entity)

What to bring
� Your Social Security or Employer

Identification number, property and
mailing address, phone number

� Proof of land control such as a
deed or lease document

� Copy of the articles of
incorporation, by-laws, partnership
paperwork, etc.

� Copy of entity documents, if
applicable.

New to USDA? Establish your farm record with the 
farm service agency before applying for EQIP.

It’s your 
responsibility 
to work with the 
Farm Service 
Agency (FSA) 
to establish 
program 
eligibility & 
resolve any 
conflicts before 
an NRCS 
application can 
be considered 
for funding.

TIP
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Document name Form number or explanation

Conservation Plan Complete a conservation plan and identify 
the practices you wish to implement as part 
of the program application. See page 4.

Conservation Program Application  Form NRCS-CPA-1200 
Complete after FSA farm records are 
established.

Average Adjusted Gross Income 
(AGI) Certification and Consent 
to Disclosure of Tax Information

Form CCC-941 (FSA) 
Not required for Alaska Native entities.

Highly Erodible Land/Wetland 
Conservation Certification  
(HEL/WC)

Form AD-1026 (FSA)

Members’ Information Form CCC-901: All members of an entity 
must meet eligibility requirements (FSA). 
Not required for Alaska Native entities

Signature Authority Businesses and/or entities that utilize 
an EIN, but are not required to submit a 
membership list (such as churches and 
Alaska Native Tribes and Corporations), will 
be required to establish signature authority 
for NRCS programs using a resolution 
passed by the entity’s’ board of directors 
or similar governing body identified in their 
bylaws, corporate charter, or articles of 
incorporation.  

Direct Deposit form Form SF-1199: Electronic Fund Transfer for 
payments

Power of Attorney form 
(Optional)

Form FSA-211 or signatory verification for 
entities

Prepare and submit your EQIP application package with help from USDA 
staff. Forms are available in our offices and online at:

88 https://forms.sc.egov.usda.gov/

At a minimum, your application package will include the following components. 
Entities may require additional documentation. See an NRCS planner for specifics. 
Note: Items not specifically identified as FSA forms are submitted to NRCS.

Bring your last 
tax return with 
you to your 
appointment. 
The name 
you enter on 
the NRCS 
application & 
eligibility forms 
must exactly 
match the name 
you use when 
filing your taxes 
with the IRS.  

TIP

once your farm record has been established,  
you are are ready to apply for EQIP.



STEP 3: Application ranking & 
selection

What is a funding 
pool?

An amount of 
money that NRCS 
has set aside for 
special categories 
of applications. 
Each funding 
pool has its own 
ranking criteria.

FAQ

You many submit an EQIP application 
at any time; though NRCS will wait 
to rank applications periodically 
throughout the year based on pre-
announced batching dates. So 
depending on when the next batching 
date is scheduled, it could be a while 
before you find out if your application is 
selected for funding.

NRCS Alaska announces batching 
deadlines on our website and via email 
to subscribers on Gov Delivery. 

All eligible EQIP applications submitted 
by the batching date will be ranked at 
the same time. Applications are ranked 
separately for each funding pool. All 
eligibility requirements must be 
completed before NRCS can rank 
your application.

Ranking is a process that measures 
the expected environmental benefits 
of your application and assigns a 
numerical score showing how projects 
meet NRCS program objectives. NRCS 
selects the highest scoring applications 
for funding.

If your application is selected for 
funding, you choose whether or 
not to move forward with contract 
development.

To calculate ranking scores, NRCS 
uses a sophisticated tool called the 

Conservation Assessment Ranking 
Tool (CART). This tool identifies 
applicable funding pools to provide 
the most advantageous situation 
for the applicant. CART evaluates 
each application’s assessed practice 
schedule for five main areas: 

1. Vulnerability 
2. Planned Practice Effects 
3. Resource Priorities
4. Program Priorities   
5. Cost Efficiency 

National and state resource and 
program priorities are set through the 
Farm Bill, USDA Secretary and NRCS 
Chief Priorities, and locally-led input 
from Local Work Groups and the State 
Technical Advisory Committee. 

What happens next? 
 
You will be notified by mail or by 
phone if your application is selected 
for funding. Keep in mind it may take 
longer to be notified depending on 
when you submit your application and 
when NRCS has its next batching 
deadline. 
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What’s a funding 
pool?

An amount 
of money set 
aside for special 
categories of 
applications. 
Each funding 
pool has its own 
ranking criteria, 
and applicants will 
compete only with 
other applicants in 
that specific pool.

5

Step 4: Sign your Contract & 
complete your project

8 9

If your application is selected for 
funding, you may choose to sign a 
contract, which will obligate federal 
dollars to fund your project. By signing 
a contract, you are entering into a legal 
agreement where both you and NRCS 
have responsibilities.

The contract specifies conservation 
practices that you will complete, 
detailing when, where, and how 
many, as well as associated contract 
payments. 

The contract consists of three 
documents, each requiring the 
applicant’s signature:

 � The Contract Document (CPA-
1202), identifies the period of 
performance, items agreed to, and 
expiration date of the contract. 

 � The Appendix to the CPA-1202, 
describes the responsibilities of all 
parties in the contract. The Appendix 
spells out the details of the contract. 

 � The Schedule of Operations 
(CPA-1155), lists each practice to be 
implemented through the contract, 
including dates of implementation, 
extent of each practice planned 
as identified on the plan map, and 
amount of money (payment rate) 
approved for each practice. 

You are responsible for securing 
all permits, hiring and paying 
any contractors, and promptly 
communicating with NRCS about any 
barriers that may change the contract’s 
completion schedule. 

NRCS will honor the terms of the 
contract to help you successfully 
complete your project. NRCS must 
also honor terminating the contract and 
recovering costs from you if you don’t 
comply with all the terms detailed in the 
contract appendix. 

NRCS is responsible for scheduling 
and completing technical assistance 
to complete designs or other technical 
plans not slated for Technical Service 
Providers (TSP) assistance. NRCS 
can initiate cost recovery if contract 
requirements are not met.

NRCS specifications 
 
Financial assistance from NRCS is 
available to private landowners because 
there is public benefit in solving natural 
resource concerns. Each practice must 
be completed to NRCS specifications 
to uphold the public investment in the 
contract. Success is measured by 
completing conservation practices, thus 
NRCS must certify the practice was 
done to specifications upon completion 
before payment can be issued.

All payments 
you receive 
from your 
EQIP contract 
are reported 
to the Internal 
Revenue 
Service (IRS) 
and should be 
reported as 
income on your 
tax return for 
the applicable 
year.

Important



You must understand your 
responsibilities in all phases of 
your contract, from planning and 
design, through implementation and 
maintenance. By understanding your 
role, you can avoid inconvenient and 
costly delays, as well as a possible 
breach and termination of your contract. 

As the program participant, you are 
likely the person making decisions 
for the property. You may be the 
landowner, an operator, or a land 
manager. 

By participating in EQIP, you are 
entering into an agreement between 
you and NRCS. You may also enter into 
a separate agreement with a contractor, 
should you choose to hire one, though 
YOU are ultimately responsible for all 
conservation practice requirements.

Your Responsibilities as 
the EQIP Participant:

 � Completes work according to the 
schedule of operations

 � Makes planning decisions
 � Makes payments for work and 
materials, as incurred

 � Acquires permits
 � Follows federal, state and local laws
 � Satisfies archaeological and wetland 
regulations

 � Supervises construction
 � May hire a contractor to assist with 
practice implementation

 � Hosts a pre-implementation meeting 
with NRCS and, if applicable, a 
contractor

 � Is responsible for the construction 
and maintenance of the conservation 
practice in accordance with NRCS 
specifications

610

Work with 
your planner 
to ensure you 
understand 
the contract 
requirements 
before signing 
it. YOU are 
ultimately 
responsible 
for the proper 
construction & 
maintenance of 
the conservation 
practices.

IMPORTANT

 
Contractor/participant 
Responsibilities:

(The following also apply to you as 
the EQIP participant if you choose to 
complete the work yourself without 
hiring a contractor.) 

 � Contacts Alaska Dig Line (811) prior 
to starting construction

 � Purchases and/or processes 
specified materials 

 � Follows plan drawings and 
specifications 

 � Is responsible for quality control and 
safety 

 � Verifies compliance with 
specifications

 � Job safety and health 

NRCS Responsibilities:
 � When the work is completed, NRCS 
must review the practice and certify 
that it meets our requirements before 
your payment can be processed.

 � Explains conservation practices and 
alternatives 

 � May provide design assistance
 � Approves contract payments to 
program participant(s)

Summary of Responsibilities
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The following are some examples from 
the contract appendix, but all items 
in the appendix are essential for a 
successful contract:

 � Establish or implement the 
contracted practices to NRCS 
specifications, as scheduled, and 
operate and maintain these practices 
for the intended purpose and life 
span, as identified in the contract.

 � Do not start a practice before the 
contract is fully executed.

 � Apply at least one practice 
within 12 months.

 � Notify NRCS of the loss of control of 
land under the contract.

 � Discontinue work or practice 
implementation immediately if a 
previously unknown endangered 
species, cultural, archaeological, or 
historical site is encountered.

What is a TSP? 

Technical 
Service 
Providers are 
conservation 
professionals 
from the private 
sector, non-
profit and public 
agencies than 
can provide 
direct technical 
assistance on 
behalf of USDA.

FAQ
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Technical Service Providers (TSP) are 
conservation professionals from the 
private sector, non-profit organizations, 
and public agencies that can provide 
direct technical assistance on behalf of 
USDA. 

Technical assistance includes 
conservation planning and design, 
layout, installation, and checkout of 
approved conservation practices. 

NRCS has traditionally provided these 
technical services and will continue 
to do so. Since the 2002 Farm Bill, 

however, USDA offers producers the 
option of reimbursement for technical 
assistance provided by certified TSPs 
for certain practices.

If technical assistance is provided by a 
Technical Service Provider (TSP), the 
design must meet NRCS standards and 
be certified by the TSP.

If you are applying for funding for a 
conservation activity plan (CAP), you 
will have to hire a TSP to develop the 
plan.

Hiring a Technical Service Provider (TSP)

EQIP payments work similar to a mail-
in rebate: you pay the costs up-front 
to install the conservation practices, 
then NRCS issues you a payment via 
direct deposit after we certify the work 
has been completed according to our 
specifications. Therefore, it’s important 
to consider your out-of-pocket costs 
and determine if the proposed project 

makes financial sense for your 
operation. 

NRCS offers advance payments 
that can minimize your out-of-pocket 
costs if you quality as a historically 
underserved producer. Ask your local 
NRCS office about advance payments.

read the fine print: your Contract Appendix

getting paid for your EQIP practices



Examples of 
documents 
protected 
under Section 
1619 include: 
conservation 
plans, wetland 
determinations, 
Highly 
Erodible Land 
determinations, 
acreage 
amounts, flood 
damage surveys, 
and more.

Important
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As a federal government agency, NRCS 
is bound by several federal laws that 
govern what information about your 
program participation is releasable and 
what is not.

The Freedom of Information Act  
The Freedom of Information Act (FOIA) 
is a federal law that allows any person 
the right to obtain federal agency 
records. All United States government 
agencies are required to disclose records 
upon receiving a written request for 
them, except for those records that are 
protected from disclosure. This right of 
access is enforceable in court. 

Any person can request access to NRCS 
records. Requests must be in writing 
and indicate that the request is made 
under FOIA. The NRCS FOIA officer 
will determine whether the requested 
information is exempt from mandatory 
disclosure. For example, information that 
is classified to protect national security, 
proprietary business information, and 
private personal information is protected. 

The Privacy Act of 1974 
The Privacy Act of 1974 was enacted to 
protect U.S. citizens against unwarranted 
invasions of their privacy stemming from 
the collection, maintenance, use, and 
disclosure of personal information by 
federal agencies. It also grants people 
the right to access their own records 
maintained by government agencies, 
unless those records are covered by an 
exemption. It also provides procedures 
for correcting errors in records.

The Privacy Act requires that federal 
agencies take steps to protect private 
information. NRCS employees must 

protect the integrity, security, and 
confidentiality of the records. All private 
information is kept in secure areas when 
not in use during office hours.

Section 1619 of the Farm Bill 
Section 1619 of the Farm Bill prohibits 
USDA from disclosing certain information 
that has been provided by landowners 
and producers in order to participate in 
USDA programs, except as necessary 
for delivering technical assistance. 
Some information developed by NRCS 
concerning your property is also 
protected.

Section 1619 of the Farm Bill prohibits the 
release of information that falls into these 
categories:

 x Information concerning the operation, 
practices, or the land itself. 

 x Geospatial information, such as 
maps, surveys, and charts. Aerial 
photographs may be protected 
only if they contain data identifying 
characteristics of the land.

Section 1619 does not prohibit the 
disclosure of payment information, 
including the names and addresses of 
USDA payment recipients. Section 1619 
does not apply to statistical or aggregated 
information that protects the name of 
individual landowners, producers, or 
sites. 

Sometimes it’s necessary for NRCS 
to share your information with 
partner agencies in order implement 
conservation programs. This is permitted 
under Section 1619, if the partner 
agency has signed a Memorandum of 
Understanding with NRCS.

812 13
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Glossary
Agricultural land: For eligibility 
purposes in Farm Bill programs, NRCS 
considers any land producing food or 
fiber, including subsistence hunting and 
gathering lands, as agricultural.

Beginning farmer: A person or entity 
with fewer than 10 years experience 
farming, ranching, or otherwise producing 
food or fiber on their land.

Conservation practice: A structural, 
vegetative, or management measure 
taken to maintain or improve the 
condition, productivity, sustainability, or 
usability of targeted resources. Examples 
of conservation practices include cover 
crops, nutrient management, and wildlife 
habitat improvement.

Contract: A binding agreement for 
the transfer of financial and technical 
assistance from NRCS for the installation 
and maintenance of specific conservation 
practices as scheduled and agreed to by 
NRCS and the participant. 
 

Limited-resource farmer: A landowner 
with limited financial resources.  
 
Non-industrial forest land: Rural land 
that has existing tree cover or is suitable 
for growing trees and is owned by any 
non-industrial private individual, group, 
association, corporation, Indian or Alaska 
Native tribe, that has definitive decision-
making authority over the land.

Participant: A person or entity enrolled 
in an NRCS Farm Bill program, such 
as EQIP and who is receiving payment 
or is responsible for implementing the 
terms of a USDA contract to complete a 
conservation practice.

Producer: A person or entity engaged in 
producing food or fiber.

Socially disadvantaged: People who 
belong to racial or ethnic groups that 
historically have been underserved by 
USDA.

Sharing your 
success story is 
one of the best 
ways to educate 
others about 
natural resource 
conservation. 

NRCS can help 
you tell your 
story and share 
it with other 
potential EQIP 
applicants.

TIP

One of the best ways to educate others 
about natural resource conservation 
is by sharing your own conservation 
story. A personal account of your work 
with NRCS will help other landowners 
understand how NRCS can help them, 
too. Here are some ways you can help:

• Be featured in a conservation 
success story produced by NRCS

• Be available to be interviewed by 
local news media

• Host a site tour for visiting dignitaries, 
reporters or the public

Please let your NRCS conservationists 
know if you’re willing to do any of the 
above and he or she will connect you 
with our public affairs staff.

share your conservation success story

13



USDA is an equal opportunity provider, employer & lender. 

Fairbanks 
590 University Ave 
Suite B 
Fairbanks, AK  99709 
(907) 479-3159

Delta Junction 
1420.5 Alaska Hwy 
Delta Junction, AK  
99737 
(907) 895-4241 

Mailing Address:  
PO Box 547 
Delta Junction, AK 99737

Kenai    
110 Trading Bay Dr 
Suite 160 
Kenai, AK  99611 
(907) 283-8732 

Homer 
432 E. Pioneer Ave 
Suite C 
Homer, AK  99603 
(907) 235-8177

Kodiak 
301 Research Court 
Room 245 
Kodiak, AK 99615 
(907) 486-5598 

Wasilla 
1508A E Bogard Rd 
Wasilla, AK  99654 
(907) 373-6492

Juneau 
709 W. 9th St 
Suite 285C 
Juneau, AK  99801 
(907) 586-7220

Mailing Address:  
PO Box 21788 
Juneau, AK 99802

CONTACT your NRCS FIELD OFFICE

Learn more about 
NRCS programs 
& services on our 
website:

88 www.ak.nrcs.
usda.gov

Follow us on 
Twitter 
 @NRCS_AK

Tip

USDA In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations 
and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA 
programs are prohibited from discriminating based on race, color, national origin, religion, sex, gender identity (including 
gender expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a 
public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity 
conducted or funded by USDA (not all bases apply to all programs).  Remedies and complaint filing deadlines vary by 
program or incident.  

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, 
audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA’s TARGET Center at (202) 
720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.  Additionally, program 
information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027 found 
online or at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested 
in the form. To request a copy of the complaint form, call (86) 632-9992. Submit your completed form or letter to USDA 
/ Office of the Assistant Secretary for Civil Rights ; 1400 Independence Avenue SW, Washington, D.C. 20250-9410. or 
email program.intake@usda.gov or fax (202) 690-7442.

March 2021



If you’re a new customer applying for USDA farm 
and conservation programs for the first time,  you 
need to establish your farm record with the USDA 
Farm Service Agency (FSA) first before applying for 
financial assistance.

What is a Farm Record?
Your farm record registers you and your agricultural 
operation so that you may apply for USDA financial 
assistance programs, such as farm loans, disaster 
assistance, crop insurance as well as NRCS conservation 
programs. It creates a unique farm and tract number for 
your operation. Registering your farm means that when 
programs become available that could be useful to you, 
you will already be in the FSA system and ready to apply.

How to Get Your Farm Record
Make an appointment with your FSA office: 

� Southern Alaska: Shelby Johnson 
County Executive Director 
Phone: 907-761-7773
Email: Shelby.Johnson@usda.gov

� Northern Alaska: Roberto Garcia 
County Executive Director 
Phone: 907-895-4241 x101
Email: Roberto.Garcia2@usda.gov

Forms Required
� Form AD 2047: Customer Data Worksheet Request

for Business Partner Record Change

� Form AD 1026: Highly Erodible Land Conservation
and Wetland Conservation Certification

� Form CCC 941: Average Adjusted Gross Income
Certification and Consent to Disclosure of Tax
Information

� Forms CCC 902I and/or 902E: Farm Operating Plan
for an Individual or Entity

� Form CCC-901: Member’s Information (for members
of an entity)

What to bring
� Your Social Security or Employer Identification

number, property and mailing address, phone
number

� Proof of land control such as a deed or lease
document

� Copy of the articles of incorporation, by-laws,
partnership paperwork, etc.

� Copy of entity documents, if applicable.

Establishing 
Your Farm 
Record

Visit Us Online!
NRCS Alaska: www.ak.nrcs.usda.gov

FSA Alaska: www.fsa.usda.gov/state-offices/alaska

USDA is an Equal Opportunity Provider, Employer and Lender.

 October 2022





USDA’s Natural Resources Conservation Service offers additional incentives for private landowners 
who are considered a “Historially Underserved” individual or group, such as beginning farmers, 
veteran farmers, and Alaska Natives.

Historically Underserved Groups are: 

• Beginning Farmer or Rancher

• Limited Resource Farmer or Rancher

• Socially Disadvantaged Farmer or Rancher

• Veteran Farmer or Rancher

NRCS in Alaska considers any land that produces food and fiber, including 
subsistence hunting and gathering lands, as agricultural land for Farm Bill 
programs eligibility purposes, so people using subsistence lands for customary 
and traditional activities may consider themselves “farmers or ranchers” . 

Overview
USDA continues to address the 
unique circumstances 
and concerns of traditionally 
underserved producers. 
The Natural Resources 
Conservation Service, as an 
agency of the U.S. Department 
of Agriculture, is committed to 
ensuring that its programs and 
services are accessible to all our 
customers, fairly and equitably, 
with emphasis on reaching the 
underserved and socially 
disadvantaged farmers, 
ranchers, and tribes of our state.

Do you qualify as a 
Historically Underserved  
Producer?

USDA Natural Resources   
Conservation Service - Alaska 

www.ak.nrcs.usda.gov



  Yes     No

Self-Evaluation Determination Questions
Use these questions as your guide to the NRCS-CPA-1200 
Conservation Program Application block 9.
To qualify as historically underserved, you must answer yes to all 
of the questions within a category.

Beginning Farmer or Rancher
Have you, as the individual or entity applying, operated a farm or 
ranch for not more than 10 consecutive years? 
Will you, the individual or entity applying, be materially and 
substantially participating in the operation of the farm or ranch 
such that if you did not, the operation would be seriously 
impaired?
If you are a legal entity or joint operation, do all members of the 
entity or operation individually qualify?

Veteran Farmer or Rancher
Did you serve in the United States Army, Navy, Marine Corps, 
Air Force, or Coast Guard, including the reserve components 
thereof, and were you discharged or released therefrom, under 
conditions other than dishonorable?
Do you qualify as a beginning farmer or rancher? See above.
If you are a legal entity or joint operation, do all members of 
the entity or operation individually qualify as both veteran and 
beginning farmer and rancher?

Limited Resource Farmer or Rancher*
In each of the last two years, was your direct or indirect gross 
farm sales less than or equal to the pre-determined amount 
found online at the NRCS Limited Resource Farmer Tool? 
($177,300 for FY 2019)
In each of the last two tax years, was your total household 
income less than the “County/Area Value,” as found online on the 
NRCS Limited Resource Farmer Tool? 
If you are a legal entity or joint operation, do all members of the 
entity or operation individually qualify?
*You must reference data found online to answer these questions. Search for “NRCS 
Limited Resource Farmer and Rancher tools” and look for the current fiscal year.

Socially Disadvantaged Farmer or Rancher
Are you, as the individual or entity applying, a member of a 
socially disadvantaged group? (Including: American Indians 
or Alaska Natives, Asians, Black or African Americans, Native 
Hawaiians or other Pacific Islanders, Hispanics.)  
Gender alone is not a socially disadvantaged group for the purposes of NRCS 
conservation programs. 

If you are a legal entity or joint operation, is at least 50 
percent ownership of the entity or operation held by socially 
disadvantaged individuals?

The term Indian Tribe, 
band, nation, or other 
organized group or 
community, includes 
any Federally 
recognized Alaska 
Native village, or 
regional or village 
corporation.

Next Step 
 
When filling out your application, 
the NRCS-CPA 1200, you may 
confidently self-certify your 
historically underserved status.

Applicants who self-certify as limited 
resource, beginning, or veteran 
farmer or rancher may be requested 
to provide records to verify their 
claim.

USDA is an equal opportunity 
provider, employer and lender.   

Updated November 2020



Advance payments are an option for any private landowner who is considered a “Historially 
Underserved” individual or group, such as beginning farmers, veteran farmers, and Alaska Natives. 

Beginning Farmer or Rancher: someone who has never operated a farm or 
ranch, previously, or has operated a farm or ranch for less than 10 consecutive 
years.

Socially Disadvantaged Farmer or Rancher: a member of a group whose 
members have been subjected to racial or ethnic prejudice because of their 
identity as members of that group without regard to their individual qualities.

Veteran Farmer or Rancher: someone who has served in the armed forces 
and has not operated a farm or ranch, has operated a farm or ranch for less than 
10-consecutive years, or first obtained veteran status during the last 10 years.

Limited Resource Farmer or Rancher: someone with a household income 
at or below the national poverty level. Eligibility can be determined by using the 
Limited Resources Farmer or Rancher Tool online at: https://lrftool.sc.egov.usda.

Overview
The Environmental Quality 
Incentives Program (EQIP) advance 
payment option limits out-of-
pocket conservation costs for 
historically underserved producers. 
EQIP provides at least 50 percent of 
the contracted payment for each 
conservation practice up front, 
before the practice is implemented, 
to purchase materials or contract 
services.

Advance payments are only 
available under EQIP. EQIP provides 
financial and technical assistance to 
address natural resource concerns 
resulting in environmental benefits 
such as improved water and air 
quality, conserved ground and 
surface water, reduced soil erosion 
and sedimentation, and improved 
or created wildlife habitat.

Under the general EQIP payment 
process, a producer is reimbursed 
after a conservation practice is 
implemented. This process often 
means that producers must pay 
up front costs, which can be cost 
prohibitive for many historically 
underserved producers. The 
advance payment must be 
expended within 90 days of receipt, 
and the practice completed as 
agreed to on the EQIP schedule of 
operations.

Advance Payment 
Options for EQIP  

USDA Natural Resources   
Conservation Service - Alaska 

www.ak.nrcs.usda.gov

 Who is Eligible for an Advanced Payment?



How It Works
All EQIP practices are eligible for advance payments, including 
vegetative, structural, and management practices, and conservation 
activity plans. Producers can use the option for as many or as few 
practices as they choose and can change their decision before they 
receive payment.
Historically underserved farmers producers are also eligible for a 
higher payment rates.

Advance Payment Requirements
An advance payment provides the opportunity to receive up to 50% 
of the payment up front to purchase immediately-needed materials 
and services. However, there are some requirements you should be 
aware of before making the request:

How was the advance 
payment changed 
under the 2018 Farm 
Bill?
 
The 2018 Farm Bill requires 
NRCS to offer proactively the 
advance payment option to all 
historically underserved EQIP 
participants. NRCS field staff 
are required to document the 
producer’s decision to select 
(or not select) the advance 
payment on a contract item 
basis.

What is an Advance Payment? 
 
An advance payment provides the 
opportunity to receive up to 50% of 
the payment up front to purchase 
immediately- needed materials and 
services.

USDA is an equal opportunity 
provider, employer and lender.   

Updated November 2020

Any funds not expended within 90 days of receipt must be 
returned to NRCS. Therefore, participants should make sure 
that the advance payment is for an immediate need and any 
additional funding needed to purchase materials is ready and 
available before requesting the funds. 

Participants should also ensure their contract matches 
their design exactly. If not, your contract may needed to be 
modified to reflect the appropriate practice component and 
quantities to exactly match your completed conservation 
practice design.

Example
A beginning farmer applies for and is approved for an EQIP contract to 
plant cover crops on 40 acres of land. 
The payment rate for implementation of a cover crop practice is 
$56.81 per acre. Multiplying that rate by 40 acres, the total payment 
that beginning farmer would receive for planting cover crops through 
EQIP would be $2,272.40. 

• $56.81 x 40 acres = $2,272.40
• $2,272.40 / 2 = $1,136.20 (50% of the full payment rate) 

Under the advance payment rate of 50%, that beginning farmer 
would be eligible to receive $1,136.20 in advance of implementing the 
practice, thus making it possible to offset some of the up-front costs 
such as purchasing the seed. The beginning farmer would then receive 
the remaining payment upon completing the cover crop practice. 

Schedule of Operations
Conservation practices must be completed as scheduled in your 
contract. The conservation practices associated with advance payment 
must be completed as scheduled in the EQIP schedule of operations. 
Failure to complete the conservation practices as scheduled will result 
in the EQIP contract being in violation with the terms and conditions 
of the contract.



One of the cornerstones of 
participating in USDA conservation 
programs is compliance with Highly 
Erodible Land Compliance (HELC), 
and Wetland Conservation (WC) 
requirements.

What is Highly Erodible Land 
(HEL)?
HEL land is defined as land that is 
croppable or made croppable that has an 
erodibility index of 8 or more. Erodibility 
index takes into consideration rainfall 
factor, soil erosivity factor and length and 
steepness of slopes. A highly erodible field 
is a field where HEL soils perdominate. A 
field that is classified as an HEL field has:

• 33.33% or more of the total acerage 
identified as soil map units that are 
highly erodible; or

• 50 or more acres identified as soil 
map units that are highly erodible. 

HEL Compliance Provisions
The 1985 Act, as amended, provides 
that persons who produce an agricultural 
commodity, or make the production of 
an agricultural commodity possible, on 
an HEL field and that are not following 
an approved conservation system on 
that land shall be ineligible for benefits 
under programs administered by USDA. 
Additionally, there are stricter erosion 
protection requirements for fields that do 
not have a cropping history prior to 1985. 
The HEL land that grows commodity crops 
must follow an approved conservation 
plan or system.  

Wetland Compliance 
Provisions 
The 1985 Act, as amended, provides that, 
unless exempt, persons are ineligible 
for benefits under certain programs 
administered by USDA if the operator, 
other tenant, or the landowner:

• Plant an agricultural commodity on 
wetland that was converted after 
December 23,1985; or

• Convert a wetland after November 28, 
1990, by draining, dredging, filling, 
leveling, removing woody vegetation, 
or any other means having the 
effect of making the production of an 
agricultural commodity possible. 

What is a 
Wetland?
According to the 
Farm Bill, a wetland 
is land that meets 
the following 
characteristics 

• Predominance of 
hydric soils;

• Has wetland 
hydrology (area is 
typically ponded, 
saturated or 
inundated for at 
least two weeks 
during the growing 
season once 
frost is out of the 
ground); and

• Is inundated 
or saturated 
by surface or 
ground water at 
a frequency and 
duration sufficient 
to support a 
prevalence of 
hydrophytic 
vegetation typically 
adapted for life 
in saturated soil 
conditions. 

• Under normal 
circumstances, 
supports a 
prevalence of 
hydrophytic 
vegetation, typically 
adapted for life 
in saturated soil 
conditions.

Conservation Compliance
What You Need to Know



ak.nrcs.usda.gov/

What does this mean to you?
• If you review your maps and Producer Farm Data Report, and 

it states you have Highly Erodible Land (HEL), you need to 
ensure you are following a Conservation Plan or system.

• If you are uncertain if you have a Conservation Plan in place, 
please inquire with FSA or NRCS.

• If you are doing any type of work on the property such as 
cleaning out fence lines, clearing trees, adding tile, replacing 
tile, adding fill or working up pasture, ensure you have filled 
out an AD-1026 ahead of time so you do not jeopardize USDA 
program eligibility. This may require NRCS to complete a 
certified HEL and/or wetland determination.

I’ve proposed an activity on the AD-1026, 
Now What?
After you complete form AD-1026, NRCS will make a technical 
determination whether HEL or NHEL (non-highly erodible land). 
NRCS will also determine location of wetlands, and assign labels 
to them if exemptions apply. This process can vary from a few 
weeks to over several months, depending on complexity.

NRCS will look at past aerial photos and a soil map of the site. 
Quite often, USDA may make the determination right in the office. 
NRCS must often make site visits to verify findings. Site visits will 
add time to the process as field determinations may only be made 
when conditions are favorable. 

Once NRCS makes the determination, a letter and map will be 
issued explaining the decision making process USDA followed. 
If the decision is adverse, and you disagree, you will have an 
opportunity to appeal and provide information that may not have 
been considered. 

USDA Self Certification 
Provision
To remain eligible for USDA programs, 
applicants must self-certify their 
compliance with Highly Erodible Land and 
Wetland Compliance provisions on form 
AD-1026 when applying for benefits.

To document compliance for USDA 
programs, complete the AD-1026, Highly 
Erodible Land Conservation (HELC) and 
Wetland Conservation (WC) Certification. 
Below are the terms you  are agreeing to 
by self-certifying compliance:

1. Not to plant or produce an agricultural 
actively applying an approved 
conservation plan or maintaining a 
fully applied conservation system.

2. Not to plant or produce an agricultural 
commodity on wetlands converted 
after December 23, 1985.

3. Not to convert wetlands by draining, 
dredging, filling, leveling, removing 
woody vegetation or any other means 
that would allow the planting of any 
crop, pasture, agricultural commodity, 
or other such crops.

4. Not to use proceeds from any FSA 
farm loan, insured or guaranteed, 
or any USDA cost-share program, 
in such a way that might result in 
negative impacts to wetlands, except 
for those projects evaluated and 
approved by NRCS.

The signature on the form AD-1026 
also gives representatives of USDA 
authorization to enter upon and inspect 
all farms in which you have an interest 
for the purpose of confirming the above 
statements.

ALASKA

USDA is an equal opportunity provider, employer, and lender.
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Sign up for email updates on Gov Delivery 
to stay informed about NRCS Alaska 
programs, funding opportunities & news.

Get the News First!

The USDA Natural Resources Conservation Service (NRCS) in Alaska 
offers a free instant electronic subscription service through Gov Delivery. 
Agricultural producers, conservation partners, and others interested 
in keeping up-to-date on important NRCS program deadlines and 
information are encouraged to sign up. 

You can choose to receive notifications by email or text message when 
new information becomes available about any state or national NRCS 
topic you choose. If you sign up for these automatic updates, you will only 
receive notifications you request and you may unsubscribe at any time.

Privacy Policies 
Signing up for Gov Delivery is entirely voluntary. The information you 
provide is used to deliver the notifications you have requested and allow 
you to update your subscription preferences. Your personal information 
will not be shared with third parties for promotional purposes. GovDelivery 
is a service operated by Granicus. Please recive the GovDelivery privacy 
policy to learn how GovDelivery may use your information:  
https://granicus.com/privacy-policy. 

Prevent e-mails being marked “Spam”
Emails sent to you from GovDelivery will show up from “USDA-NRCS@
public.govdelivery.com.” To ensure you receive emails through your 
GovDelivery subscription, be sure to add this email address to your 
contact list, check your spam settings, or follow instructions from your 
e-mail provider on how to prevent these e-mails from being marked 
“spam” or “junk mail.”

How to Start, Change 
or Cancel Your 
Subscription

1. Go to the link below or 
scan the QR code with your 
phone.  
 
http://bit.ly/akgovdelivery 

2. Enter the email address 
and/or phone number where 
you want the notifications 
to be sent and select which 
state and/or national topics 
you would like to receive, then 
click Submit. 

3. Click the “subscriber 
preferences” link to change 
your email address, modify 
your password, add or delete 
subscriptions.

Updated October 2022 by NRCS Alaska.  
USDA is an equal opportunity provider, employer and lender. 





How to Access
To access conservation information, visit 
farmers.gov and sign in to the site’s 
authenticated portal, available on the 

menu at the top right of the site. To access, you will 
need a Level 2 USDA eAuthentication account. 

If you do not have a Level 2 USDA eAuthentication 
account, sign up for one today. This account gets you 
access to your loan information and other self-service 
features available through the farmers.gov portal. To 
enroll, you will need to: 

1. Contact your local service center to ensure you have 
a USDA customer record in Business Partner  with a 
correct email address.

2. Go to the eAuth Account Registration page.

3. Select “Customer” on the registration page.

4. Enter your standard email address. You will receive 
an email from eAuth asking you to confirm your 
email address. Click the “Continue Registration” link 
in this email to continue the registration process.

5. Complete identity verification by using the online 
self-service identity verification method or by 
visiting a local registration authority at a USDA 
service center office. A local registration authority 
is a USDA employee who verifies the identity of a 
customer in-person using their official government-
issued photo ID.

6. You’re ready to login!

For more in-depth instructions visit farmers.gov/sign-in.

* Current CCG users can use their existing login and 
password to access the Conservation features on  
farmers.gov.

United States
Department of
Agriculture

Conservation Information on Farmers.gov 
Login to manage conservation activities and request assistance 

Farmers and ranchers can now manage their 
conservation activities and request assistance from 
the USDA through a new feature on farmers.gov. 
These conservation features join several others 
already available through the farmers.gov portal, 
including the ability to view farm loan information. 
As more content and capabilities are added, farmers.
gov is quickly becoming the one-stop shop for USDA 
customers to find resources, submit applications and 
assistance requests, and make connections.

Conservation Information  
The Conservation tab on the farmers.gov portal enables 
individual producers to: 

• View, upload, download and e-sign documents;

• Request conservation assistance;

• Request financial assistance, including submitting  
a program application

• View and request application details

• Reference technical terms and submit questions;

• Access information on current and past 
conservation practices; 

• Report practice completion and request practice 
certification

• View detailed information on all previous and 
ongoing contracts, including the amount of cost- 
share assistance received and anticipated; and

• Have authority for FSA and NRCS customers to 
work in the portal and act on behalf of their active 
power- of-attorney entitlements and their current 
authorities for business entities

The new conservation features enhance the request 
process with a customer-friendly unified mapping 
tool that allows farmers to locate areas of interest in 
minutes with high-resolution aerial imagery and multi- 
layered display functionality.

Previously, self-service conservation activities were 
available through NRCS’ Conservation Client Gateway 
(CCG), but that portal is being retired on Oct. 15. Those 
functions have been moved to farmers.gov to enable 
producers one place to do business with NRCS, Farm 
Service Agency and other USDA Agencies. 

Google Chrome, Mozilla Firefox and Microsoft Edge are 
the recommended browsers to access the feature.

 

http://farmers.gov


The Conservation tab on farmers.gov allows you to access your conservation activities and request assistance.

Conservation Information on Farmers.gov       

More Features to Come
USDA is building farmers.gov for farmers, by farmers. 
Future self-service features available through the 
farmers.gov portal include the ability for multiple 
producers to sign a documents and contracts. 

USDA is an equal opportunity provider, employer, and lender.

Help and Support
A “Conservation User Guide for Producers” that 
features how-to video instructions for popular features 
is available online at farmers.gov. If you need additional 
help, personal assistance is available at the farmers.gov 
Service Desk by selecting the ‘Help’ link located at the 
top of the all authenticated portal pages and submitting 
a ‘Contact Us’ request. NRCS field office staff are always 
available to assist you with your conservation questions 
and other needs.



 Forms Approved – OMB No.  0560-0265 
OMB Expiration Date:  12/31/2023 

AD-2047 
(10-28-21) 

U.S. DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Rural Development 

Natural Resources Conservation Service 
Risk Management Agency 

Agricultural Marketing Service 

CUSTOMER DATA WORKSHEET 
NOTE: The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552a - as amended).  The authority for requesting the information identified on this form is the 

Computer Security Act of 1987 (Pub. L. 100-235), OMB Circular A-123, Federal Managers’ Financial Integrity Act of 1982, and Privacy Act of 1974 (5 USC 552a - as amended).  
The information will be used to document a request by the producer for updating the business partner record.  The information collected on this form may be disclosed to other 
Federal, State, Local government agencies, Tribal agencies, and nongovernmental entities that have been authorized access to the information by statute or regulation and/or as 
described in applicable Routine Uses identified in the System of Records Notices for AMS-3, Perishable Agricultural Commodities Act (PACA), USDA/FSA-2, Farm Records File 
(Automated), USDA/NRCS-1, Landowner, Operator, Producer, Cooperator, or Participant Files, and USDA/RD-1, Applicant, Borrower, Grantee, or Tenant File.  Providing the 
requested information is voluntary.  However, failure to furnish the requested information will result in a determination of ineligibility to request changes within the business partner 
record.  

Public Burden Statement (Paperwork Reduction Act Statement):  According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is 
not required to respond to, a collection of information unless it displays a valid OMB control number. The valid OMB control number for this information collection is 0560-
0265.  The time required to complete this information collection is estimated to average 3 minutes (.05 hours) per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 

The provisions of criminal and civil fraud, privacy and other statutes may be applicable to the information provided.  RETURN THIS COMPLETED FORM TO YOUR COUNTY FSA 
OFFICE.    
–-PART A - CUSTOMER INFORMATION 

1. Reason for Request (Check appropriate box(es) below:)

  New Customer     Update Existing Customer Record 

2A.  Customer’s Full Name or Business Name and Address 
  (Including Zip Code) 

2B.  Customer Business Type (Example: Individual, Corporation, LLC, 
  Estate, Trust, etc.) 

2C.  Home Telephone Number (Area Code) 2D.  Business Telephone Number (Area Code) 2E.  Mobile Telephone Number (Area Code) 

2F.  Email Address 2G.  Does the customer want to receive sensitive (but non-PII) Producer 
  or farm specific related emails?  

  YES     NO 

3A.  Taxpayer Identification Number (Complete TIN for new customer 
 or last 4 digits for existing customer) and Type (SSN, EIN, ITN, 
 etc) 

3B. Birthdate (Only required if the customer is a minor) 

3C.  Citizenship Status: (For Individuals Only) 

U.S. Resident Resident Alien (I-551 Required) 
Not a US Citizen or Resident Alien 

Citizenship country if not US: 

3D.  Originating Country (For Foreign Entities Only) 

Demographic Information 

Departmental Regulation 4370-001 provides USDA’s policies for collecting demographic data, including race, ethnicity and gender.  Providing 
demographic information is voluntary and at the discretion of the customer.  Demographic information is used by USDA for statistical purposes 
only and will not be used to determine an applicant’s eligibility for programs or services for which they apply. You may disregard providing 
information in items 4A, 4B or 4C if the information has previously been provided to USDA.  A customer identified in Item 2A that is a legal entity 
must base responses to the race, ethnicity and gender on the individual persons holding at least 50 percent ownership interest in the legal entity. 
4A.  Race:  (Note:  More than 1 may be 

 selected) 
American Indian / Alaskan Native 
Native Hawaiian/Other Pacific Islander 
Asian 
White 
Black/African American       
I do not want to provide Race  

  information at this time. 
Note:  See instructions for legal entities 

4B.  Ethnicity: 

Hispanic or Latino 
Not Hispanic or Latino 

 want to provide   I do not
 Ethnicity information at this 
 time. 

Note:  See instructions for legal 
entities 

4C. Gender (Individual): 

Male 
Female 
Non-Binary 
I do not want to 

  provide Gender 
  information at 
  this time. 

4D.  Gender (Legal Entity) 

Not applicable/unknown 
Organization/Female Owned 
Organization/Male Owned 
Organization/Non-Binary 
I do not want to provide  

 Gender information at  
  this time. 

Date Stamp 
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5. Customer has interest in one or more of the following agencies.  (Check Appropriate Agency(ies) below:)

AMS  FSA   NRCS     RMA    RD 
6. Is the Customer a Multi-County Producer?   YES (If “YES,” list States and/or Counties below:)   NO 

7. See form instructions for signature requirements.

7A.  Customer Signature 7B. Title/Relationship 7C.  Date  (MM-DD-YYYY) 

–-PART B - SERVICE CENTER ACTION 
8A.  Agency Who Received Request:  

 (Check one below) 
8B.  Initials of Employee Receiving 

 Request (If Different than Item 12A) 
8C. Date Service Center Employee 

 Received the Request (MM-DD-YYYY) 

  FSA    NRCS   RD 

9. How the Request for Change was Received:
 Office Visit   Telephone    FAX      USPS   Box  One Span  Other (Specify): 

10. COC LAA:

11. Remarks, if Applicable:

12A.  Signature of Employee Updating Business Partner if not initialed in 
 Item 8B. 

12B.  Date Service Center Employee Updating Business Partner 
 (MM-DD-YYYY) 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, 
offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, 
national origin, religion, sex, gender identity (including gender expression), sexual orientation, disability, age, marital status, family/parental status, 
income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity 
conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.  

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign 
Language, etc.) should contact the responsible Agency or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the 
Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.  

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html and at any USDA office or write a letter addressed to USDA and provide in the letter all of the 
information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: 
(1) mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400 Independence Avenue, SW Washington, D.C. 
20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.  USDA is an equal opportunity provider, employer, and lender.
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North Team

Fairbanks
590 University Ave
Suite B
Fairbanks, AK  99709 
(907) 479-3159 

Delta Junction
1420.5 Alaska Hwy
Delta Junction, AK  99737 
(907) 895-4241 

Mailing Address:  
PO Box 547 
Delta Junction, AK 99737

West Team 

Kenai    
110 Trading Bay Dr
Suite 160
Kenai, AK  99611
(907) 283-8732 

Homer
432 E. Pioneer Ave
Suite C
Homer, AK  99603 
(907) 235-8177

Kodiak
301 Research Court 
Room 245
Kodiak, AK 99615
(907) 486-5598 
*By appointment only

Central Team

Wasilla 
1508A E Bogard Rd 
Wasilla, AK  99654 
(907) 373-6492

Southeast Team

Juneau
709 W. 9th St
Suite 285C 
Juneau, AK  99801 
(907) 586-7220

Mailing Address:  
PO Box 21788 
Juneau, AK 99802

NRCS Field Offices

Visit Us Online www.ak.nrcs.usda.gov • USDA is an equal opportunity provider, employer and lender
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