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Specialists Recertification Worksheet


	Employee:
	     
	Title/Location:
	     
	Grade:
	     


	Date of Last Certification:
	     
	Recertification Deadline (+ 3 years)
	     


This worksheet lists and documents the completion of the minimum criteria required to maintain an NRCS Certified Specialist Designation in the Pacific Islands Area (PI) for the above named employee.  Once all requirements have been completed and verified by the supervisor, the employee will submit this worksheet to the PI Assistant Director for Technology and / or State Engineer for recommendation and approval.

General Requirements for all Specialists Designations
	#
	Recertification Requirement
	Description
	Completion

Date
	Comments

(Describe how KSA is met)

	1
	Validation that at least 12 hours of approved training has been obtained over the 3 year period since the date of last certification.
	Training, both formal and informal, as approved by the employee’s supervisor and documented on the employee’s Employee Development Plan.   
	Date indicating completion of minimum requirements.

     
	List approved training received and hours obtained, or attach EDP with those items highlighted.

     


Additional Requirements for Specialist Designations for Elements of a CNMP

	#
	Recertification Requirement
	Description
	Completion

Date
	Comments

(Describe how KSA is met)

	1
	Plans and/or designs reviewed for quality assurance at least once every 3 years.
	A sufficient number of reviews will be conducted for each Specialist Designation Element to determine if plan and/or designs developed and implemented meet NRCS conservation practice standards, policy, and as applicable, the intent of the CNMP Technical Guidance in the NPPH.

	List dates of reviews completed:
     
	List reviews completed and results. Specify the type of Element being reviewed (e.g. nutrient management). Attach pertinent documentation from the reviews.
     


Additional Requirements for Pest Management Specialist Designation

	#
	Recertification Requirement
	Description
	Completion

Date
	Comments

(Describe how KSA is met)

	1
	Pest management component of conservation plans reviewed for quality assurance at least once every 3 years.
	A sufficient number of reviews will be completed to determine whether the pest management component of the conservation plan developed and implemented meets NRCS FOTG conservation practice standards and pest management policy.
	List dates of reviews completed:

     
	List reviews completed and results. Attach pertinent documentation from the reviews.

     


Verification, Recommendation and Approval (Check all that apply)

 FORMCHECKBOX 
  Manure and Wastewater Specialist (Requires State Engineer Recommendation)
 FORMCHECKBOX 
  Land Treatment Specialist

 FORMCHECKBOX 
  Nutrient Management Specialist (Applies to both CNMP & non-CNMP)
 FORMCHECKBOX 
  Pest Management Specialist
	Employee 
Certification of Requirements Completed

(signature and date)
	Supervisor
Verification of Requirements Completed

(signature and date)
	Recertification Recommendation by Assistant Director for Technology and / or State Engineer
(signature and date)
	Recertification Approval by Director

(signature and date)

	
	
	
	

	
	
	
	


Note – If the individual fails to meet the criteria for recertification, the certification status will be revoked, and the individual must cease providing assistance in the specialty category.  Specific guidance must be provided to the employee on steps necessary to re-establish specialist certification.  
(GM 180, Part 409 – Conservation Planning and Application, PI Amend. 1, May 2007)

