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National Bulletin: 360-13-17 Date: July 8, 2013

Subject: PER - Telework Position Eligibility

Action Required By: August 31, 2013

Purpose. To inform NRCS employees of changes to position eligibility policy for telework and the annual
eligibility notification.

Expiration Date. June 30, 2014

Background. On December 9, 2010, President Obama signed into law the Telework Enhancement Act of
2010. This legislation expands telecommuting opportunities in the Federal Government and requires
agencies to notify all employees of their eligibility to telework annually. This bulletin serves as that
notice.

On January 25, 2011, USDA issued its telework guidance, Departmental Directive 4080-811-002, which
impacts NRCS with adjustments to our policy:

All NRCS positions are eligible for telework and all employees may be approved to participate on
either a core or ad hoc/situational basis, as determined by an agreement between the supervisor
and individual employees who meet suitability requirements. Effective immediately all telework
agreements are approved by the immediate supervisor and all positions are able to be considered
for core telework and are reviewed and approved on an individual basis. No changes, modifications
or further restrictions to the telework form or NRCS policy are to be made.

Telework is a critical component of the Secretary’s Cultural Transformation Initiative and a requirement
across the Federal government. Telework plays an important role with overall employee morale and
satisfaction and in reducing our carbon footprint. It also serves as an effective tool to support
employees in balancing their worklife and personal responsibilities, and is an important tool for improving
contingency operations while affording the workplace flexibility necessary to position NRCS as a model
employer. USDA has set NRCS's goal as having at least 45 percent of our employees on core agreements
and 35 percent on ad hoc agreements this fiscal year. NRCS supports USDA’s goal and encourages all
eligible employees to participate in telework.

As an NRCS employee you are eligible for telework when your current level of performance is fully
successful or better and you have had no formal disciplinary or adverse action within the past 12
months.You are not eligible for telework consideration if one or more of the following apply:

- You received a formal disciplinary or adverse action or leave restriction within the past 12
months.

- You were officially disciplined for viewing, downloading, or exchanging pornography on a
Government computer or while performing official Government duties.

- You were officially disciplined for being absent without leave for 5 days or more in any calendar
year.

- Your most recent performance rating is less than “fully successful.

Explanation. All employees who are not under existing telework agreements are required to complete
and submit the attached revised telework form and indicate whether or not they are applying for telework
by indicating one of the following:

- Applying for telework by completing the form

- Voluntarily opting out of telework on the same form, with the understanding the decision may be
revisited at any time

- Stating they are unable to telework due to lack of technology

All completed forms are to be submitted to the human resources servicing unit by August 31, 2013.
Additional telework resources including a link to the policy are available on the NRCS People intranet
site.

Contact. Questions may be addressed to your servicing human resources office or the NRCS telework
coordinator, Carla Holt (carla.holt@wdc.usda.gov).
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