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USAJOBS — Home Page

In USAJOBS, the applicant must either sign into an
existing account or create a new account.

/..\ Home - Search Jobs 5, My Account !, Resource Center SIGN IN OR CREATE AN ACCOUNT

USAJOBS

"WORKING® FOR AMERICA"
What: o Where:
Advanced Search >
Individuals with Disabilities | Veterans | Students and Recent Graduates | Senior Executives
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USAJOBS — My Account

".\ Home Search Jobs My Account Resource Center Welcome Mary! | Sign out Th e U SAJ O BS a CCO u nt

USAJOBS . § e P profile includes:
"WORKINGWFOR AMERICA" Advanced Search > |Radius: 20 mies El i -
e Biographic Info

T —"! Highlights from USAJOBS i E“gi bi I itIeS

Mary Welcome to the new USAJOBS! If you are an existing user, please take a few minutes to
Current Goal: review and edit all your profile information for accuracy, as it has been transferred to a new

system. While you are there, check out some of the new profile questions. Having a completed [ ] Vete ra n S P refe re n Ce

. USAJOBS profile will help you:
Last login: 5 « Save time during a job application
03/20/2013 09:47 AM « Get your resume discovered by recruiters, if you opt to make your resume searchable

e —— i ot The applicant can create,

upload, and store
Resumes and Supporting
& saved Searches . A Saved ok = Documents.

_ Saved Documents «

" 4= Inbox a
=2 Resumes « ;

The applicant can check
i/ Application Status the status of their
edie Gl sesiGs St sedou e fenaies ROl Aats Uik application packages
GRAIDNS fustive Buioral Cosamnosie S aLaRS oD Souss Tof FUMGaL 1S hd ampicumenk aicrmetion; u Sin g th e M ore
Information link under
Application Status.
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USAJOBS - Apply Online

Once the applicant logs into their account, they can search for job openings and click

the Apply Online button to start the application process.

- Home ; Search Jobs My Account ; Resource Center

B (1) Welcome Mary! | Sign out

o Where:

USAJOBS

"WORKING#W FOR AMERICA"

< Back to Results

['-Overview H Duties” Qualifications & Evaluations Lf lBenefits & Other lnfo\‘l|’ How to Apply ‘

UNITED STATES OFFICE OF PERSONNEL MANAGEMENT

Job Title: Human Resources Specialist
Agency: Office of Personnel Management
Job Announcement Number: 13-112536-Test

SALARY RANGE:

OPEN PERIOD:

SERIES & GRADE:
POSITION INFORMATION:
DUTY LOCATIONS:

$70,000.00 to $80,000.00 / Per Year

Monday, March 04, 2013 to Thursday, March 21, 2013
GS-0201-09/11

Full Time - Permanent

1 vacancy in the following location:

Houston County, GA United States View Map
WHO MAY APPLY: Status Candidates (Merit Promotion and VEOA Eligibles)
JOB SUMMARY:

Job Summary - Agency Marketing Statement

Incumbent will be performing duties as a Human Resources Specialist.
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Advanced Search >

Go to section of this Job: [Z]

Apply Oniine:%__.p

b

Print Preview ™ »

Share Job >

Agency Information:
Testing Office

600 Testing

Testing Room

Room 4

Philadelphia, PA

21235

USA

Questions about this job:
SQA Tester

Phone: (478)744-2222
Email: SQATESTER@OPM.GOV

Job Announcement Number:
13-112536-Test

Control Number: 304741100



USAJOBS — Document/Verification Page

/l.\ Home Search Jobs My Account Resource Center B (1) Welcome Mary! | Sign out
Us E OBS Search Jobs @ where:
j Advanc arc

WORKING W FOR AMERICA™

After an applicant clicks the Apply Online
Please Note: If you are resubmitting or updating a previous application you must re-submit all required b Utto n ’ t h ey a re p ro m pte d to Se I e Ct a
resume and other supporting documents

Job Announcement Number:  13-112536-Test

for the vacancy announcement.

Grade: GS 09/11

Agency: Office of Personnel Management
Job Location: Houston County, Georgia
Closing Date: Thursday, March 21, 2013

Resume - Select one of your stored USAJOBS resumes to send (or first Create or Upload a New
USAJOBS resume) :

o r— The applicant must acknowledge and
agree that they have:

Attachment(s) - Select one or more of your Saved Documents to send (or first Upload New Saved C P reVI eWe d t h e I r res u m e

Documents). In order to select multiple items, you must use Ctrl+click (or Cmd+click on Mac) :
- SELECT - B
COVER (Cover Letter) )

COn s Read the certification statement

SF-50 (F-50)

Fields below with an asterisks (*) are required.

O it it it ssieelod omamentiiddos e Eitrmiion it proid Attaching demographic information

with this application

. .
Allow me to attach demographic information to the application. Review or update your R N O t I
demodrachic iormation ( IS Ooptional.

* ¥ 1 certify, to the best of my knowledge and belief, all the information submitted by me with my
application for employment is true, complete, and made in good faith, and that I have truthfully and
accurately represented my work experience, knowledge, skills, abilities and education (degrees,
accomplishments, etc.). I understand that the information provided may be investigated. I understand
that misrepresenting my experience or education, or providing false or fraudulent information in or with
my application may be grounds for not hiring me or for firing me after I begin work. I also understand

that false or fraudulent statements may be punishable by fine or imprisonment (18 U.S.C. 1001). The applica nt must CIiCk the Apply for
this position now! button to continue
the application process.
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Application Manager — Welcome Page

R

A Ii‘cat’in Manager
\pplication Manag

-

USAJOBS will transition

N the applicant to the
Welcome to USA Staffing™ Application Manager . |
s Application Manager

Click Accept and Proceed to accept the Full Terms and Conditions of Use and continue with the application process.
Welcome Page.

Check out our Quick Start Guide.

[ Accept and Proceed

Full Terms and Conditions of Use The applicant is required
Application Manager powered by USA Staffing® is a U. S. Government information system to be used only in the to CI iC k t h e Acce pt ad nd

manner authorized. You are authorized to use this system's menus, controls, and features to do any and all of the

following as a job applicant or potential job applicant, subject to any limitations that may be imposed, such as due

dates and deadlines, or any requirement that a particular assessment be completed personally by the job applicant: P rOCEEd b UttO n tO
e Prepare, complete, and submit application packages, questionnaires, and other assessments. a C kn OWl e d ge t h e F u I I
e View, print, modify, and save questionnaires and assessment responses and documents.

* View the status of application packages you have in progress and correspondence addressed to you.

Terms and Conditions of
You are prohibited from accessing or attempting to access this system or records it contains to access information

about anyone who has not given you permission to do so, because the data and documents on this system include U Se
Federal records that contain sensitive information protected by various Federal statutes, including the Privacy Act, 5 i
U.S.C. § 552a.

You are also prohibited from attempting to access, view, upload, change, or delete information on this system in any
manner not consistent with and supported by its own menu options and controls, even if thatinformation pertains to
you. You are not permitted to modify the system, deny access to the system, accrue system resources for unauthorized
use, or otherwise misuse this system, and if you do so, or try to do so, you may face criminal, civil, or administrative
penalties.

If you use this system, that will be construed to mean you understand and agree to abide by these terms and
constitutes unconditional consent to review, monitor, record, audit, and take action by all authorized government and
law enforcement personnel.
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Application Manager —
Linking to USAJOBS Account

Application Manager

On the first application, the applicant
Vacancy ID: 112536 . L - =
is required to input their SSN and

Eligibility Information || Announcement Humber: 13-112536-Test USAJOBS Control Number: 304741100

name. After the initial application,

Assessmen t Questionnaire

= P the SSN and name are linked to the

[ secons | USAJOBS account. Subsequent

Section 5 = E
Social Security Number

e SocelSecurtyNuber s i e applications for that Organization

Submit My Answers

ETET— will not prompt for this information.

Name
First Name
Mary

Middle Initial

Last Name
Mack

L)
Next ? Save
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Application Manager — Biographic Data

Announcement Number: 13.112536.Test USAJOBS Control Number: 304741100
Applicant Name: TEST APPLICANT

[hee ] [s2e ]

Required information

Biographic Data

* Address

123 Main st Jon't have a home address?

“City

Anytown

Stat

ite
Use Standard State Postal Codes. If you live outside the USA. fill in Country. leaving State blani

[

* Zip Code
20415
Country
us

Telephone Number

E-Mail Address
E-Mail Address

marymack@opm gov

Citizenship
Are you a citizen of the United States?

No

;
@

Application Process « April 2013

On the Biographic Information page,
fields are pre-populated with the
information from the USAJOBS
account. The applicant can update
the following fields:

e Address

e Phone Number
e Email Address
e Citizenship

13



Application Manager — Submit My Answers

-

' Vacancy ID: 112536

Vﬁilog rap’h’lc Vlrnrfrormarl;on
| Eu;h.x_n;y Information
Other Information
Assessment Questionnaire
| Section 1
Section 2
Section 3
Section 4
Secﬁon 5
Re-Use Documents
| Upload Documents
Submit My Answers

View/Print My Answers

Application Manager

Job Title: Human Resources Specialist
Announcement Number: 13-1125356-Test USAJOBS Control Number: 204741100

Applicant Name: MARY MACK

Submit My Answers

| In order for your answers to be processed and for you to be considered for the position, you must click the Submit My Answers button below.

After you click Submit My Answers, provide any required Supporting Documents and be sure the Application Package Status page shows all steps are complete

|Ready to Submit? |Not ready?
Submit My Answers Your work so far has been saved but not Submitted. You can return here to Submit it when you are ready.

@ What would you like to do next?

¢ Work on this Application Package some more. Use the Navigation Box in the upper left to go to the part you want to work on or review.
® Leave Application Manager.Close your browser.

At the end of the application process, the applicant must click Submit
My Answers for the application and supporting documents to be
processed in USA Staffing.
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Application Manager — Confirmation

Application Manager

I Vacancy ID: 112536

Re-Use Documents

Upload Documents

| ViewiPrint My Answers | Confirmation of your Submission to USA Stall‘ﬂng® Application Manager

Please be sure to review the How to Apply section of the job announcement for any additional steps required to complete the application process. Once you have completed the application requirements, yo
can usually expect to receive a notification of your eligibility either by mail or electronic email in about 2 weeks after the closing date of the job announcement

If you have questions concerning this position or the application process, please contact the person listed in the "Questions?” area at the bottom of the job announcement. TEST LANGUAGE AT THE
CUSTOMER LEVEL CUSTOMER = HR OFFICE AF

Submission Details

Job Title: Human Resources Specialist

Job Announcement Number: 13-112536-Test
Vacancy Identification Number (VIN): 112536
USAJOBS Control Number: 304741100
Submission Date and Time: 3/21/2013 4:46:10 PM
Name: MARY MACK

After you have logged out of Application Manager, if you would like to return later to check the status of this or any other USA Staffing® application, access the URL below.
hitps://imy.usajobs.gov/Account’Login

Return to USAIOBS

J

After the applicant submits the application, a Confirmation page is
displayed. The applicant may add additional documents on this
page, View/Print their Answers or Return to USAJOBS.
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Application Manager — Time Out Message

After 20 minutes of inactivity,
Welcome to USA Stafﬁng® Application Manager dan 4d p p I ICa nt Wi I I receive a
4 . d . o
For security reasons, your application session has timed out due to inactivity. You must return to USAJOBS and log in to tl me OUt m essage I re Ctl ng
your account to continue with your application. You will need to re-select your documents, complete the questionnaire
and click the Submit My Answers button atthe end of the process. t h em ba C k to U SAJ O BS to
Check out our Quick Start Guide. . .
re-start the application
process. Information saved
Application Manager powered by USA Staffing® is a U. S. Government information system to be used only in the 3 5 5
manner authorized. You are authorized to use this system'’s menus, controls, and features to do any and all of the h I I b
following as a job applicant or potential job applicant, subject to any limitations that may be imposed, such as due p r I O r to t e t I m e 0 Ut WI e
dates and deadlines, or any requirementthat a particular assessment be completed personally by the job applicant: i 2 i )
o I available in the applicant’s
o Prepare, complete, and submit application packages, questionnaires, and other assessments.
« View, print, modify, and save questionnaires and assessment responses and documents

e View the status of application packages you have in progress and correspondence addressed to you. re CO rd o

Full Terms and Conditions of Use

You are prohibited from accessing or attempting to access this system or records it contains to access information
about anyone who has not given you permission to do so, because the data and documents on this system include
Federal records that contain sensitive information protected by various Federal statutes, including the Privacy Act, 5
U.S.C. §552a.

You are also prohibited from attempting to access, view, upload, change, or delete information on this systemin any
manner not consistent with and supported by its own menu options and controls, even if that information pertains to
you. You are not permitted to modify the system, deny access to the system, accrue system resources for unauthorized
use, or otherwise misuse this system, and if you do so, or try to do so, you may face criminal, civil, or administrative
penalties.

If you use this system, that will be construed to mean you understand and agree to abide by these terms and
constitutes unconditional consent to review, monitor, record, audit, and take action by all authorized government and
law enforcement personnel.
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USAJOBS — Application Status

4.\ Home - Search Jobs My Account 4, Resource Center B (1) Welcome Mary! | Sign out

USAJOBS 9 po ° The Application Status area

T - of the applicant’s USAJOBS

= Highlights from USAJOBS

My Account account will display

Mary Welcome to the new USAJOBS! If you are an existing user, please take a few minutes to . -
Current Goal: review and edit all your profile information for accuracy, as it has been transferred to a new f m t I t d t h
system. While you are there, check out some of the new profile questions. Having a completed I n O r a I O n re a e O e a C

USAJOBS profile will help you:

"WORKING

Last |°9'"5 « Save time during a job application . . .
03/21/2013 05:12 PM « Get your resume discovered by recruiters, if you opt to make your resume searchable J O a p p I Cat I O n o
Change Photo « Customize your search experience

W d— Inbox a
=2 Resumes ~

The applicant selects the
More Information link in
the Status column to
transfer to the Details page
T s o e @ in Application Manager for

= | saved Jobs «
=" Saved Searches .

_ Saved Documents

‘[ Application Status ~

Office of Personnel Management Received

Job Number: 13-112536-Test more . .

Pay Plan: GS-0201-09/11 information: t at a Icat I O n

Location: US-Georgia-Houston .
County o+

Human Resources Specialist Open 03/21/2013  03/21/2013  Application

Job App Mgr Test 2 LMR 111944 more

Number: information...

Pay Plan: GS5-0201-09/11
Location: US-Georgia-Houston
County

Showing 1 to 2 of 2 entries

Notification Settings | View All Applications
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Application Manager —
Application Package Status

A)\ppli}:at'ion!Manqge; ‘ TREPLIAL Y ] i
ES " — The Details tab displays: assessment and

Applcaion Package Status: Complete the status, supporting documents and

Job Title: Human Resources Specialist
Vacancy Identification Number: 112536 Closing Date: Thursday, March 21, 2013

ermmtmen b 5 S5 e ot S0k e e | their status, correspondence sent to the

Applicant: MARY MACK

P e applicant by the hiring agency, and the

Most information below pertains to the most recent version of your Application Package. {Explain This .}

Nota o Applicans:Pleas s you koo coiofall documns you ploaded o aed.ncludig o reum, application processing status.

nnnnnnnnnnn t

Details | Checklist
Assessments
Status | Name | Date Submitted | Due Date

e " mmm—— The Checklist tab dis P | ays a summary of

Documents items that are required or accepted in

-m_m- the Application Package and their status.

13
Cover Letter USAIOBS 0cia3 M
i 03/21/2013 |
DD-214 USAIOBS oaas w2 Vet Doc
5 03/21/2013
SF-50 USAJOBS SbEs o

Messages
Message Type Date Emailed Date Printed
Miew Acknowledgement Letter 3/21/2013 4:46:57 PM

Application Processing Status

Status | Date submitted

Complete 3/21/2013 4:56:31 PM
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Additional Resources

Application Manager Online Help
http://help.applicationmanager.gov/ApplicantHelp/index.php/Application Manager

USA Staffing Online Help
http://help.usastaffing.gov/USAStaffing/index.php/Help for USA Staffing HR Users

USA Staffing Resource Center
http://help.usastaffing.gov/USAStaffing/index.php/USA Staffing Resource Center

New How to Apply Language

http://help.usastaffing.gov/USAStaffing/index.php/Recommended how to apply la
nguage
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