PROCUREMENT REQUEST

INSTRUCTIONS: Agencies must provide
“ves in unshaded areas. See reverse.

TO: (Procurement Office)
USDA-NRCS
967 ILLINOIS AVE., SUITE 3
BANGOR, ME 04401

1. REQUESTING OFFICE

USDA-NRCS
YOUR OFFICE ADDRESS HERE

e < :
VING CONTRACT NUMBER ORSER s UIEJIT FU?ND PURCHASS.’DELIVERY ¢ A PRRCCREMENT REQTEST e
UrrICE NO. (If Applicable) DATE CODE | CODE ORDER NUMBER SUB.
1B. DATE
23 _ 117120
CHECK ONE 10. TO: (Seller) 11. SHIP TO: (Consignee and Destination)
Purchase | GSA - Advantage - USDA-NRCS
or other vendor (recommendation) if known SHIP TO ADDRESS HERE
D Delivery
Order
(] INSIDE DELIVERY REQUESTED
ITEM | CODE DESCRIPTION QBJECT | LINE | QUANTITY. |ISSUE LINIT.PRIGE AMOUNT
SAMPLE 0.00
1 Paper shredder for office use { 8-persons) 1 0.00
0.00
2 SOUNDSTATION 2W EX MICS/CABLES for conference room . 1 0.00
use 0.00
3 Dry Erase Marker Board - magnetic 2X3' 2 0.00
0.00
0.00
Justification: 1)To destroy confidential docs. 2)Hold conference 0.00
meetings and 3)track on going projects 0.00
0.00
For additional informatian. please contact:
J. P. JONES (REQUESTER) (207) 990-0000
TECHNICAL CONTAGT IELEPHONE NQ.
21 FOB POINT 22 DISCOUNT TERMS
| Sub-Total p|” 0.00
23 REQUIRED DELIVERY 23A NEGOTIATED DELIVERY 24 SHIP VIA 26 ESTIMATED 27
D FREIGHT
foupy TOTAL P
28 29 ACCOUNTING CLASSIFICATION - 5
ACC. A B c D
_LINE i 5 g " T 4 " - DISTRIBUTION AMOUNT

RECOMMENDED SQURCE(S) (If necessary, use attachment)

1 certify that the above items are necessary for use in the public service,

TITLE

SLT MANAGER, |.E. ASTC FOR OPS, STATE ENGINEER, ETC.

SIGNATURE OF AUTHCRIZED REPRESENTATIVE

This form was electronically produced by Naational Production Services Staff

Procurement Instruction Attachment 3

AD-700 (4-82)



