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2. Content and Format 
Applications must contain the information set forth below in order to receive 
consideration for the full proposal phase.  Applicants should not assume prior knowledge 
on the part of NRCS or others as to the relative merits of the project described in their 
application.  If submitting applications for more than one project, submit a separate 
application for each project. Material exceeding stated page limits will not be considered. 
 
a. Pre-proposal Cover Sheet:  (Standard Form 424 Application for Federal Assistance) 

Applicants must use this document as the cover sheet for each project application.  
Standard Form 424 can be downloaded from Grants.gov - Forms Repository. 

b. Project Description:  (Two to three pages, with a three-(3) page maximum) 
Applicants must submit a description including the information below. 

1. Project title 
2. Primary area for consideration (refer to page 4) 
3. Project duration (anticipated project start date of September 1, 2012) 
4. Project director name, and contact information (including e-mail) 
5. Names and affiliations of project collaborators 
6. Project purpose 
7. Project area/location 
8. Project summary 
9. Project deliverables/products 
10. Description of EQIP eligible producer involvement 

c. Budget Information (Standard Form 424A Budget Information Non-Construction 
Programs). 

1. Fill in all spaces as appropriate.  Section B, Item 6, column 1 should reflect 
the NRCS funds and Column 2 should reflect the cost share.  If your cost 
share is from multiple sources you may show that in the remaining columns of 
Item 6.  Applicants must prepare this document to identify budget needs.  The 
SF-424A is available at: Grants.gov - Forms Repository 

2. A one page narrative describing the budget needs and justifying why the 
budget is appropriate should also be included.  This is limited to a 1-page 
maximum. 

 
Note: Please note that we understand these are preliminary figures at this point.  If the 
application is approved for full submission there may be differences once the full 
details of the budget are developed.  Please include $3,000 in the project budget for 
NRCS designated travel.  These funds are required and can be part of the federal 
portion, your cost share, or both. 

 
3. How to Submit an Application 
Applicants may submit applications electronically through Grants.gov or to the e-mail 
address listed below.  Alternatively, applications may be submitted in person or via 
express mail, overnight courier service, or U.S. Postal Service to the addresses listed 
below.  Applications submitted through Grants.gov or e-mail must contain all of the 
elements of a complete package and meet the requirements described above.  Instructions 
for electronically submitting the required standard forms, and instructions for adding 
attachments are posted on Grants.gov.  Applications submitted electronically are date and 
time stamped by Grants.gov and must be received by the identified closing date of 
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