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INTRODUCTION

1. PURPOSE AND SCOPE


This guide provides direction and conveys policy and procedures to be followed by NRCS personnel when conducting Civil Rights compliance reviews of all United States Department of Agriculture (USDA) Federally conducted and assisted programs and activities.

2. POLICY

It is USDA policy to ensure that no person is subjected to prohibited discrimination in USDA  programs and activities based on race, color, national origin, sex, religion, age, disability, marital status, family status, parental status, sexual orientation or because all or a part of an individual's income is derived from any public assistance program.  The policy, in part, is enforced by:
b. Measuring the effectiveness of compliance in Program Delivery (Title VI) and NRCS Equal Employment Opportunity (Title VII) in State Offices and selected Field Offices, Resource Conservation and Development (RC&D) Offices, NRCS Divisions, and National Technology Centers,

c. Recognizing commitment, leadership, creative and innovative management of the Civil Rights program, ensuring that programs are administered in a fair and equitable manner to all NRCS customers, 

d. Determining the extent that NRCS employees understand their program delivery and equal opportunity responsibilities, 

e. Identifying program delivery and equal opportunity deficiencies,  

f. Providing assistance and guidance to fulfilling NRCS program delivery and equal opportunity goals and objectives, and

g. Systematically evaluating whether, and to what extent, USDA conducts its programs and activities in a manner consistent with applicable Federal and USDA Civil Rights requirements.


No person shall be subjected to reprisal or harassment because he or she filed a discrimination complaint, participated in or contributed to the identification, investigation, prosecution or resolution of a Civil Rights violation in or by any USDA conducted program or activity; or otherwise aided or supported the enforcement of Federal or USDA Civil Rights laws, rules, regulations or policies.


Any person, who believes that he, she, or any specific class of individuals has been subjected to discrimination by any USDA agency, may file a complaint personally or through a designated representative.

3. AUTHORITIES


a. Statutory

1) Title VI of the Civil Rights Act of 1964, as amended, 42 USC 2000d to 2000d-7.
2) Section 504 of the Rehabilitation Act of 1973, as amended, 29 USC 794.

3) Title VIII, of the Civil Rights Act of 1968, as amended by the Fair Housing Amendments Act of 1988, 42 USC 3601.

4) 5 USC 301, Authority to Prescribe Departmental Regulations.

5) Equal Credit Opportunity Act of 1974, Title VII of the Consumer Protection Act of 1974 (as amended), Section 701 of the Equal Credit Opportunity Act of 1974, Public Law 93-49, 15 USC 1691.
6) Title VII of the Civil Rights Act of 1964, as amended.

7) EEOC Regulation 29 CFR 1614

8) Age Discrimination in Employment Act of 1967, as amended.

9) Rehabilitation Act of 1973, as amended.

10) Equal Pay Act of 1963.
b. Regulatory and Executive Orders

1) 7 CFR Part 2, Subpart P, Delegation of Authority by the Assistant Secretary of Agriculture.

2) 7 CFR Part 15d, Nondiscrimination in Programs or Activities Conducted by the Department of Agriculture.

3) 7 CFR Part 15e, Enforcement of Nondiscrimination on the Basis of Handicap in Programs or Activities Conducted by the Department of Agriculture.

4) 12 CFR Part 202, Equal Credit Opportunity Regulation B.

5) Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and Low-Income Populations.

6) Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency (LEP).
7) Executive Order 13160, Nondiscrimination on the Basis of Race, Sex, Color, National Origin, Disability, Religion, Age, Sexual Orientation, and Parental Status in Federally Conducted Education and Training Programs.

8) Executive Order 13125, Increasing Participation of Asian Americans and Pacific Islanders in Federal Programs.

9) Executive 13087, Provides that, as a matter of Federal policy, an individual’s sexual orientation should not be the basis for the denial of an employment or promotional opportunity.

10) Executive Order 13145, Prohibits discrimination in Federal employment based on genetic information.

11) Executive Order 13152, Provides for a uniform policy within the Federal Government to prohibit discrimination based on an individual’s status as a parent.

c. Departmental Regulations/Policy

1) DR 4030-001, Section 508 Implementation – Final Guidance, dated July 23, 2003.
2) DR 4300-003, Equal Opportunity Public Policy, dated January 8, 2001.
3) DR 4300-005, Agency Civil Rights Programs, dated January 14, 1998.

4) DR 4300-006, Civil Rights Policy for USDA, dated June 30, 2000.
5) DR 4300-007, Processing EEO Complaints of Discrimination, dated March 3, 1999.

6) DR 4300-009, EEO Complaints, dated January 9, 2001.

7) DR 4330-001, Procedures for Processing Discriminations Complaints and Conducting Civil Rights Compliance Reviews in USDA Conducted Programs and Activities, dated October 18, 2001.

8) DR 4330-003, Nondiscrimination in Programs and Activities, dated March 3, 1999, October 18, 2001.

9) DR 5600-002, Environmental Justice, dated December 15, 1997.

4. PUBLIC NOTICE
This guide will be updated periodically.  Please send comments and/or suggested revisions to: USDA, NRCS, New Mexico State Administrative Officer, 6200 Jefferson NE, Albuquerque, NM  87109
"The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or a part of an individual's income is derived from any public assistance program. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice and TDD). 

To file a complaint of discrimination write to USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410 or call (800) 795-3272 (voice) or (202) 720-6382 (TDD). USDA is an equal opportunity provider and employer."
	TITLE VI - PROGRAM DELIVERY

	1. CIVIL RIGHTS RESPONSIBILITIES AND RECORDS

	REQUIREMENT: Executive Order 12250 and the Department of Agriculture regulation 7 CFR Part 15 require agencies to develop plans, procedures, and directives necessary to manage its Civil Rights program.  Departmental Regulation 4330-1 requires that program delivery and equal opportunity files be maintained.  NRCS offices are required to manage their Civil Rights activities through the following:

· Handbooks

· Reports

· Notices

· Correspondence


NOTE FOR REVIEWERS:  Examine whether Civil Rights files have been established and updated to include NRCS Civil Rights Management directives, policies, bulletins, memos, complaints, etc.

	Review Questions: Office Managers

	1)
	What Civil Rights responsibilities are in your job description?

	
	     

	2)
	Outline the approach to CR in program delivery in your office.

	
	     

	3)
	How do you measure civil rights objectives, goals, and action items in your office?

	
	     


	4)
	Do you comply with the USDA policy of not assisting and/or attending meetings of organizations or groups that exclude minorities, women, and persons with disabilities from membership or participation?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Is there documentation of meetings where civil rights-related topics are discussed?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	6)
	Is the 230 file folder complete and updated? (GM 120 Part 403.7 Maintaining Directives “Individual offices are not required to maintain official binders of directives if they are able to access the EDS.” If paper 230 is not up to date, verify DC can readily find it on web. Local 230 files could include any of the following: correspondence, information on representation in local community, on boards, etc., information on CR meeting or training offered or attended, list of eligible producers)
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	7)
	Do public meeting announcements or notices include availability of accommodation?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	2. TRAINING

	REQUIREMENT:  The Departmental Regulation 4120-1 and NRCS GM 230 Part 405 provides directions on the responsibilities for providing training on Civil Rights laws and regulations to all staff members.

	Review Questions: Office Managers

	1)
	Do you have an Individual Development Plan (IDP)?


	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	2)
	Do the employees you supervise have an IDP?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	3)
	Are IDPs used in the design of training?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	4)
	Have New Employees (hired in the last 12 months) received training in:

	
	Equal Employment Opportunity
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	Prevention of Sexual Harassment
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	EEO Counseling, Mediation, and Complaints
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	Special Emphasis Programs
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	     

	5)
	How do you document staff and district employee training?

	
	     


	6)
	Have district employees received civil rights training in the last three years?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	7)
	Are your employees aware of the Employee Assistance Program (EAP)?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	8)
	Have you received training in the prevention of sexual harassment in the past three years?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	9)
	Have employees with responsibility of administering NRCS programs been to NEDC’s “Civil Rights Compliance in Program Delivery” training?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	3. PUBLIC NOTIFICATION

	REQUIREMENT: The Department of Justice Regulation 28 CFR 42.405, the Department of Agriculture Regulation 7 CFR 15.5, Departmental Regulation 4300-3, and the NRCS GM 230 Part 405 require offices to inform and provide guidance about changes in the EO policy and NRCS programs and activities.  Examples of how notification is provided include:


· Newsletters

· Publications

· News releases

· Meetings

· Posters

· Personal contacts 

· Electronic media

· Fact sheets

· Videos


NOTE FOR REVIEWERS:  Examine whether Civil Rights files have been established and updated to include NRCS Civil Rights Management directives, policies, bulletins, memos, complaints, etc.

	Review Questions: Office Managers

	1)
	How do you inform potential and non-traditional program beneficiaries (particularly minorities, females, and persons with disabilities) about NRCS programs and activities?

	
	     

	2)
	Do you prepare news articles?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	3)
	Does the district publish a district newsletter?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	4)
	Do you and your staff hold and participate in public meetings discussing USDA programs?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Does your staff work with communities through grassroots organizations?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	6)
	Are you using the nondiscrimination statement when you disseminate program information?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	7)
	Where can your customers find the nondiscrimination statement in your district, newsletter, fact sheets, and publications?

	
	     

	8)
	Have you published any NRCS civil rights success stories have you published in your local news outlets (in the last year, or ever)?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	4. OUTREACH

	REQUIREMENT: The Department of Agriculture Regulation 7 CFR 15.5, Departmental Regulation 4300-3, and the NRCS GM 230 Part 405 require the establishment of outreach programs at the local level to ensure that all persons, especially those who previously may not have participated fully and may not know about the availability of, or may not know how to use NRCS program services effectively are encouraged to participate. Examples of how notification is provided include:


Newsletters                                    Publications                         News releases

Meetings                                        Posters                                Personal contacts 

Electronic media                            Fact sheets                          Videos

Grassroots Organizations

	Review Questions: Office Managers

	1)
	How does your partnership with grassroots organizations in your county/RC&D Area, assist NRCS in reaching nontraditional and under-served customers?

	
	     

	2)
	What are some examples of your outreach activities for minorities, women, and persons with disabilities?

	
	     

	3)
	Have you identified a need for bilingual assistance for your office?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	4)
	Do you feel there is an unmet need for bilingual materials in your office?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	5)
	What materials have you developed to meet the needs of producers with disabilities or who are bilingual in your county/RC&D area?

	
	     

	6)
	Who are the nontraditional and underserved in your geographic area of service?

	
	     


	5. COMPLAINTS OF DISCRIMINATION

	REQUIREMENT: The Department of Justice Regulations 28 CFR 42.408, the Department of Agriculture Regulations 7 CFR 15.6 and 7 CFR 15d, the NRCS GM 230 Part 405, and the “And Justice for All” poster provide the instructions for customers filing complaints of discrimination in program and/or service delivery when the customers feel they have been denied program benefits or service based on any one of the prohibited factors.  These references should be on filed along with the poster displayed in a prominent location. 

	Review Questions: Office Managers

	1)
	Explain how civil rights discrimination complaints are processed. (If District Conservationist/Manager is unsure, ask them specifically where they would find the information.)

	
	     

	2)
	Are all of the employees in the office able to explain how to process a civil rights discrimination complaint?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	3)
	How many complaints of discrimination have you received in the past two years?

	
	     

	4)
	Do you and your employees know the difference between a Program Delivery complaint (Title VI) and an Equal Employment Opportunity complaint (Title VII)?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Have you discussed the complaint procedures with your staff?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	6. EVALUATION OF PROGRAM DELIVERY

	REQUIREMENT: Department of Justice Regulations 28 CFR Parts 42.406, 42.407, and 42.408, the Department of Agriculture Regulation 7 CFR Part 15.5, Departmental Regulation 4330-2, and the NRCS GM 230 Part 405 require the monitoring and evaluation of programs in order to ensure that they are administered in a nondiscriminatory manner.   Executive Order 13166 establishes an affirmative responsibility to provide Limited English Proficiency (LEP) persons with meaningful opportunity to participate in programs and activities conducted by USDA. The Department of Agriculture Regulation 7 CFR Part 15.5, the Departmental Regulation 4330-2, and the NRCS GM 230 Part 405 also require the collection and evaluation of Race, Sex, National Origin and Disability (RSNOD) participation and eligibility data for programs.  This data is necessary to determine both quantitatively and qualitatively how effectively Agency programs are reaching all potential beneficiaries and to provide input for management analysis.

	Review Questions: Office Managers

	1)
	Do you make an effort to identify potentially eligible program participants in your service area? If so, how? (Numbers can be assessed via Census of Population and Housing, Census of Agriculture, FSA data, SWCD board interviews, or other means.)
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	2)
	Does your office collect any CR related data? If so, does it include Race, Sex or National Origin?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	3)
	What do you do with the data? How do you analyze it?

	
	     


	4)
	Is the participation by these groups representative of their representation among potentially eligible participants? 
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	How long are you retaining Civil Rights program data after the end of a program year? (Policy states most program information should be maintained for three years beyond last action. See GM 120, Part 408.) 

	
	     

	6)
	In findings of disparities, what actions have you taken to correct them? 

	
	     

	7)
	Please provide and attach the following information for the last three years by Race, Sex, National Origin and Disability (RSNOD): 

	
	Program participation reports and parity reports from the Performance Results System   (PRS).

A copy of the last civil rights compliance review report for the office.

Current list of Conservation District Board members and RC&D Council members.

The RSNOD make-up of your Conservation District Board.

The RSNOD make-up of your RC&D Council.

The RSNOD make-up of other decision-making bodies relative to conservation work.


	7. PARTNERSHIP RESPONSIBILITY

	REQUIREMENT: The Department of Agriculture Regulation 7 CFR 15.5, Departmental Regulation 4330-2 and the NRCS GM 230 Part 405 set forth the recipients responsibility in program delivery.

	Review Questions (For Office Managers Regarding District Board Members and/or RC&D Council Members)

	1)
	How do you develop your outreach activities to encourage eligible females and minorities to serve as board/council members and/or participate in the electoral process?

	
	     

	2)
	What are the qualifications for membership on the board/council?

	
	     

	3)
	How do you inform the public about the board/council membership?

	
	     

	4)
	Does the current board/council makeup reflect the community’s makeup?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	5)
	Have you encouraged the board/council members to recruit and/or appoint minorities, females or persons with disabilities to serve on the board/council and/or serve as Directors/Officers?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	6)
	Do you have a copy of the county’s demographics?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	8. ACCESS TO NRCS FACILITIES BY PERSONS WITH DISABILITIES

	REQUIREMENT: Sections 504 and 508 of the Rehabilitation Act of 1973, 7 CFR 15b (4) require all offices and electronic communications to be accessible to persons with disabilities.

	Review Questions: Office Managers

	1)
	Do you believe your workspace accommodates persons with disabilities such as wheelchair bound, hearing impaired, visually impaired?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	2)
	How confident are you that NRCS would (or could) make reasonable accommodations for you if you developed a disability?

	
	     


TITLE VII – EQUAL EMPLOYMENT OPPORTUNITY PROGRAM & MANAGEMENT
	1. WORKFLOW ANALYSIS

	REQUIREMENT: Executive Order 11478, EEOC Regulation 29 CFR 1614 and EEOC MD 715 require that the head of each agency exercise personal leadership by establishing, maintaining, and carrying out plans, procedures, and directives necessary to manage an effective EEO program that promotes equality in employment, development, advancement, and treatment of employees.  NRCS offices are required to manage their EEO activities through the following:

Handbooks          Directives                Reports             Notices                 Correspondence


	Review Questions: Office Managers

	1)
	What kind of EEO discussions do you have with your staff members? 

	
	     

	2)
	How are employees informed about vacancy announcements?

	
	     

	3)
	How many people have you hired in the past year?

	
	     

	3)
	How did the applicants learn of the vacancies?

	
	     

	4)
	Have you observed efforts to increase the employment of persons with disabilities at NRCS?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	2. PROMOTIONS

	REQUIREMENT: Equal Employment Opportunity Commission Regulation 29 CFR Part 1614.101(a) and MD 715 require the head of each Agency to exercise personal leadership in establishing, maintaining, and carrying out a continuing Affirmative Employment Program.  This program is designed to promote equal opportunity in every aspect of Agency personnel policy and practice in the employment, development, advancement, and treatment of employees.

	Review Questions: Office Managers

	1)
	How are you involved in filling vacant positions? 

	
	     

	2)
	What mechanisms do you use to increase the number of women, minorities and persons with disabilities in the applicant pool?

	
	     

	3)
	What are you doing to help employees with career goals?

	
	     


	3. RECRUITMENT

	REQUIREMENT: The Equal Employment Opportunity Commission regulation (29 CFR 1614.102(a)(4)), and the NRCS GM 230 Part 402 require the agency to communicate its EEO policies, programs, and employment needs to all sources of job candidates without regard to age, color, disability, national origin, race, religion, sex, political beliefs, sexual orientation, and/or marital and family status.  These regulations also require the Agencies to solicit assistance in the recruitment of minorities, women, and persons with disabilities.

	Review Questions: Office Managers

	1)
	Are you involved in recruitment? If yes, how?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	2)
	Have you, or are you willing, to host a student trainee?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	3)
	Are you participating in the Apprentice Program?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	4)
	Have you conducted a volunteer needs assessment (Earth Team)?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	4. EMPLOYEE AWARENESS

	REQUIREMENT: The Equal Employment Opportunity Commission Regulation 29 CFR 1614.102(a)(13) and (b)(3) holds Agencies responsible for communicating Equal Employment Opportunity policies, programs, and employment needs to all employees.

USDA Civil Rights Policy Statement                        USDA Prevention of Sexual Harassment Poster

USDA EEO Poster                                                   NRCS Chief’s Civil Rights Policy Statement

NRCS EEO Poster

	Review Questions: Office Managers

	1)
	Where is the USDA sexual harassment poster displayed so that staff members and customers may easily see it?

	
	     

	2)
	Where the EEO Counselor information posted in the office? Is it easily accessible by employees?

	
	     

	3)
	Where are the NRCS Policy Statements regarding EEO and Prevention of Sexual Harassment displayed where applicants, employees, and producers can easily see them?

	
	     

	4)
	How often do you discuss EEO policy, Prevention of Sexual Harassment, and Civil Rights policy relative to employment with your staff members?

	
	     

	5)
	How often do you discuss EEO policy, Prevention of Sexual Harassment, and Civil Rights policy with your district board members?

	
	     

	6)
	Have you discussed the difference between a Title VI and a Title VII complaint with employees? (See the Introduction for a description of each).
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	7)
	Do employees know how to file an EEO discrimination complaint?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	5. AWARDS AND RECOGNITION

	REQUIREMENT: Equal Employment Opportunity Commission regulations, 29 CFR 1614.102(a) (5)(10)(13), requires Agencies to: Review, evaluate, and control managerial and supervisory performance in such a manner to ensure a continuing affirmative application and vigorous enforcement of the policy of equal opportunity, Provide orientation, training, and advice to managers/supervisors to assure their understanding and implementation of EEO policies and programs, Provide recognition to employees, supervisors, managers, and units demonstrating superior accomplishment in EEO, and Inform its employees, recognized employee organizations of the Affirmative EEO policy and program, and enlist their cooperation.

	Review Questions: Office Managers

	1)
	Have you received an award or recognition for outstanding achievements in EEO or CR activities?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	2)
	Have you recognized an employee or nominated anyone for outstanding achievements in EEO or CR activities?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	6. CIVIL RIGHTS ADVISORY COMMITTEE/SPECIAL EMPHASIS PROGRAMS

	REQUIREMENT: The NRCS GM 230 Part 403 and 404 requires the establishment of Equal Opportunity Advisory Committees and Special Emphasis Program Managers to assist and enhance opportunities for designated groups that may include but not limited to under representation in Recruitment, Employment and Personal Development Advancement.

	Review Questions: Office Managers

	1)
	Do you know what special emphasis programs are administered in your state?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	2)
	Does the CRAC have a business plan?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	3)
	Do you or one of your employees serve as a CRAC member or SEPM? (If ‘no’, skip to question number 6)
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	4)
	Do you have a signed MOU regarding the collateral duty?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Has training been received pertaining to your/the employee’s role as a member of the CRAC or SEPM?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	6)
	Is there a stand-alone performance element which addresses the collateral duty?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	7)
	Who evaluates your performance regarding your collateral duty?

	
	     

	8)
	What methods are used to inform employees of CRAC/SEPM activities?

	
	     

	9)
	Do you have access to the diversity profile of your state?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


INTERVIEWS
	1. SPECIAL EMPHASIS PROGRAM MANAGERS (SEPM)

	Reviewers should share the following statement of CRAC approach to Civil Rights Reviews with interviewees prior to conducting each individual’s interview:

“NRCS New Mexico conducts Civil Rights Reviews in all offices on a revolving basis. The information collected is intended for Agency use in identifying, and addressing current or potential civil rights issues. While CR committee members conducting the review will make every reasonable effort to protect individuals’ identities, particularly if requested to do so, information collected during the review is generally made available to upper management, and will become part of the Agency record.”

	Interview Questions: 

	1)
	How long have you been a special emphasis program manager?

	
	     

	2)
	What are the objectives of the special emphasis program you manage in your state?

	
	     

	3)
	Do you assist in the review or development of the AEP?  How often?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	4)
	Do you have a current MOU for your collateral duty assignment?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Do you have a stand-alone civil rights performance element for your collateral duty?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	6)
	Who evaluates you for this collateral duty?

	
	     

	7)
	Who do you report to when it comes to your collateral duty?

	
	     

	8)
	Have you prepared business/work plan activities to promote the program you are responsible for?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	9)
	Does it include a budget?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	10)
	Are you a voting member of the CRAC?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	11)
	Are you familiar with the DN 714?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	12)
	Do you know how to analyze and interpret the DN 714 data?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	13)
	Have you received training pertaining to your collateral duty assignment as SEPM?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	14)
	Are you familiar with the General Manual 230 Parts 401-405?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	15)
	What are some of the special employment needs and concerns of the group you serve in the state?

	
	     

	16)
	Are you involved with recruitment in your state?  If so, to what extent?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	17)
	How do you send out information to employees regarding your program?  

	
	     


	18)
	Do you assist in the State’s civil rights compliance review? In what way?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	19)
	What kind of support do you get from your STC? 

	
	     

	20)
	Does the STC support your program financially?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	21)
	Do you analyze the distribution of contracts (EQIP, all programs, WHIP, etc) in your state?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	22)
	Are you aware of any program delivery issues of your group in your state?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	2. CIVIL RIGHTS ADVISORY COMMITTEE (CRAC) ADVISOR(S)

	Reviewers should share the following statement of CRAC approach to Civil Rights Reviews with interviewees prior to conducting each individual’s interview:

“NRCS New Mexico conducts Civil Rights Reviews in all offices on a revolving basis. The information collected is intended for Agency use in identifying, and addressing current or potential civil rights issues. While CR committee members conducting the review will make every reasonable effort to protect individuals’ identities, particularly if requested to do so, information collected during the review is generally made available to upper management, and will become part of the Agency record.”

	Interview Questions: 

	1)
	How long have you been an advisor to the CRAC?  

	
	     

	2)
	How were you selected as an advisor?

	
	     

	3)
	What are your responsibilities as an advisor to the CRAC?



	
	     

	4)
	Do you attend all CRAC meetings?


	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	What are the employment concerns and areas of underrepresentation in your state?

	
	     

	6)
	How have supervisors and managers been aware of any employment concerns and areas of underrepresentation?

	
	     

	7)
	Are work plans prepared detailing activities to promote civil rights and EEO in the state? 
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	8)
	What is your role in developing the work plans for the CRAC?

	
	     


	9)
	How are you involved in encouraging employees to become a member of the CRAC? 

	
	     

	10)
	Are you involved with the selection process?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	11)
	Do you coordinate with the CRAC on the development of AEP?


	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	12)
	Are you a member of the State’s Management Team?  If not, who reports to the STC on the civil rights matters in your State?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	13)
	How do you measure the effectiveness of CR/EEO in your state?

	
	     


	3. CIVIL RIGHTS ADVISORY COMMITTEE (CRAC) MEMBER(S)

	Reviewers should share the following statement of CRAC approach to Civil Rights Reviews with interviewees prior to conducting each individual’s interview:

“NRCS New Mexico conducts Civil Rights Reviews in all offices on a revolving basis. The information collected is intended for Agency use in identifying, and addressing current or potential civil rights issues. While CR committee members conducting the review will make every reasonable effort to protect individuals’ identities, particularly if requested to do so, information collected during the review is generally made available to upper management, and will become part of the Agency record.”

	Interview Questions: 

	1)
	How long have you been a member of the CRAC?  

	
	     

	2)
	What percentage of your time is allotted to Committee activities?  

	
	     

	3)
	How are you involved in the development of the Affirmative Employment Program (AEP) plan?  

	
	     

	4)
	Are you provided a copy of the DN 714 (diversity profile)?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Do you know how to analyze the DN 714 data?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	6)
	What kind of training have you received pertaining to your collateral duty as a CRAC member?  

	
	     

	7)
	Are Committee minutes circulated to employees? How?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	8)
	Do you get feedback from employees? What kind?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	9)
	How does the CRAC solicit general employee concerns from employees?  

	
	     

	10)
	What was the date of the last CRAC meeting?  

	
	     


	11)
	How often does the Committee meet?  

	
	     

	12)
	Has the Committee identified underrepresented groups in all disciplines? What do you do about it?

	
	     

	13)
	Do you, as a CRAC member, participate in recruitment activities?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	14)
	Do you feel that the SEPMs and CRAC are effective in your state? Please explain.
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	15)
	Do you think sufficient resources are allocated to civil rights and EEO?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	16)
	Does the Committee discuss and/or evaluate technical assistance delivery efforts?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	17)
	Does the Committee analyze the distribution of contracts in the State?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	18)
	What does the Committee plan to accomplish this year? Please give examples.
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	4. PUBLIC AFFAIRS CORRESPONDENT (AREA OFFICES)

	Reviewers should share the following statement of CRAC approach to Civil Rights Reviews with interviewees prior to conducting each individual’s interview:

“NRCS New Mexico conducts Civil Rights Reviews in all offices on a revolving basis. The information collected is intended for Agency use in identifying, and addressing current or potential civil rights issues. While CR committee members conducting the review will make every reasonable effort to protect individuals’ identities, particularly if requested to do so, information collected during the review is generally made available to upper management, and will become part of the Agency record.”

	Interview Questions: 

	1)
	Can you name some of the grassroots organizations in your area?

	
	     

	2)
	Who are the nontraditional and underserved in your geographic area of service?

	
	     

	3)
	How does your partnership with grassroots organizations in your county assist NRCS in reaching nontraditional and under-served customers?

	
	     

	4)
	Are you working with Districts and Councils to meet the needs of the underserved?  How?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Please give me examples of your outreach activities for minorities, women, and persons with disabilities.

	
	     

	6)
	What type of bilingual assistance do you have?

	
	     

	7)
	What materials have been developed for you to meet the needs of producers with disabilities?

	
	     

	8)
	Are you an advisor/member to the CRAC?  Do you attend CRAC meetings?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	9)
	What type of assistance or training do you provide to the field staff?

	
	     


	5. ALL EMPLOYEES

	Reviewers should share the following statement of CRAC approach to Civil Rights Reviews with interviewees prior to conducting each individual’s interview:

“NRCS New Mexico conducts Civil Rights Reviews in all offices on a revolving basis. The information collected is intended for Agency use in identifying, and addressing current or potential civil rights issues. While CR committee members conducting the review will make every reasonable effort to protect individuals’ identities, particularly if requested to do so, information collected during the review is generally made available to upper management, and will become part of the Agency record.”

	Interview Questions: 

	1)
	Are you familiar with the Chief’s civil rights policy statement?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	2)
	Are you familiar with the Agency’s Special Emphasis Programs?  Can you name any of them?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	3)
	How would you describe the effectiveness of special emphasis programs?

	
	     

	4)
	Have you observed efforts being done to improve the diversity in the state?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	What is your office’s process in accommodating individuals with special needs?

	
	     

	6)
	How confident are you that NRCS would make reasonable accommodations for you if you developed a disability?

	
	     

	7)
	In your opinion, does NRCS make reasonable accommodation for your family circumstances (i.e., children, elderly parents, and illness of a family member)?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	8)
	Do you feel that you have been treated fairly when it comes to selections for promotions, training, detail assignments, career enhancing assignments, and awards?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	9)
	If you believed you were discriminated against, would you file an EEO complaint? If not, what are the main reasons why you would not file?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	10)
	Would you feel comfortable discussing an EEO issue with an EEO counselor?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	11)
	In your opinion, how well does the complaint system/process work in NRCS?

	
	     

	12)
	What is the difference between the Training Plan and IDP?  

	
	     

	13)
	Do you have an Individual Development Plan (IDP)?  When was it developed?  When was the last time you discussed it with your supervisor?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	14)
	How would you define sexual harassment in the workplace?

	
	     

	15)
	How frequently do you think sexual harassment occurs in your workplace?

	
	     

	16)
	Does management at NRCS work to prevent harassment, condone it, or neither one?  If so, how and why not? 
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	17)
	How would you define employment discrimination in your workplace?  How frequently do you believe employment discrimination occurs in your workplace?

	
	     

	18)
	In general, do you believe employees receive equal (fair) treatment at NRCS without regard to race, color, age, national origin, gender, religion, marital/family status, sexual orientation, or disability status?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	19)
	Have you received any civil rights training in the last three years?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	20)
	Can you explain the difference between Title VI and Title VII?  
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	21)
	If a customer approached you with a complaint, what do you do?

	
	     

	22)
	When was the last time the complaint process been discussed with the staff?

	
	     

	23)
	How long do you have from the time you believe a discrimination occurs to file a complaint?

	
	     

	24)
	Are there any general comments about Equal Employment Opportunity that you would like to make?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	6. LANDOWNERS

	Reviewers should share the following statement of CRAC approach to Civil Rights Reviews with interviewees prior to conducting each individual’s interview:

“NRCS New Mexico conducts Civil Rights Reviews in all offices on a revolving basis. The information collected is intended for Agency use in identifying, and addressing current or potential civil rights issues. While CR committee members conducting the review will make every reasonable effort to protect individuals’ identities, particularly if requested to do so, information collected during the review is generally made available to upper management, and will become part of the Agency record.”

	Interview Questions: 

	1)
	How long have you been a Landowner?

	
	     

	2)
	What type of agricultural operation(s) do you have?

	
	     

	3)
	Are you familiar with USDA programs?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	4)
	Are you currently participating in USDA programs or have you participated in USDA programs? If yes, what programs?  
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Have you ever been denied participation in any USDA Programs?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	6)
	Do you feel that the NRCS Field Staff treated you fairly?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	7)
	How long have you been working with NRCS?  

	
	     

	8)
	How often do you visit the NRCS Field Office?

	
	     

	9)
	How did you learn about us?

	
	     

	10)
	Have you received any newsletters or literature from NRCS regarding USDA Programs?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	11)
	Would you file a complaint if you believe that you were discriminated by NRCS Staff?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	12)
	Do you know how and where to file a complaint?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	13)
	Are you familiar with the “And Justice for All” Poster?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	14)
	Are you satisfied with Field Office staff work ethics, performance and helpfulness?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	15)
	Are you satisfied with the services from Field Staff?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	16)
	Do you have a good working relationship with the District Board?


	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	17)
	Have you been interested in joining the District Board?  If yes, have you talked to anybody about your interest?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	7. CONSERVATION DISTRICT BOARD MEMBER(S)

	Reviewers should share the following statement of CRAC approach to Civil Rights Reviews with interviewees prior to conducting each individual’s interview:

“NRCS New Mexico conducts Civil Rights Reviews in all offices on a revolving basis. The information collected is intended for Agency use in identifying, and addressing current or potential civil rights issues. While CR committee members conducting the review will make every reasonable effort to protect individuals’ identities, particularly if requested to do so, information collected during the review is generally made available to upper management, and will become part of the Agency record.”

	Interview Questions: 

	1)
	What do you think of the Board’s partnership and working relationship with NRCS?

	
	     

	2)
	Does the Board participate in locally-led conservation initiatives? 
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	3)
	Are you kept aware of NRCS program changes and availability by NRCS staff?  How?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	4)
	Does the Conservation District publish a newsletter? 
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	5)
	Does it contain a non-discrimination statement? 
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	6)
	Does the District have a Cooperative Working Agreement with NRCS?  
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	7)
	Is the agreement being reviewed annually at a Board meeting?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	8)
	How long have you been a Conservation District Board member?

	
	     


	9)
	How did you learn about the Conservation District Board?  

	
	     

	10)
	How did you become a member?

	
	     

	11)
	What is the make-up of the Conservation District Board?

	
	     

	12)
	Do you believe in diversity on the Board?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	13)
	What outreach activities have been developed to encourage female, minorities, and persons with disabilities to attend meetings?

	
	     

	14)
	How are prospective members recruited?  

	
	     

	15)
	What are the qualifications for membership?

	
	     

	16)
	How do you inform the public about the vacancies in your Board?

	
	     

	17)
	Does the current Board makeup reflect the community’s makeup?


	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	18)
	Do you recruit and/or appoint minorities, females, or persons with disabilities to serve on the Board?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	19)
	How have you encouraged minorities and female participation in the electoral process?

	
	     


	20)
	Are you familiar with the “And Justice for All” poster?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	21)
	Are you invited to NRCS-sponsored training?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	22)
	When you hold functions and/or meetings are the meeting areas accessible to persons with disabilities?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	23)
	Are you satisfied with the helpfulness and work ethics of the NRCS staff?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	24)
	Are you a landowner?  If yes, refer to the Landowner questions.
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	8. RC&D COUNCIL MEMBER(S)

	Reviewers should share the following statement of CRAC approach to Civil Rights Reviews with interviewees prior to conducting each individual’s interview:

“NRCS New Mexico conducts Civil Rights Reviews in all offices on a revolving basis. The information collected is intended for Agency use in identifying, and addressing current or potential civil rights issues. While CR committee members conducting the review will make every reasonable effort to protect individuals’ identities, particularly if requested to do so, information collected during the review is generally made available to upper management, and will become part of the Agency record.”

	Interview Questions: 

	1)
	How long have you been a RC&D member?

	
	     

	2)
	How did you learn about the RC&D council? 

	
	     

	3)
	How did you become a member?

	
	     

	4)
	What is the make-up of the Council? 

	
	     

	5)
	How are prospective members recruited? 

	
	     

	6)
	What outreach activities have been developed to encourage eligible females and minorities to attend meetings? 

	
	     

	7)
	What are the qualifications for membership on the Council? 

	
	     

	8)
	How do you inform the public about Council membership? 

	
	     

	9)
	Does the current Council make-up reflect the community’s make-up?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	10)
	Do you recruit minorities, females, or persons with disabilities to serve on the Council?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	11)
	Do you have on file a copy of the county’s demographics?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	12)
	How have you encouraged minorities and female participation in the electoral process? 

	
	     

	13)
	What do you think of the partnership and working relationship with NRCS (on local, state, and national levels)? 

	
	     

	14)
	What types of projects is the RC&D involved in? Please give examples of outstanding accomplishments of the Council? 

	
	     

	15)
	Does the RC&D have an Area Plan and Annual Plan of Work?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	16)
	Does the RC&D publish a newsletter? If yes, what is the distribution?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	17)
	Does the newsletter contain a non-discrimination statement?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	18)
	Are you familiar with the “And Justice for All” poster?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	19)
	Have you been invited to NRCS-sponsored training?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


	20)
	When you hold functions and/or meetings are the meeting areas accessible to persons with disabilities?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	21)
	Are you satisfied with the helpfulness and work ethic of the NRCS staff?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     

	22)
	Does the RC&D Council have an Outreach Plan? If yes, can we have a copy?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	
	     


BUILDING/SITE ACCESSIBILITY COMPLIANCE CHECKLIST
THE BUILDING/SITE ACCESSIBILITY COMPLIANCE CHECKLIST WILL BE COMPLETED BY THE USDA ACCESSIBILITY REVIEW TEAM (ART), NOT THE CRAC. ALL ATTEMPTS WILL BE MADE TO COORDINATE THE TIMING OF THE CIVIL RIGHTS REVIEW WITH THE FACILITIES REVIEW. IF YOU HAVE ANY QUESTIONS, PLEASE SEE THE STATE ADMINISTRATIVE OFFICER. A printable form can be found at: http://www.nrcs.usda.gov/ABOUT/civilrights/pdf/AD-2056_Building_Site_Accessibility_Comp.pdf
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uicings. a5 well as addtions )

2 [402.2 Components Accassibie routes shall conss of ane or e of e folowng | ]
waling surfoces wih a running slpo rof stoapor han 1.20, doorways
famps, curts ramps oxcucing tho aro sido, olovators, and pltto s

1403.5.1 Cloar Width o coarwih ofwalking safaces sht bo 3 nches 575 | L | L1
) minimum._ Exception allows wit o o roduce o 32 nchos (815 mm) minimum

oralangih of 24 nches (610 mm) maximum provided ha rcuced with segmentsare
separate b sogmonts tha re 48 inchos (1220 mm) long minimum and 36 iches (3
fom) wido minimum:

[507.2 Protrusion Limits Objcts wi feading odges more han 27 nches 636 mm | L | L | LI
o not oo than 80 inches (2030 ) aboweth i foro ground sl prtrd 4
a5 (100 mm) masimum horzotaly o he et paih. Handrls. Rowever
o pomited 1o proudo § 4 ches (115 ) masimum

5 [403.3 Slope The running sope o walking sufoces shallnot bo stoeper han 120 | ]
|NOTE: i iope excoods 1:20 chock Element 3 RAMPS,) The cross sopo of
Iwalking surfaces perpendicutar to decton of trave) shll ot b steoper than 1.45

[503 Changes in Level Wharo changes n v aro perted n oororground | L3 | L
utces thy shllboane-ourt ch (5.4 ) high masinum vrcaly. Changes in

vt betusen ae-curhh (. ) hgh masimum and on-al ch (13 ) igh
nasima shll b bovsed i 00 ot soeperhan 1.2

[302.3 Beveled A change inevel o one-hallinch (13 mm) s pormed o bo one-ourt nch (6.4 77m)
lertical pus

[405 Ramps anv 406 Curb Ramps.

ELEMENT 3 — RAMPS, CURB RAMPS AND HANDRAILS (ABAAS 302, 405, 406, 505)
iniiduals sing whesichars need genty sioped ramps with handra, o dropof, and a smoolh, stable surface wihlevltop and bftom laforms for restng and tuming. To.
modato he widos range of usors, provid amps wilh 1 loast possibo ruring sopo and, whorover posibo, accompany ramps wih las (o use by I ol or
uhom distance presents a geater bamier than seps; .3 peopie wih heart disease o imed stamina.

For meastring siope, considerthe rao of height o ength. Siope i the rato of the amount of ise” (eight)to “un" (dstance o length). A sdevalk can ba p 1 8 iope of 120
(5o 1o o foot i or hightin 20 feet o ‘un” or langin) Any iope steeper than that & & amp, which & allowed 1 slope up o 1-12 (5 1o ne foot 158" ot heghtn 1 fet of
runorlengih)

i messuring sopes.frst measure th heigh o the ighest point o determine th frs number o th ratio. Then, measure the length f th slope to determine the second number
Finaly. using basicaigebra, compare your measurements (0 the appropriat fato. For example famp measures 6 high and 60' ng. 1s the iope 100 steep? Using igebra.
croate an ecuation using the heght and sove for the fangth

"z = ex 1X=(8°12) X =72
(Inorderto be a 1/12 slope, the length must be at least 72°)

[Here, X = 72" That s, for 6 high ramp, the engih must be 72" or more. I his example, the ength i ess than 72", 5 he sope s 100 steep for @ wheelchar o navigae.

Anoner way t determine whetne the siope i 0o stesp st usa the appropriate tabies shown below. fhe height s grater than 30", wo ramps wih 3 landing between them
must be used Al measurements istsd in height o lengt”are n inches. I th length of the siope exceeds the second number, the amp or Sdewalk i ine (lss sope). Ifthe
ength of the siope i ess than the second number, he ramp o sdewak s 100 steep. (A sdewalk would then become a amp and requit handrai, elc. A 1amp would b 100
stoep for a whealchai o navigate )

Ramps (Maximum Siope): Sidewalks (Maximum Siope):
1:12 7:84 | 13:156 | 19:228 | 25:300 [ 1:20 | 7:140 | 13:260 | 19:380 | 25:500
2:24 | 8- 96 | 14168 | 200240 [ 26:312 | 240 | 8160 [ 14:280 | 200200 | 26:520
3:3 [ o:108 | 15:180 | 21:252 [ 27:324 | 3:e0 | o9:180 | 15:300 | 210420 | 27:540
448 [ 100120 | 16192 | 22:264 [ 28:336 | a: 80 | 10:200 | 16:320 | 22:440 | 28:s60
5:60 | 11:132 | 17:204 | 23:276 [ 29:348 | osi100 | 11:220 | 17:340 | 23:460 | 29:s80
6:72 | 12:144 | 18:216 | 24:288 | 30:360 | 6:120 | 12:240 | 18:360 | 2a:480 | 30:600
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[image: image4.jpg]ELEMENT 3 RAMPS, CURB RAMPS AND HANDRAILS (ABAAS 302, 405, 406, 505) (Continued)

REVIEW ITEM

COMPLIANT?

Yes [ No | NA

COMMENTSIMEASUREMENTS/

'SPECIAL CONDITIONS.

J405.2 Siope Ramp runs shal have & rming sope ol teoper han 112 1 oxising.

tes. buidings. and facities, ramps sha be permited o have rnring siopes steeper
han 112 compiying with guideines shown whero such siopes aro ncessary dus to
lsvaco limitations. (Slopo stoepar han 1:10 but ot steopor than 1.8 shll have a
Imaximum rso of 3 inches (75 mm). Siop stoepor than 112 but ot sesper than 1:10
[shall havo a maxinum rie of 6 inchos (150 mm). 4 siope stoapor han 1815
fpronitos)

ojo[o

2 [405.3 Cross Slope Crass sope of ramp runs shal ot b sieeperthan 148 Cross
[siop i the siope of th sutaco perpendicuarto the diociion of iravel. Cross sipo '
Inasurod th samo way as siope is measurod (. the iso over the un).

ojojo

3 [302 and 405.4 Floor or Ground Surfaces Foororground surfaces of ramp uns
[sna o stabl, fm, and sip rosistant. Changos inlov cthor than tha runnig siopo
Jan cross siope oo not permited on ramp runs.

ojojo

75021 Advisory Floor or Ground Surfaces A siabo surfae s 076 ral rmains unchanged by

5 [405.5 Cloar Width and 405.6 Rise The cioar widh o a ramp run and. whro
Irandras aro provido, he coar width botwean handrais sha bo 35 nches (915 rmm)
Iminmum Tho io forany ramp run shll bo 3 inchos (760 mm) maximum.

6 405.7 Landings Ramps shall have landings at tho fop and tho boftom of each ramp

. Lovetlancing is o5 wido as rmp anc at east 60 inches (1525 mm) fong a top
Ibttom of ramp and each tm of ramp. Changes inavel oo notpormited. Slopes ot
|stoepor than 148 shai be pormited,

7 [405.9 Edge Protection Edge protecton provded on ramps greater than 10 nches.
9, using a cu o barer. (NOTE: The ailng or som fher pravsion must be
Imade to avod 3 whecichai’s wheelfom ruming off the s of he ramp.)

& [406.2 Counter Slope Countr sopes o aoining guters and road sufaces
limmeatoly acjacont 1o tho curt ramp shai no be stoepor than 1:20. Tho acacont
lsurtacos atranitons atcur ramps o walks,guters, and sroes shalbo af i same.

Jovel

9 [406.3 Sides of Curb Ramps 170 handiuard ais, fored 5005 wih siopa o o
lpo more than 1.10 st00p

0[406.5 Location Curb ramps ond he flored sido ofcurb ramps shall bo localod so
It they o ot pryect nto vehicutr trafic anes.parking spaces, or parking accese
Jislos. Gurs ramps at marked crosings shalbo whol contaned withn tho markings,

Jexcluing any flaros siges:

1]405.8, 504.6 anc 505 Handrails Rarp runs wiha 5o reste (hn 6 nches (150
| shal have hancrais. Stairs shailhave hancrais. Handraisare ot requred on
Iwalking suaces wih runing siopos ess han 1-20. Handras shall o provided on
lboth sidos ofsais and ramps. Inassomly areas, handrais shll ot b roquiod on
Jbth sidesofaisle ramps whoro a handral i povidod at aither sic o within tho aise

a [505.4 Height Top of gripping surfaces of handrais shall bo 34 nchos (865 1)

Ininimum anct 38 inchas (965 mm) maximur vortically abovo walking surfacs. siai
Irosings. and ramp surfaces. Handrais shall b at a consistnt height above walking
lsutace, stair nosings, and ramp sutaces

b [505.5 Clearance Giearance batwoen handral grioping surfaces and adjacont
lsurtacos shail bo 1 and ono-hlf inches (38 mm) minimum.

[605.7.1 Circular Cross Section Handral grising surfaces wih a creulr ross
lsction sha have an outsd diametor of 1 an one-ourth inches (32 mm) minimum
land 2inchos (51 rom) masimum.

0 [505.8 Surfaces Handral rpping surfaces and any sufocas acjacent o hom shall
lbo 100 of sharp o avasive lements and shall have rounded odges:

o [505.9 Fittings Hondrais shll ot rotate i ther itings

OO0 oo
O O O O
O 0O 0O o0
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                   [image: image5.jpg]ELEMENT 4 — ENTRANCES AND INTERIOR DOORS (ABA F202.2.

Door Pressu

teasur

For measuring doo pessure,a fish weighing scale can prove usefu. Ifnsadad, these are avaiabiefor a smal fe at sporting goods stores. These scales are used o weigh your

{ch" by hanging i fom he hook on the scales

To test door ressure.putth hook o1 the anthe door ande and pul it ish scale fowards you 1 you ead the scale when the doorbegin to move, you have a reading o the
amountof orce” (ressure). i pounds, required o open th door. Per this checkist, the“door pressure” hould be .5 pounds o ess, f foughy th force equired 1o open
refogerator door.

1, F202.6.2, F206.2.2, F206.2.3, F206.4; ABAAS 404)
nciviuais win ity impaitments need a buiding entrancs that i wide, smooth el ot rampod._ Entrance docrs must bo wide, have adequate $pace or maneuvering (on both
ihe pulland push sdes) an requre hght ressure and no twisting 0 operate. At last 1 accessibl futo shall b prowcdod wii th so from accessibl paring spaces and
(accocsibiopassengar loading e pUbI: irets an Sdowalks: and publc ransportaton sops o an st

Serving the aksion o provided n th exising buiding orfciy (e sccessile outs shall comect aflaat e exsting eirance o all accasible spacas and elemen i he
cion.

tance serv csilo antrances

ston. 1fhe only.

ements:

REVIEW ITEM

COMPLIANT?

COMMENTSIMEASUREMENTS!

Yes

No [ NA 'SPECIAL CONDITIONS

[F206.4 Entrances and 404.2 Manual Doors, Doorways, and Manual Gates |
[entranco doors, doorways, an gates shal bo on an accessiie rout. Accessite doors|
o standard singo o doubl eafo hngod doors, ot revoing doors:

[}

oo

1404.2:3 Cloar Width Door opanings snal povido acloar widlh of 32 nchos (315
i k. Gose apeiog of doonvys it aminging oo sh o messusd |
Ioetween th face of the door andith stop withthe dor open 90 degrees. Openings
o 24 et (310 ) doop shll ok oo penig /36 cres (075
{rm) minimum. Thero shail b no projections ino the rguird cioar opening with
liower than 3¢ inchos (855 mm) abors th fish oo o groun

[m]

oo

1404.2.5 Thresholds Ifprovd at doonways.shallbe one-hal nch (13 mim) igh
imum. Rasod troshoids and changos inovol t doonvays shall compiy with 302
[Floor and Ground Surfaces and 303 Changes in Level. Exising o aorsd
{Prosholds % inch (19 mm) high maximum that havo a bevelod edge on each sde witha
Isope no stoapar than 1.2 shai not b required 0 comply with 404.2.5

1404.2.7 Door and Gate Hardware and 309.4 Operation fiandies pus atches
. and fhor oparabie parts o doors and gates shal be operabe with one hand and|
i ol oquio lgh asping,pinching o twisting of tho wnis. Operabio prts ofsuch
arcwars shll bo 3¢ nches (865 mim) minmum and 48 inches (1220 mm) masimum
ibovoth fiish oo o ground. Whero siding doors ar inth fly open positon,
oporating hardware shll b exposed and usable from bothsides.

1404.2:9 Door and Gate Opening Force and 309.4 Operation The maximum
sponing forco shal bo 5 pounds on intorio hingediingoiding doors (about a5 much
s noodod [0 opon a rfgeratordoor). Maximum orco prtain o tho contnuous.

o forco ecossaryt ful open a doo,not i ntal orc0 necded o
vercome th et of the oo, 1 Goes ot apply o (hefore requied fo ratractbots
1 to disongago othor dovices used o koap the door i acosed postion

1404.2.6 Doors and Gates in Series 7he dstance between two hinged o pved
Joors inseies and gates inseres shall b 48 nches (1220 mm) miimum plus the
et ofdoorsorgates swinging ino the spaco

o

oo

ciicuais win iy impaitments need rostrooms that hey can get o and se easiy and safly.
o sturdly mounted grab bars for support o transfer. Contols and hardware mst be witin r:
nazarce

(ABA F206.2.4, F213.3.1, F216.2, F216.8; ABAAS 305, 3(

ELEMENT 5 - RESTROOM:

S
06, 308, 309, 404, 603, 604, 605, 606, 609)
Fixtures need adequte cearfor space for approach and use, and some
ach and easiy operabl. Hol, sharp,abrasive, o prtrucing abjects are

REVIEW ITEM

CoMPLIAL

NT? COMMENTSIMEASUREMENTS!

Yes

No [ NA 'SPECIAL CONDITIONS

[}

[F206.2.4 Spaces and Elements a~d 603 Toilot and Bathing Facilties
al ol

ity o aach sex, o ond unsex 0%ator on ol o7 oach sox shall b proiced
1 an accossilo ot

oo

1404.2.3 Cloar Width and 309.4 Oporation [Addressed undor Element & foms 2
s 4] F216.2 Sign Designations and F216.8 Toilet Rooms and Bathing
[Rooms Whero exsting it rooms orbathing rooms do notconpiy with 603 Te
fand Bathing Facilties, dectona sgns ndatig th location f the nrest et
lroom orbathing room wiinth facity shat be providod Adressed undor Element 8]

[404.2.3 Cloar Width, 604.8.1.2 Doors and 604.8.2.2 Doors Tl sal door
oporings shall proide a cloa widh of 32 inchos (813 mim) miimum. Doors shal not
ing o ho minimum roquired comparmant

[604.8.1.1 Size Whoeichlr accessibo comparimonts shai bo 60 nchos (1525 )
s minimum measured perpendicutar o the side wal.and 56 nchas (1420 ) doap
Iminiumfor wall g wate cosets and 59 nces (1500 mim) deep mnimur for oot

Imountod water cosets moasured o roar wat

[604.8.1.4 Toe Clearance Tho ron partion and at least e side pariton shall
vouic 3 oo loaranco of 9 inches (230 mm) minimum abovo (ho fish foor and &
[nches (150 ) doop minimum boyond the compariment-side foco of 1 partion,
xclusv of partfon Support membars. Too cloarance at he front partin s o
o s 3 comparimant groatr than 62 nches (1575 ) doop wiha waikhung
|nater lost o 65 inches (1650 mm) deep with afoormouried water losat. Too
[eearance st tro sidopartiion s ot required n  compartment groator than 66 inches

1675 mm) wide

AD-2056 (BuildingSite Accessibilty Compliance Checkist)

Page 40f10




[image: image6.jpg]ELEMENT 5 - RESTROOMS (Continued)
(ABA F206.2.4, F213.3.1, F216.2, F216.8; ABAAS 305, 306, 308, 309,

404, 603, 604, 605, 606, 609)

REVIEW ITEM

COMPLIANT?

Yes

No [ NA

COMMENTSIMEASUREMENTS!

[604.5 20 609 Grab Bars Grab bars shat oo provided on he side walcoses o tho watorclosetand on e rear wal

[604.5.1 Side Wall 7o side wal orab bar shall o 42 nches (1065 ) g
Iminimum, ocate 12 inchos (305 mm) masimum from the roar wailand axtonding a
a1 o 5 inchos (1370 mm) minimum from to roar wail

[m]

o

[m]

b [604.5.2 Rear Wall The rear wall ro bo sha bo 36 nches (915 mm) fong minimu|
1 avtend from th cantein of th watar closet 12 inchas (305 m) minmum on one
[sido an 24 inches (510 mm) minimum o th otrer sice. Tho roa gra bar shail bo
lpormited o bo 24 inchas (810 mm) ong minimum contoed on th walor lsat, whoro
v space doas ot permit  angth of 3 inchos (975 mm) minimum duo f o locaton
¥ rocessod futuro acacont [0 i walr ioset. Wharo an adiniiratio autborty
iros s contol o Tush valos o b located in 8 posiion tht cofics wih tho
of i rear gab bar hen the roar grab bar shallbo pormited 0 50 spl or
i/t he open o of e (oot ar00

o

[u]

[m]

[604.8.1.5 Grab Bars, 609.2.1 Circular Cross Section and 609.2.2 Non-
(Circular Cross Section b bos wih aicuiar coss sections shll havo an outside
famator of oo and ono-fouthinohs (32 mm) miimum and 2 nchos (51 mm)
[masimum Gra bas wit non-crculrcross sactions shal have a crose secton
[amension o 2 nches (51 mm) maximum and o pormoterdimansionof 4 inchs (100
) minimum and 48 inchos (120 mm) mximum (NOTE: A round”gra ba has a
Cicuar cross section It were cul Irough, and you looked at the endof . the rab
ar would be ciruar i shape. Newer grab bars iso come n an ‘ol or ‘ounded
foctange’ shape. These at acceptabl, provkded they meet he rquirements for a

non i cross secton” descrted here ).

@ [609.3 Spacing 7he space botween tho walland o gab bar shll b o and o

allinchos (38 mm). Tho space batwoen [ha gab bar anc projcting objocts below and|
70 onds shall bo ono an one-haf nches (38 mm) minimum Tho spce botwson
o grals bor and pojocting objocis above shal bo 12 nchas (305 mm) mimimum.

 [609.4 Position of Grab Bars Grab bas shai be nstaed na horzonal posiin.
133 nches (840 mm) minmum and 38 inches (915 mm) masimum above the finish loor
asured o he op of he gripping sur

0O

1[609.5 Surface Hazards, 609.6 Fittings, and 609.8 Structural Strongth Grab
ars and any wal o ofher suraces acjacont o grab bars shall be 100 ofsharp or
brasie slomonts and shal have rounded odgas. Gra brs shal nt roato within 1o
tings Allowabio sirossos shall ol bo oxcoodod for matorials usod whon  vortcal or
orizontlforce of 250 pounds (1112 )i applie at any point on he rab bar,
fstonsr. mounting devi, or supporing srctur.

[F213.31 an 604 Water Closets and Toilet Compartments

[604.2 Typical Accessible Stall Ths waiorcosatshai bo postiond wiha wallor
artion o ho roar and o ono side. Tho conterine of 1o walor loso shll b 16

[nches (405 ) minimum o 18 inches (455 mm) masimum from th side wall or
artion._Waer closos shal bo amanged for a lfl:hand o ight hand approach.

b [604.2 Ambulatory Accossible Stall The wate cose in an armtuatory accossbie]
(1 shll b posiioned 17 inchos (430 mm) minimum and 19 inche (485 mm)

ximum from ihe i wall or partion. The ambulaloy accessil folet comparment
al havo a dopih o 60 inchos (1525 mm) minimum and a widthof 35 inchos (890 )
14 37 inchos (840 mm) maximum. (NOTE: An ambultory accossbe tal s required
iy whan sixor more stllsare provied in a baifvoom. s designed for persons who.
e mobity mpaired but do ot se a whegichalr. The stal i designed wit oab bars
i bl ice walls 0 steady them a thy stand and maneuver. See fm 6a above for
7ab bar requirements. The tall i no lrge enough for a wheelchai 1o enter and turn
round)

 [604.3 Cloarance Size snd 604.3.2 Overiap Ciearance around o waler oot sl
Ibo 60inchas (1525 rom) minimum maasurod porpondicuiar rom tho sids wal and 56
chos (1420 mm) minimum measurod porpondcur from th roar wal. The oquird
[eearanco aroun he watercosot shall o permited fo overiap the water closet,
ssocioed gra bors, spansers, santary napkin disposal nds,coal hooks, shoves,
coossib 10010, loa loor spaco and laarances roquiod ol ohor Txiuos, and ho
fuming spaco. No olhor fxturesor obsirctons shal bolocated within tho
natr cios iearance. Whan thadoor fo th et room s paced irecly i fon of |
Inatr loset. the water closetcannat oveia th roquired mancuvering clearanca for
o door inside the oom.

[604.4 Seats Tho soat neght o a watercosat above e s foor shal be 17 nches|
430 mim) minmm and 19 inches (485 ) masimum measured o the 0p of th seai

wator losa i a (ot o0 ora singe occupant accessed only (rough aprvate
oo and ot for common s o publc use shai ot bo roquirod fo omply

[604.6 Fiush Controls and 309.4 Oporation Fiush contols shai bo hand.
poratod or automaic and shailbe intald 44 nchos (975 mm) maximum abovo the
nish lor. Fiush contols shal b locatod o the opan s of tho walor losa oxcopt
‘ambulatory accossiio compartments wih measuroments a shown n fom 75 3bovo
(NOTE: I o ambulatory stall doscribed i e 7 above,th flush contol can be on
iher ideof e water oset. since tho wate close isconiered i the st ) Hond
loperaed fush coniols shai 5o opera wit one hand and shai o o ight
rasping. pinchig,or twsting o he wist. The force roquied 0 acthald oporatio parts|
ai b0 pounds (222 ) maximum. (NOTE: As ncted i Element 4, a fish weihing

Jsclo may prove uset in measuring force )
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            [image: image7.jpg]ELEMENT 5 - RESTROOMS (Continued)
(ABA F206.2.4, F213.3.1, F216.2, F216.8; ABAAS 305, 306, 308, 309, 404, 603, 604, 605, 606, 609)

REVIEW ITEM

COMPLIANT?

Yes | No | A

COMMENTSIMEASUREMENTS!
'SPECIAL CONDITIONS

1[F213.3.3 Urinals, 605.2 Urinal Hoight and Dopth, and 305 Cloar Floor or
round Space Linas shall b th stallypo o the wal ung ypo wit 1o in 17
inchas (430 mm) maximum abovo tho i lor or ground. Urinas shal b 13 and
-naifinchos (345 mm) doop minimum measurod from the ouor faco ofth urnal
ho backof tho turo. Tho coar foor or round space shall bo 30 nchos (760 mm)
Ininimum by 48 inches (1220 mm) minmu:

o[ojo

2[604.7 Dispensers Toietpapor dspensers shall bo operable it one hand and saf|
ol requir gt grasping, pinching, o twistngof the wrist. They shall be 7 iches (180
[ ) miimum a9 inches (230 m) maximum i frontof the water coset messurod fo
(ho contoinof tho lspenser Tho ot of 1o ispensar shal bo 15 nchas (380 mny|
inimum and 48 inches (1220 mm) maximum abovo the fiih flor and shall o
atoc bohin grab bors. Disponsers shil ol 6o o e that controls alveryor thai
laoes o aow coninsous paper ow.

131604.7 Dispensers iftolet paperdspensers re intaled above (1o side wal grab.
. ool

ave boon retained for th Advisory

4[F213.3.4 Lavatories, 305 Clear Foor or Ground Space, 306, Knoo and
[Toe Clearance, 606.3 Height, and 606.5 Exposed Pipes and Surfaces
avatorios and sinks shallbo instald with th lont o he higher of t rim orcountor
riaco 34 nchos (865 ) maximum abovs ho i foor o rouncs (NOTE: A
vatoy i a tlle o bathing facity or a single occupant accessed only irough a
sivate offce and no for common Use o publ use shall ot be requied 1o comply )
[Wator suppy and ainpipos undr avatoios and sinks shal b insulated o s
i 10 protect ageins conlact. Thero shall b o sharp or abasiv sufacos
lindor avatois o sinks The coar for space infon of sik shal be 30 nches (760
i) i by 48 nhes (1220 mim) i,

5/606.4 Faucats and 30 Oporablo Parts Corirls o faucets shal b0 operable
it one hand and shall ot require it grasping. pinching,or twstingof the wrst. Tho|
Vorco roquiod to actvate operabl parts shall bo 5 pounds (22.2 )

6308 Roach Rangos, 604.7 Disponsars, 604.8.3 Coat Hooks and Sholves.
75090 and owol dspansrs aro providod. they mst be located so tha thy aro
lcomvenienty ucabie by a peson of i accaseiie favatory. Cot hooks shal balcated|
thinono o the roach rangos specied. Shlves shal b located 40 nches (1015 |
Iminimum and 48 nches (1220 mim) maximum above tre msh oo Whero  fonuard
lo side reach s unobsircted. the high forwardor side reach shall bo 48 nchas (1220
) masimum and ho low forvard reach shall b 15 nches (380 mm) miimum above
i fnish lor or ground. Whoro a forwardreach s over an absiuctin. th high
v 1oach shal bo 48 iches (1220 mm) maximum wher th reach depth 20
[nches (510 mm) maximum. Whero the 9ach dopih oxcoeds 20 inchos (310 ), tho
Jgh foward roach shall bo 44 nchos (1120 mm) masimum and (o oach doph shail
1 25 nches (625 mm) maximum. Where a
roach shalbo 48 inchas (1220 mm) maximum ora oach dopth of 10 nchos (255
[ ) maximum. Wharo th roach dopth excoods 10 inches (253 mm),the high sio
ach shall o 46 nches (1170 mm) maximum for  rach dopth of 24 inches (810 mm)

7[F213.3.5 and 603.3 Mirrors Mirors locatod abov lavatones o countarops shaf b|
stallo wilhth bofto adgoofthe eflecting surfoce 40 inches (1015 mm) maximum
1bovo b fnish oo o roun Mitors ol locato above avalorios o Countorops
al bo instalod wihtho bottom odgo of e roflecing sufaco 35 nches (890 )
[maxinum above th fiis flor orground. A singe fulllangih mirorcan accommodats|
oraster numberof poopie. I orderformirors {0 bo usablo by po0pie who aro
mbuatory and peogte who use wheelhalrs 5 acvisabe that e 9p of 8 of
Iniors showid b 74 inches (1380 mm) minimum o the oo o ground.

&

4 persons benet rom convenienty located levaors. Adequate maneuvering space m

o be vsval

ELEMENT 6 - ELEVATORS (ABA F206.2.

"ABAAS 3021, 407)

e provided. Provide e o eter e cab and access e marked conirols. Persons
ith visualimpaitments nesd audiss ndcators fordecton of aveland flors and tactle markings t al conrls, Persens who ar deaf o hard of hearing need s informaton

REVIEW ITEM

COMPLIANT?

Yes | No [ A

COMMENTSIMEASUREMENTS!
'SPECIAL CONDITIONS

7[F206.2:3 Multi-Story Buildings and Facilities, 407.3 Elevator Door
[Roquiremants 4t oast o civator shal servo aac lovelon an accessio oo i

mllstory acily,unioss rampod. Elvator doors shall o the horzontl slding fpe.
|Cargares shall o ponibitod. Eevatorhoistway and car doors shalopen and closo.
fautomaticaty. Existing manaty oporated hoistway swing doors shat e permited

vouced hatthoy compiy with 404.2.3 Cloar Width and 404.2.9 Door and Gato
[Opening Force. Car door cosing shafl not e intistd unti the hastway door is
Joosec.

o|olo
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[image: image8.jpg]ELEMENT 6 - ELEVATORS (ABA F206.2.3; ABAAS 302.1, 407) (C:

REVIEW ITEM

COMPLIANT?

COMMENTSIMEASUREMENTS!

2[407.3.3 Roopening Device Eivatordoors shal bo rovided wi a ooporing.
vco ha shal siop an r00pn o car door and hostway door automaicaly f tho dor |
ocomes absirctod by an object or person. Tho dovi Shalbo actaled by sonsing
i obstuction passing through the aponig a 5 inchas (125 mm) nominal and 29
[nches (735 ) nomina abova the nsh loor. The cavica shal nat requre physical

reopent 2.
Jovators with manual oporated doos shal ot bo roqurod 10 comply

o[ojo

3[407.2.1 Call Controls Whro elevator callbutons or kypads aro providad. ey
al b located witn ono o tho oach ranges speciiod in 308 Reach Ranges,

¢ ground spaco compling with 305 Clear Floor or Ground Spaces shai bo
oucd af call ontol. The call uton that cesignles (e up diaction shail o

atoc abovo the cal buton tht dosignates (he down dracton. Dostinaon-orieied
lovatorsshall o be oguied 0 comply

41407.4.1 Car Dimensions Ciear widh of lovaor door shai bo 42 nchas (1065
) miimum f Goor ocaton isconfrod. 1fdoor opens n tho conter,tho ooris

'57nchos by 80 inches. fdoor pons on ho 4 (offconered), thon oor clar
et shailbo 35 inhas (915 mm) minimum:  tleranco of minus 53 inch (16 mm) s
Ioermittd. 1 coor apens on ono sice. loor shai boaf feast 51 nchas by 63 inches.
(NOTE Reor (o guideins: some other izes e acceptabl).

1407.3.5 Door Delay Elevatordoors shal reman uly open n rosponss [0 & cor cal
3 seconds minimum,

 [407.4.3 Platform to Hoistway Clearance Tre ciearance between thecar
Jalor sl anc 1h0 odge of any hoisay lancing hall e one and ano-fourth inch (32
[m) maimum.

7 [802.1 Floor or Ground Surfaces Elevator foor shal bs stae i, and sip

[407.2.1.5 Signals, 407.2.2 Hal Signas, and 407 .2.3.1 Floor Designation
[Cal buttons shall ave vsiti signas o nicato whon o3ch cal s rgistared and when

2ch cal s answerad. Destnaton-orentod fovalos shal ot b roquired o compy

oucded tat visible and auditle signal indcalng whichelevalor car o entr are

oudod. Floordosignations shall bo prouided o bothjams of lovaor hoistway

nirances. Fioor dosignations shal b0 providodinbo tactio charactors and Brale

[Tctie characters ahall e 2 inchec (51 mm) igh minmum. 4 tacti sta shal bo
oudd on bothjambs af ihe main entylove

oo oo
00 oo
oo oo

1407.4.6.4 Emergency Controls, 407.4.7 Designations and Indicators of
[Car Controls, and 407.4.7.1.4 Visible Indicators Emergancy conirol butons

|shih the designaions apply. Whro space on an existing car opeatig panel
rociudos tactio markings ( he o of hocontrols markings shal bo placed as noa o
Ino contol a possbl. The conirolbuton for he emergency stop aiarm, door open,
» lose, mai aniry for, and phone shal bo idoniied wh (ol symbols Rofr |
[Fable 4074713 Elevatr ControlButto lderticaton. &uters i s
. with Vil ndcators o Show that a cal has boen
Fzsarc T it ngeaton ha eingoi whon e co arves o dosrtod

10}407.4.4 Leveling Eoch carshai bo oquippod with a seoveing foatur that il
[automatical ting and maintain thocarat foorlancings wihin a tlranca of cne-hall
inch (13 mm) undor rated loaing 0 zeo loading conditions.

o[ojo

ELEMENT 7 - STAIRS AND

[mobiy impaiments bu canno substute for eevator n new consiructon. They can be

LIFTS (ABAAS 504, 505)

Pecpie it isualimpaitments need sars tat v unifr read and risr high, tat have handras which uide them and whch ndicate landings. Sta s benaf poople
Successlu soluion'o exstng stars that cannot be ramped.

REVIEW ITEM

COMPLIANT?
Yes | No | na

COMMENTSIMEASUREMENTS!
'SPECIAL CONDITIONS

75042 Stairway Treads and Risers Al steps on a it of sars snal have unform]
eights and uniorm read depths. Risars shll o 4 inches (100 mm) hgh
Iminimum and 7 inchos (180 mm) igh masimum. Troads sha be 11 inches (280 mm)

fdo0p minimum._Opan nsors aro ot pormitod. Star roads shll o stabl, i and
i rosistant. Changes i leve ro o pormied. Troads shall b pormited o havo a
[slope not toeper than 148

o|ojo

2[504.5 Nosings The radus of curvatur af e leacing odge of h road shal bo one-
i inch (13 mm) masimum. Nosings that prjectbeyond rsors shal have he
nderside ofth eading acg curve o beveia. Tho pormite pojction of the osing

al xtond ono an one-hainches (38 mm) maximum over th read.

AD-2056 (BuildingSite Accessibilty Compliance Checkist)
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              [image: image9.jpg]ELEMENT 7 STAIRS AND LIFTS (ABAAS 504, 505) (Continued)

COMPLIANT? COMMENTSIMEASUREMENTS!
REVIEW =M. Yes | No | N 'SPECIAL CONDITIONS

5505 Randrail, 505.10.2 Top Extension of Stairs, 209 505,103 Bottom | [ | LT | LJ
[Extension of Stais Roferto Elemert . tom 121, At t0pof o s g
ancods shalextend horzotl above h ancigfor 12nchos (305 mm) i
eginig dioct above h st rsor nosig. Extonsonsshal ot 0o wll Guord
v ino g sface, orsnall o0 contnaous ot ancrshofanacacen i APt
1 botom o 8 stai Tgh, haras sllextond o 1o sipe of h s gt o &
ortonial dance st st oqul 0 e 1o0ddepih beyond e st s 0.
[Etensionshlstum 0.8 wa ar, o o ancing Suiace orshfl 50 contnios
e v o on acacent i it

ELEMENT 8 - COMMUNICATION ELEMENTS AND FEATURES

(ADA 215, 216; ABA F215, F216, F217; ABAAS 305, 308, 702, 703, 704, 705)
Persons with dsabites need extits. sgns and information csplays adequately ghid. i high-contrastcolors, i large: easy o-read prin in Brale and atlevels where the
mateial may be read by peoplewho are shotor by persons in wheeichars. Tacts objects alow pesons wih visual mpaifmerts o enoy exhbis and dsplays. Audo
[nformation.or some ctve formt, Should be avaiabl o persons wha are e o hard of hearing. The sanices avaiable 10 rovds Sccatstity. as wel 2 ganeral formation
3ot he uiding or ste, shoud iform persons on he extnt ofhe buldings o ste's accessiity.

Persons using whesichars need adequate clea flor space to access tlephones and a ow mountng height o they can reach ll perabie part. Indiduals with hearing
mpaicments need volume contos

ecton 508 of e Renabilation Ac of 1973, a5 amended (29 U.S.C. 764d)requires tha when Federal agencies develop, pocure, maintan, o use lecionc and nformaton
technclogy,Fecera employees wih sabiites have sccess o and use of information and data that s Comparatie 10 h 3ccese and use by Federal empoyees who are not
ncividuas wih isabittes, urless an undue burden would be mposed on he agency. Secion 508 8o 6qures thatIndividuals wih Gsabiles, who 316 members of e publc
Secking nformaton or sences from a Federal agancy,have access t and use of ormation and dta tha s comparatse o that provided 0 the pUble who are ot ndiduas wih
sabites, oniss an undue burden wouid be mposed on the agency

cple it isua impaiments need audibie emergency waring systems; and persons wih earing impairmens need visual alams.

COMPLIANT? COMMENTSIMEASUREMENTS!
REview e Yes | No | N 'SPECIAL CONDITIONS

7[F216.2 Designations and 703 Signs interiorand exterorsgns provde arecton o 1 | L | L1

s infomaton about spaces and facies of he st and can be located i parking ot

i oifances, exi passogeways. osiooms,lsophond aroas, o any room orSpaco.

|ahere designtions, labls, o names aro noaded. Wharo both il and foctlo
aractors ro roquired (ioir or extoor.other ono ign wih bl visualand actho
aractors. or wo saporato signs, one withvsual, and o wlh tacto charactrs shal

Tactie foxt doscriptorsar require o picogram that are provide o

bl or enty & permanent room o space. Ptograms iat provide nformation sbout
room or space, such as o smoking.occupant logos, and he Intematonal Symbol

Jiccussibiy aro not roquiod to have fext descrplors.

2703 Signs Visualsigns shouid ave color cortrast and bo of ppropriate gt (4560] 11 | L1 | L

inchos) and ocalod o th latch sk of door. Charactors shal bo uppercase and shall

ol bl olue, St ighy docoraive, o of ther unusual formals. Sgns
iplicatod i Brail (dosignod o bo road b fouch) shouid have raisd charactors with
o sharpor abrasiv edges. (NOTE: Exempled fo exising signs untl s repaced or
Joase renoved )

[F834.1 Hefght Rbove Frah Foor or Ground 70342 Locatior viwe | 1 | L1 | L1
fsgns s eight (48.80 nchos) from ho inish oo or ground

c and oetog on e s f door a1 cotarin toc oo shal
o locatod o hat o cloa oorSpaco of 18 1ches (458 mm) minimu by 18 nchos.
/455 mm) miium, conterod o th tacti chractes. & rovidod boyond th arc or

et s i ot s s s
F216763 S 7531 P sndComret U e
lor contrast. Characers shal and. o[ofo

[nhes minimum n ron o phone. Telephanes shall ave pust-button cortol where
eh sorvic s availabl and bo witin aroach ango of 48 nches maximum. Tho cord
i o {olphono (o the handsal shal bo 29 inchos (735 mm) fong minimum.
6 [F217.4 0nd 704.8 TTYs Whoro fouror moro pubic telephonos aro providodina | 1 | L | L1
oup_a TTY for the deaf or hard of hearing shal b provido pr oo, evel,
atororsto on an acessibl roue. TTYS roquiod at a publ: paylolophons or tho
aforhar of hearing shall o pormanantl affed witin,or djacen 0 tho tolaphono|
nclosure. Whoro an acoustic coupier s used. (ho tlophone cor shallbo suffcienty
1o allow connocion of e T and he telsphono recenor
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[image: image10.jpg]ELEMENT 8 - COMMUNICATION ELEMENTS AND FEATURES (Continued)
(ADA 215, 216; ABA F215, F216, F217, F230; ABAAS 305, 308, 702, 703, 704, 705, 708)

7 [Rehabilitation Act, Section 508 (29 USC 794d) rquies agences o make rei]
Joctronic and informaton ochnology acoossibl o pooplo wit disabilios. Th law was|
actet o iect agenciesto give csablod smployees and members of th publc
cc05s 0 informaion thl is comparabie 10 tho access availabl o thers. To comply
it s g sovics avaiab to poople i disabltes ie. sig anguage.
e fms, o) shall bo idonifed and pubiczed. In adiion, accossibilly
foaturos shoud bo nciudod i any publczed matenalsrfaing 1.8 faciy or s
rograms and actiis.

o[o

8 [702 Fire Alarm Systoms o alam systams shal have permanenty mstalied
o and visio (1ashing) alarms.

 [F230 40 708 Two-Way Communication Systems Wrero a two-way
loommunication system s providd to grain aamitance o abuidingorfcily orto
stricod aroas wiin  buiing orfacity, th systom shll provide both aude and.
\vsuatsignate A ight can b usad o inicats viual that assistance is on the way.
[Sgns inicatngthe meanig of visual sgnals shud be provided. Handset cods, i
roucod. shall b 29 inches (735 mm) long minimum.

o o

ELEMENT 9 - DRINKING FOUNTAINS (ADA 211; ABA F211; ABAAS

305.3, 306.2, 306.3, 309, 602.2, 6024, 602.6)

Indviuals using wheelchais need ginkingfourtins mounted ow so they can each the spou. They need 0 be able fo pulup under the fountai o aong s side. Persons who

v dficty oting the hands need contros tha can b easiy aporated

1 [F211.2 Minimum Number and 602.2 Clear Floor Space where arving
untans ao provided on an accessibo extorr i, on afor, o wilhin  socured.
26,70 fower han two dnking fountins shall b provded. (NOTE: A highow
mbinationdinking fountain may be used t et this requrementThe abject s 1o
rovide a low wate outet for wheelchai users and a high wate outel o hose.
nvidual who experence problems i bending ) Unts hall have a clear looror
yound space moasunng 30 nches (760 mm) minimum by 48 inches (1220 mm)
{minimum and posiioned or a forward approach and centerc o tho unit. Kneo
[eearance space uncer he fountai shall bo batween 9 inches (230 mm) and 27 inches
(685 mm) abovethe fish oo o ground. Kneo clearance shalexend 25 iches (635
{7m) maximum under an oot a 9 nchos (230 mm) aboveth fish oo o ground
|whero knoo cloaranco i roquid undor an aloment as prt o a coar for space the
inoo loaranco shal bo 11 inchos (280 mm) doop minimum t 9 nchos (230 mm)
bove th fish oo o ground and 8 inches (205 mm) doep minimum a 27 inches
(535 mim) above th fis or o grount

o[aojo

2 [602.3 Oporable Parts, 602.4 Spout Height, 6025 Spout Location, and
2.6 Water Flow Operabl parts shll b perable withone hard and shall ot
Voquie tigh grasping, pinching. o twisting of tho wist_ Spout outes sha bo 36 inchas|

(975 mim) maximum above the finish foororground. The spoutshat be located 15
inches (380 mm) minimum fron the vertcal suppor and 5 nches (125 mm) maximum
rom thefront dge of the un, inclucing burmpers. The spout hall proide a fow of
Inatr ¢ nches (100 mm)high miimum anc sl bo ocatod 5 nchos (125 mm)
ximum from i fonl of he unit. Whero a singlo rnkig foutai (such s a il
i comples with s 1 and 2. shall b pormitedto bo substtuted fr wo
parote dnnking fountins

3[602.7 Drinking Fountains for Standing Persons Whare oo than the
{minimum numbor o aioking founainsaro provided, 50 parcont ofthe ot rumber of
Finking fountans shall comply with loms 1 and 2 above. For 1 othr 50 prcort.
t cutets o inking founain for stating prsons shall e 38 inches (965 mm)
inimum and 43 inches (1090 mm) masimum above th inih lor o ground.

[306.3 Kneo Cloarance Kree cearance spaco under an olemon shai bo botween
chos (230 mm) and 2 ichos, (685 mm) abowo ho finsh floororground. Whoro kneo
leearancois roquiec under an aloment as prt o a coar floor space, te kneo.
[dearance sha bo 11 inches (260 mm) doep minimum at 9 nchos (230 mim) above the
15h floor o ground, and 8 inchas (205 mm) daop miimum at 27 inchos (635 mim)
boveth fiish foor o grount

ecpie using wheecnair need a vl area from which tey can view the performance area.
5 3 space at e conference tsbe wouid be provided. Bt he seatng a

ELEMENT 10 - ASSEMBLY, MEETING AND CONFERENCE AREAS (ADA 221; ABA F206, F219, F221; ABAAS 802)

For aconference raom, space o a wheeichairfo maneuver o the oom and fo he

i the perfomance area must b6 o an accessile rots. Persons wih hearing mpaiments

nced an audiary stening systom
1[F221.2:1.1 Number of Wheelchair Spaces in Assembly Areas whescrar | [ | 0 | L
ac0s shall comply s olow
Miimum Numberof
MNumber of Sests  Requied Wneelchai Spaces

4025 T

21050 2

5110 150 4

15110300 s

0110500 s

2fFazi2 Spaces ana 802 Spaces,
oats, and Designated Aisle Seats The foo o ground surfaco of wheeichair
acos shall o stable,fm, an sl rosistant. Ghanges inlovelaro ot pomited
[Sopes not tasper than 1:48 shal o permited

AD-2056 (BuildingSite Accessibilty Compliance Checkist)
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                     [image: image11.jpg]ELEMENT 10— Y, MEETING AN
(ADA 221; ABA F206, F21

D Col E AREAS (C
19, F221; ABAAS 802)

3[802.1.4 Approach and 80215 Overlap Wheelchar spaces sha adoi

consaiia outes. Acoassibi outes shall ot veriap wheelchai spaces. Bacausa
ccossibio oules sering whaelcharSpaces aro ol pormied o overia (ho clea Toor
co ot whoelchalr Spacos, 80coss [0 any wheslchair paco cannd bo hrough anolh
|sheetchai sace. Wheeichar spaces shall ot overiap irulation pahs. The torm
[ciuiaton paths” means aiso wih roquiod by appicablo buiding o I safety codes
Iho specilc assombiy occuparcy. Whoro th cirulation path prowided i widr han
iho roquirod sislo widlh tho whoalchair space ma inrudo o tha poton of the
iuiaton path ha s provided n 9xc053 of 1 roquied aiso widh

o[ojo

Ines of Sght Pusons nvhaohi spoes o b e o o
scroen 03 o laying flod over e heads or batwoen th shoulders o
s saning spocttors ot of wheecha spacos.

5[8023 Companion Seats 148024 Designated Aisle Seats 1o soing.

blo. Whoro amrost ar prov
J olactao amvosts shailbo provided on the il i o he sea. Eoch desinilod
o soa shal bo dontiod by & sin or markor

6 F206.26 Performance Areas here a icuaton paih drecty connects o
lpetormance areato an assomby soatng area. an accossio rou shal diecty
ot ho assombly saating area wih o pertrmanco aroa

7[F219 Assistivo Listening Systems I audo ampifcation s providod 1 1
ssombly aea, assistive Istoing systoms (volum conirl, wirvloss hoadhones,
farod otc) shalbo providd i each assombly aroa whero audblo communicaton is
7ol 0 (ho 40 of 1o Space. Twenty-fo parcent minmum ofrocoors proved,
. 70 fowr than fwo, shall bo hoarng aid compatible. Where a buiing contins moro|
{han one assembiy area and the assembly areas roquied 0 provide ssistve Istoing
ystoms aro undor ono management,th ltal rumbor f roquired rceivers shalbo
[pornitad t bo catciated accoring o th ol umbor of soats i tho assombly aroas
hobuling provide ha a raceners aro usabi with all systess. Whars al seats |
I acsambly roa are served by an inducton oap assistv istening systom, e
Iminimum nurbr o eceners equire b hoanng-a compstit shal 1 bo
loquied o b0 provides

cosrance.

(ABA F202.6.5.7, F225, F226; ABAAS 302, 305, 306, 309, 811, 902)

Typica tables provide an accessiie heigh suface. People using wheelchas nesd
icic tables withcne end extended or with a poton of a bench removed so nat e tabi legs or benches do o prohiit access. Picni tbies need {0 be n an accessibe oute
an located on afim. love suace. Persons using wheslchais e seating wih . lear floor space i

ELEMENT 11 - BREAK ROOMS, PICNIC AREAS, SEATING, TABLES, DINING AND WORK AREAS
(

font o abies, counters. and work reas. 35 well 2 sufient ke

1[F226 Dining and Work Surfaces, 302 Floor or Ground Surfaces, 305
(Clear Fioor or Ground Space Wrers diing sutaces are provided o he
[oonsumpionof fod or k. at east 5 prcont ofth seating or standing spoces at the

surtaces shall provde for a lea foor o ground space of 30 inches (760 mm)
miimu by 48 inches (1220 mm) minimum, wih o forward posiionod spproach. Floor
1 ground surfaces shallbe stable,fm, and sip rosistant. Thi aio apples (o work
oco” i pacet. bt ol s 1anon, ofpomananty il work sutces
Jusd by employoss in each work aroa must o

o[ojo

73083 Ko Clearance e cuvcespoce udor 7 ot a5 e

chas (230 mm) and 27 inchos (685 mm) abowo he finsh floororground. Whero kneo

[eoarancois roqurec undor an clomen as prt o a coar floor spoce, the kneo.

[dearance sha bo 11 inches (260 mm)deep minimum t 9 nches (230 mim)abov the

inish lor or round, and 8 nches (20 mm) deap minimum af 27 inches (685 mm)
sbovo th fnish ot o grount

3[802.3 Holght Tho tos o dining or work sufaces shal bo 28 nchos (710 mm)
iimum and 34 nches (865 mim) maximum above the fish foor or ground

4[F202.6.5.7 Dopositories, Vending Machines, Change Machines, and Mail
[Boxes Wharo provided. at east oo of each type o deposicry. vencing o change
nachine shalcomply with quelnes urder 309 Operable Parts. Wnero mal bores|
o provided in an iforirocaton,at oas 5 percent, bt o fower than one shal
moly wit 309.

5[F225 Storage Faciliios whers sorage s provided n accossio spacos. aieasl
17 ofeach ypo shal folow accossiiy guideings. Types of torage include, bu aro
closats, cabinets, shoves, lothes 1005 hooks, and drawers. Rofor (o

ol imed 0
11 Storage for detaled speccations

[F-_APPROVALS

2. PRINTED NAME OF INDIVIDUAL b, e

. SIGNATURE

o oare
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REQUIRED POSTER CHECKLIST
A current list of the twenty (20) posters that every USDA-NRCS office is required to post are available on the USDA NRCS New Mexico web site. Poster images below are current as of November 16, 2009. Please visit the website regularly for updated posters.
	
	Poster Image
	Description
	Website Address

	1
	[image: image12.jpg]



	USDA Secretary’s Civil Rights Policy Memo

(A new memo is issued every year in spring)
	http://www.nrcs.usda.gov/about/civilrights/pdf/USDA_Secretary's_Civil_Rights_Policy_Statement.pdf


	2
	[image: image13.jpg]



	NRCS Chief’s Civil Rights Policy Memo

(A new memo is issued every year in spring)
	http://www.nrcs.usda.gov/about/civilrights/pdf/NRCS-Chiefs-Civil_Rights_Policy_Statement%202009.pdf


	3
	[image: image14.jpg]



	NRCS Chief’s Anti-Harassment Policy Memo

(A new memo is issued every year in spring)
	http://www.nrcs.usda.gov/about/civilrights/pdf/NRCS%20Anti-Harassment%20Policy%20Statement%202009.pdf


	4
	[image: image15.jpg]SEXUAL HARASSMENT
IS ILLEGAL!

R ———————

How can you help prevent
sexual harassment?

o Koo andfllow the Dearment' polcy o sl et

P ————

f Keon o e,

of Tkl o k.

il s




	Sexual Harassment is Illegal (2003), USDA
	http://www.fsis.usda.gov/PDF/Sexual_Harassment_Is_Illegal_Poster.pdf


	5
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15 THE LAW





	Equal Employment Opportunity is the Law (2003), USDA AD-1181
	http://www.fsis.usda.gov/PDF/EEO_Is_the_Law_Poster.pdf


	6
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	And Justice for All (1998), USDA AD-475
	http://www.fns.usda.gov/cr/justice-translations/475A.pdf
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	And Justice for All, (1999), USDA AD-475C, for RCD/SWCD Offices
	http://www.fns.usda.gov/cr/justice-translations/475C.pdf
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	Code of Ethics
	http://www.nm.nrcs.usda.gov/about/eeo/posters/CodeOfEthics.pdf
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	NRCS EEO Counseling Program (2002)
	http://www.nrcs.usda.gov/about/civilrights/docs/eeoposter.pdf
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	Employee Assistance Program
	http://www.sandcreekeap.com/files/sandcreek/files/Sand%20Creek%20Poster.pdf
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	Prohibited Personnel Practices Poster (2005)
	http://www.osc.gov/documents/pubs/post_ppp.pdf
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	Whistleblowing (2005)
	http://www.osc.gov/documents/pubs/post_wb.pdf
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	Whistleblower Retaliation (2005)
	http://www.osc.gov/documents/pubs/post_wbr.pdf
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	The Hatch Act and Federal Employees (2005)
	http://www.osc.gov/documents/hatchact/post_ha1.pdf
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	USDA Office of the Inspector General Hotline
	http://www.nm.nrcs.usda.gov/about/eeo/posters/hotline.pdf
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	Rules and Regulations Governing Conduct on Federal Property (2005)
	http://www.gsa.gov/gsa/cm_attachments/GSA_DOCUMENT/Fed_Rules_Regs8_5x11_Final2005_R27-s10_0Z5RDZ-i34K-pR.pdf
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	Occupational Safety and Health Protection for Employees of NRCS
	http://www.nm.nrcs.usda.gov/about/eeo/posters/osha.pdf
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	CA-10 What a Federal Employee Should Do When Injured at Work (1987)
	http://www.dol.gov/owcp/regs/compliance/ca-10.pdf
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	WH1420 – Your Rights Under the Family Medical Leave Act of 1993 (2001)
	http://www.dol.gov/regs/compliance/posters/fmlaen.pdf
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	Your Rights Under USERRA (Uniformed Services Employment and Reemployment Rights Act) (2008)
	http://www.dol.gov/vets/programs/userra/USERRA_Federal.pdf



CIVIL RIGHTS COMPLIANCE REVIEW CLOSE OUT PROCESS

____________________________________________________________________

Following each NRCS New Mexico Civil Rights review, the CRAC conducting the review will prepare notes of the review and a summary report to include: 

· Commendable Actions 

· Agreed to Action Items 

· Employee Survey Summary 

· District Board Member summary 

· Land Owner summary 

· Other Notable Findings

· Accessibility Report (TO BE COMPLETED BY THE “ART” – SEE ABOVE)
· Posters Checklist

The report will be shared (in draft form) with the appropriate first and second level supervisors of the office reviewed (e.g. in the case of a Field Office Review, the District and Area Conservationists’). Reports will be finalized pursuant to consideration of their input (if any) and input from the Civil Rights Advisory Committee. Finalized reports, notes, and addendums as appropriate will be provided to the CRAC Chairperson, the CRAC recorder, the first and second level supervisor.
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