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Setting Toolkit Preferences

Toolkit 2004

To Start Toolkit
2004, click Start, All
Programs, Customer

Service Toolkit,

Toolkit 2004.
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Toolkit 2004 opens
on the Check In/Out
tab.

Click the Start Preferences
application by clicking the
wrench icon.
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The Preferences
application opens on the
Field Office tab. The first
time you run the
application you must
Update FO Info to
/ download the list of offices
which you have
permissions to access.

Click Yes to
continue.
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You must
authenticate
through
WebCAAF.

Enter your
WebCAAF
credentials.
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Once you are
authenticated, your
list of offices will
appear.

Choose your primary
Field Office and check
the Default Office
checkbox, then click the
Save button.
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e

You will get a
message telling you
the data has been
saved. Click OK,
then click the
Conservation
District tab.

Click the Update CD
Info button.
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Your list of Conservation Districts
will appear, choose your primary
Conservation District and check the
Default District checkbox, then click
the Save button.

You will get a
message telling you
the data has been
saved. Click OK,
then click the
Practice Narrative
tab.
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To shorten choice lists
in Toolkit, only select
the practices that you

need to use in your
county (counties). Click
the UnSelect All button.

Click the check box, to select
applicable practices. Note the
available practice narratives
for the practice will appear in
the right hand window. Click
the Save button.
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You will get a
message telling
you the data has
been saved. Click
OK, then click the
GIS Tools tab.

Click to select Basic as the
-~ Toolkit GIS User Level. Click

to select All Planning Land
Units for the Default PLU
Import. For the Default Map
Projection choose NAD 1983

~ UTM Zone 15N for Arkansas.
Click the Save button to save
the data.
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You will get a
message telling
you the data
has been
saved. Click
OK, then click
the Choice Lists
tab.

In the NRCS Land Use
window (upper left)
choose the applicable
land uses for your

\ county (counties). Click
the save button in the
upper left window.
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NRCS Land Uses
are saved.

Repeat the

process for ~
Programs (right

hand window).
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In the Local Land
Use window (lower
Left), you can add
local land uses for
your county
(counties). Click the
\ Add New button.

Type in the local land use.
Click Add New to add

\ additional local land uses.
When all have been added
click the Save button.
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Local Land Uses
are saved. Click
Ok, and then
click the Custom
County Data
Management
tab.

If you have permissions
to access several
counties, you can
choose which counties’
data you would like
updated each time you
start Toolkit. The number
of counties selected can
affect the time it takes to
download lookup data,
so it is a good idea to
only select counties that
you access frequently.

/ When you have selected
your counties, click
Save.
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Before you exit,
you can make
sure all the data
is saved by
clicking
Preferences,
Save all.
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The data is saved.
All preferences
have been set.
Click OK.
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To exit the Toolkit Preferences,
Click Preferences, Exit or click the X

in the upper right hand corner of the
window.

You are returned to the main Toolkit
2004 window.
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