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Creating New Planned Land 
Units

Toolkit 2004

To create new Planned Land Units the customer folder 
must be on the local workstation. Click the customer 
folder to select it and click the open folder icon.
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The General tab has the customer information from SCIMS.

The Land Units tab shows 
all the land units entered 
for the customer. This 
customer does not 
currently have any 
mapped or unmapped 
land units entered.
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The Customer Files tab shows all the customer’s files. 
To enter land units, use ArcGIS. Click on the 
ArcGIS_Projects folder. The default ArcGIS map 
document is in the ArcGIS_Projects folder. Double Click 
the Template file to open ArcMap.

The map document opens with no data 
added. Click the Add Data button.
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Connect to Folder

Choose the folder where the Geodata is stored (C:\geodata or F:\geodata). 
Click Add.
Note: if the folder where your geodata is stored is not displayed in the 
window, click the connect to folder button and navigate to the location 
where the geodata is stored.

Click on the ortho_imagery folder and click Add.
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Click the filename of the ortho-photography file to select it, and 
click Add. Note: do not double click the filename to open it.

The ortho photography 
is added. Use the 
Zoom In tool to zoom to 
the customer’s land.
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The customer’s 
land is displayed on 
the screen. Create 
a New Toolkit Layer 
in which to digitize 
the customer’s land 
units.

The New Toolkit Layer dialog box 
appears. Check the Planned Land 
Units checkbox, click the 
checkbox to Create new plan 
database with a new land unit 
layer then click OK.
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A dialog box appears 
that allows the use of 
Common Land Units 
created by FSA to be 
used as the Planned 
Land Units. Click No.

The Land Unit Editor bar 
appears. Click the title bar 
and drag the editor bar to a 
convenient location.
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Click the Add Field icon to 
begin digitizing the fields. 
Notice the editor icon 
appears on the Toolkit 
Toolbar to show a layer is 
being edited.

Digitize the outside 
boundary of the 
fields first. Click to 
start the outside 
boundary.
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Click at each change in 
direction as you move 
around the outside 
boundary.

Continue clicking 
at each change 
in direction, then 
double click at 
the last corner 
when it forms a 
straight line to 
the beginning 
point.
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The outside 
boundary is 
digitized. Next 
split the field into 
its smaller parts.

Notice the 
split field 
button is not 
active.
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The field to be 
split must be 
selected. Click 
the Select Field 
button.

Click anywhere 
within the field 
and it will be 
selected. The 
border turns blue 
to signify it is 
selected.
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The split field 
button becomes 
active, click it.

Click once 
outside the 
field, click at 
any change in 
directions for  
the line and 
double click 
outside the 
field.
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The field is split 
and two fields are 
created from the 
first one.

The next field to 
be split must be 
selected. Click 
the Select Field 
button.
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Click inside the 
field to select it, 
the field boundary 
turns blue to 
signify the field is 
selected. Click the 
Split Field button.

Click once outside 
the field, click at 
any change in 
directions for the 
line and double 
click outside the 
field.
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The field is split and 
two fields are 
created from the 
selected one.

Continue to 
select and split 
fields to create 
all the fields 
needed for the 
plan.
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All the fields are 
created, except 
for one field that 
is entirely 
contained within 
another field. 

You cannot use 
the split field to 
split fields that 
are contained 
within another 
field, use the 
Add Field 
button, but first 
select the field 
that contains the 
smaller field.
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Click within 
the field to 
select it, then 
click the Add 
Field button.

Click around 
the field 
boundary, 
Double click to 
end the line.
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The new field is 
created inside the 
previous field. All 
fields are digitized 
and are ready to 
be saved. Click the 
Editor drop-down.

Click Stop Editing
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Click Yes to 
save the edits.

Close the Land 
Unit Editor 
Toolbar. Notice 
the editor icon 
disappears from 
the Toolkit 
Toolbar to show 
that no layer is 
being edited.
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Occasionally 
you may 
discover that 
you forgot to 
split out a 
field.

Existing layers can 
be edited by using 
the Toolkit Digitizer, 
click it.
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Choose the layer 
to edit and click 
OK.

The Land Unit 
Editor bar appears. 
Notice the editor 
icon appears on 
the Toolkit Toolbar 
to show a layer is 
being edited.
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Click the Select Field button.

Click in a field to select it. Click the Split Field button.
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Click once outside the field, click at any change in 
directions for the line and double click outside the field.

A message telling you the new 
features must be attributed 
appears, click OK.
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Click the Editor drop-
down and click Stop 
Editing.

Click Yes to save 
the edits.
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Close the Land Unit 
Editor Toolbar. Notice the 
editor icon disappears 
from the Toolkit Toolbar 
to show that no layer is 
being edited.

The Land Units 
are digitized 
and saved.
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Note: 
Occasionally you 
may need to 
combine fields. 
During editing, 
you can select 
two fields and 
use the Merge 
Fields button.

Select the field 
for which you 
want to keep 
the attribute 
data. Click OK.
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Click the Editor 
drop-down and 
click Stop 
Editing. Save 
the Edits.
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