
 
 

 
Nevada Interagency Civil Rights 

Advisory Committee 

USDA Natural Resources 
Conservation Service 

and 
USDA Farm Service Agency

 
Civil Rights are for Everyone! 

 
Minutes of January 15, 2013 Meeting 

 
 
NICRAC Website: http://www.nv.nrcs.usda.gov/about/NV_CR.html 
 
I. Call to Order and Introductions 

Absent - Eldredge, Warner, Apodaca-Irwin.  
Present - Edmunds, Looper, Sturges, Conlin, Walsh, Rybicki, Odegard, Elder, Hourihan, 
Redwine, Park, Chaffin. 
 
New SEPM appointments were welcomed by the Chair: 
American Indian/Alaskan Native – Susan Looper 
Black – Erin Hourihan 
Disability – Kristen Chaffin 
Hispanic- Jill Redwine 
 

II.  Review and Approval of Minutes 
Minutes of October 30, 2012 meeting: There were no corrections or additions to the minutes, and 
they were approved as posted on the website.  
ftp://ftp-fc.sc.egov.usda.gov/NV/web/NICRC/NICRAC_Minutes_10_30_12.pdf 
 

III. Program Reports 
 A.  Special Emphasis Program Manager Reports 

1. American Indian/Alaskan Native – Mike: closing out. Nothing New. Couch was notified 
of NV change to Looper. Looper: Orientation with Mike.  

2. Asian/Pacific Islanders – Warner absent. 
3. Black – Levi: gone. Erin – will discuss with Levi. Name was sent to Kelly.  
4. Disability – Bill: Nothing to report. Kristen - Bill will orient her with what he has. 

National (Danny Jones, Nashville) contact received Kristen's name.  
5. Federal Women – Wolfe: March is Women’s History Month.  April meeting in Las 

Vegas, National Woman’s Farm Bureau. Looking to attend: Wolfe and Warner.  
6. GLBT -  Conlin: Everything we want to do should have an impact on the work force. A 

lot looks to be implemented from National.  
7. Hispanic – Carmella: leaving. Jill: needs to be filled in. Name sent to Sharon, national.  

http://www.nv.nrcs.usda.gov/about/NV_CR.html
ftp://ftp-fc.sc.egov.usda.gov/NV/web/NICRC/NICRAC_Minutes_10_30_12.pdf
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8. Veterans – Sturges: certificates for employees with previous military service should soon 
be sent out. They have not yet been received.  

 
B.  NICRAC Officers and Advisors Reports 

1. Chair Report - Edmunds is state mentoring coordinator. NRCS is taking the lead on 
program revision. NV state mentoring brochure will be used as a model for other states 
(Warner designed). 
SEPM training: Web based. Sharon. Introduced a form to help fill out quarterly reports. 
Conlin and Park participated. Networking with exterior groups.  
Updated Non-discrimination Statement: New statement, lengthy, to be used on our 
publications. There is a smaller statement to be used if there is not enough space for the 
full statement. Want to post for others to use.  
Bill completed our bi-annual report. It contains valid information for SEPMs and 
NICRAC. Information sent out by Jarod by email. EEO action plan included.  

2. Vice-Chair Report – SEPM training was good. All should participate. 
3. Secretary Report – Absent.  
4. NRCS Advisor Report – Bill: All new SEPMs need EEO civil rights addendum signed 

and added to your work, critical. Also needs to be sent to Dennis for HR to process. Need 
a PAW element added for SEPM, non-critical.  
NV USDA StrikeForce State – joint partnership across USDA, partners FSA and RD. 
Outreach activity by national to address problems with discrimination found in USDA. A 
Coordinator position was advertised to cover a number of states.  NV focus last year was 
Native Americans. Nutrition is part of the program, school lunches. A micro-loan 
program was also included.  
 
Elko lease extended for 6 months. An AD2056 physical inspection for architectural and 
physical disability barriers was conducted.  
 
Bill is acting state conservationist. Bruce is in Texas. Sheldon Hightower will be 
replacing him in a couple of weeks. Sheldon is also NY state civil rights chair.  
 
Edmunds - Las Vegas is getting a new field office. Move scheduled for first week in 
April. 
Limited staffing for NV. FTE goal number given by national. There is a soft hiring freeze 
until a budget is passed. Answers in April? NV stretched thin.  

5. FSA Advisor Report – Dan: hiring of vets. It does count as FTE.  
 
IV. Old Business 

1. NICRAC 2012 Business Plan Update - Please update quarterly by SEPMs. Found on NV 
SharePoint site.  

2. NICRAC Nevada Bulletins – Annual partners bulletin will be sent out shortly.  
3. Web Update – Jonnie has already updated SEPM positions. Liz will update Civil Rights 

flier with new SEPMs. Brochure will also be changed.  
 
 
 



Minutes of January 15, 2013 Nevada Interagency Civil Rights Advisory Committee 
 

 

 
Page 3 of 4 

15 January 2013 

V. New Business 
1. Position vacancies and recently filled positions –  

Advertised:  
i. SSS position, closes next week.  

ii. DC in Winnemucca, re-advertise but do not know when. Bryan Shupe is acting.  
iii. HR in state office may be advertised. Waiting for approval.  
iv. Many jobs on USAjobs available for DCs.  

 
2. NICRAC DEEO SEPM Appointments 

SEPM positions discussed previously in meeting. Sharon Alvarez training email will be 
sent to Jarrod for disbursement.  

3. Hispanic and Women Farmers and Ranchers Claims – Open till March 25, 2013. Each 
office should have the poster hanging in office. Email tag.  

4. Outreach Strike Force Coordinator position – Position advertised for NV, AZ, UT, NM, 
and CO.  Position is for NRCS outreach and FSA and RD. There were a number of 
applications sent to a panel and a decision will be made soon. The person selected can 
help us with outreach efforts.  

5. 230 Electronic File Folders (National Bulletin forthcoming) – Still working on it. Waiting 
for national bulletin. Likely a SharePoint method. For now use hard copy file. Purpose is 
to help track progress and activity of field office success. There is an Outreach 
SharePoint site available to all for ideas.  

6. Bi-annual Chief's Civil Rights Report – All helped with report. NV compared well to 
other states. We are more diverse than others except one group. Not as diverse as the 
National Work Force. Programs are doing a good job. Male vs. Female numbers almost 
equivalent in NV.  

7. Outreach Efforts/Recommendations – Activities to report? Has everyone been using the 
worksheets? This is the hardest part. A link to the SharePoint site can be sent out to all by 
request.  

8. Upcoming Career Fairs/Recruitment - Career fairs may not be as successful in the future. 
UNR plans a career fair on February 6. We will not collect resumes and will not be 
advertising through them. Our goal is to inform students and other attendees that we 
exist. Pathways intern positions are to be advertised through USAjobs. Outreach in other 
forms with Universities, clubs, and other groups may be a new way to attract new 
employees.  

 
VI. Open Comment – Committee can submit discussion items for next meeting.  
 
VII. Adjourn 
 
 
Non-Discrimination Policy 
The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers, employees 
and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender 
identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental 
status, sexual orientation, or all or part of an individual’s income is derived from any public assistance 
program, or protected genetic information in employment or in any program or activity conducted or 
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funded by the Department. (Not all prohibited bases apply to all programs and/or employment 
activities.) 
To File an Employment Compliant 
If you wish to file an employment complaint, you must contact your agency’s EEO Counselor within 45 
days of the date of the alleged discriminatory act, event, or in the case of a personnel action. Additional 
information can be found online at http://www.ascr.usda.gov/complaint_filing_file.html. 
To File a Program Complaint 
If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, 
or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter 
containing all of the information requested in the form. Send your completed complaint form or letter to 
us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence 
Avenue, S.W., Washington, D.C. 20250-9419, by fax at (202) 690-7442, or email at 
program.intake@usda.gov. 
Persons with Disabilities 
Individuals who are deaf, hard of hearing or have speech disabilities and you wish to file either an EEO 
or program complaint please contact USDA through the Federal Relay Service at (800) 877-8339 or 
(800) 845-6136 (in Spanish). 
Persons with disabilities, who wish to file a program complaint, please see information above on how to 
contact us by mail or by email.  If you require alternative means of communication for program 
information (e.g., Braille, large print, audiotape, etc.), please contact USDA’s TARGET Center at (202) 
720-2600 (voice and TDD).  
Supplemental Nutrition Assistance Program 
For any other information dealing with Supplemental Nutrition Assistance Program (SNAP) issues, 
persons should either contact the USDA SNAP Hotline Number at (800) 221-5689, which is also in 
Spanish, or call the State Information/Hotline Numbers. 
All Other Inquires 
For any other information not pertaining to civil rights, please refer to the listing of the USDA Agencies 
and Offices. 
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