(<<insert appropriate letterhead>>)

VIA CERTIFIED MAIL: RETURN RECEIPT REQUESTED

(<<DATE>>)
(<<Name and address of applicant>>)

Dear (<<applicant name>>):

This letter is to advise you that you must establish or update your program eligibility records at the local Farm Service Agency (FSA) office.  Your active conservation program contract number (<< insert contract number>>) through the (<< insert Program>>) requires compliance with the Highly Erodible Land Conservation (HELC), Wetlands Conservation (WC) provisions of the Food Security Act of 1985, as amended, to be eligible for program benefits.  

Our review indicates that you have not filed or updated form AD-1026, Highly Erodible Land and Wetland Certification, for the current year with the FSA.  If you wish to continue with your contract and be eligible to receive payments, you must file or update the AD-1026 at the FSA office within 15 days of your receipt of this letter.  Failure to complete this action within 15 days will result in action being taken by the NRCS to terminate your contract. 

We request that you contact the FSA office at (<< insert FSA address and/or phone number>>) to allow them time to update your records.  The deadline for the record updates to be completed in the FSA electronic system is September 7, 2007, so please do not delay.

If you have any questions or concerns, please contact this office at (<<insert phone and address>>).

Sincerely,
(<<DC name>>)
District Conservationist

cc:
(<<insert CED name>>), CED, FSA

