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Date:
October 27, 2009
	WASHINGTON BULLETIN WA250-10-1


	SUBJECT:
	FNM - Washington Association of Conservation Districts  (WACD) Annual Meeting

December 1-3, 2009, Spokane, Washington


	Purpose.
	To issue guidance for attendance.


	Expiration Date.  December 4, 2009


ACTION REQUIRED BY: NOVEMBER 3, 2009
This year’s WACD Annual Meeting is being held at The Mirabeau Park Hotel and Conference Center, Spokane Valley, Washington, from December 1 through
December 3, 2009.  
The following employees are eligible to attend the meeting for the purpose of training in partnership issues.  Note that representation by the respective conservation districts and RC&D councils is considered essential to assure that the focus of the meeting remains on WACD issues and that NRCS employees do not appear to be representatives of others.
Area Conservationists - All

District Conservationists - All
Resource Conservationists (in offices where no DC is present and on a case by case basis at the discretion of supervisor)
RC&D Coordinators (on a case by case basis at the discretion of supervisor)

Other State Leadership Team members and other state staff who are involved in the meeting’s program or as directed by the supervisor to attend. 
Please complete the attached registration form and return to Kathy Randazzo not later than November 6, 2009.  We will be paying for the registration for all employees attending with a purchase order.
The following information is provided as guidance for reimbursement for meals during the meeting. 
Employees Not in Travel Status:  As a general rule, employees may not be reimbursed for meals at their official duty station.  The Agriculture Travel Regulations do allow a meal to be reimbursed if an external agency organized the meeting and when attendance at the meal is necessary for full participation and employees are not free to take the meal elsewhere without missing essential formal speeches concerning the purpose of the meeting.  Therefore, for those employees whose duty station is Spokane, the only meal that may be reimbursed is the Partnership Luncheon being held on Tuesday December 2, 2009.

If those employees who are not in travel status would like to attend the other events, they may do so at their own expense and will not be reimbursed. Please do not include these personal expenses on the registration form but register for these in person at the meeting. Please note on the registration form that there are two events for which there is no charge for but WACD needs a reservation.  Please indicate if you are planning on attending for their count toward food and beverages.
Employees in Travel Status: Employees in travel status may attend any of the meals and should include on the registration form.  Reimbursement for registration and meals should not be claimed on the voucher as these will be paid by purchase order.

Appropriate deductions for meals provided by the government must be reflected on the travel voucher; Breakfast $10.00, Lunch $15.00, and Dinner $31.00.  GovTrip should automatically deduct these amounts for you when checking the boxes for the appropriate meal provided. 
The 2009 WACD Registration form indicates that there will be a Grand Prize awarded from among the early registrations received. This is a reminder that NRCS participants cannot accept prizes of this nature.  This restriction also applies to door prizes during other portions of the conference, such as typically occurs during the WACD Banquet. The restriction DOES apply to spouses and other household members.  The prize cannot be accepted and referred to a third party.  If an NRCS employee "wins" then the prize is the property of the government.

If you have any further questions please call your area office travel coordinator or at the state office contact Georgia Sormun.

A. STEFAN FECHTER

State Administrative Officer
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