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A zip file called NRCS_Toolkit5_Practice_Styles_WA.zip has been placed in the 
O:\ArcGIS92_Templates\Styles folder on your Server.  Unzip it to C:\Program Files\ArcGIS\Styles on 
your computer.  It was originally developed by Sean Browning, Ohio State Office, and modified for use 
here in Washington. 
 
Change Symbology Using Toolkit Style sheet for a Practice Layer in ArcGIS: 

The Toolkit Practice stylesheet was set up to assist Toolkit users with the symbolization of Toolkit 
Practice Layers where features have different types of symbols. Note: Practice Layers must be 
Attributed before changing their symbols. 

Use Style Manager to turn on NRCS_Toolkit5_Practice_Styles_WA 

In ArcMap, go to Tools Styles Style Manager 

If NRCS_Toolkit5_Practice_Styles_WA is not listed, click on the Styles button. 
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If NRCS_Toolkit5_Practice_Styles_WA is available in the drop-down list, select it.  If it is not listed, 
click on Add. 

 

or 
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If you selected Add...,  scroll to NRCS_Toolkit5_Practice_Styles_WA, click on it and push Open. 

 
Close the Style Manager screen. 
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Loading Symbols for Unique Value - Practice Features 

• Double click on the layer name in the Table of Contents, or right mouse click and go to Properties. 

• Click on the Symbology tab in the Layer Properties window. 

• Click on Categories. Under Categories left click on Match to symbols in a style.   

• Use the pull down menu under the Value Field and select Practice Name. 

• Use the pull down menu under Match to symbols in a style and select 
NRCS_Toolkit5_Practice_Styles.style.  Note: The style sheet name can be changed or even saved 
under the user’s own personal stylesheet. 

 
• Uncheck the All Other Values checkbox and click the Match Symbols button. Tip: When editing a 

previously symbolized layer be sure to check the All Other Values checkbox until edits and 
attributing is complete, then uncheck for map production. 

• Optional: In the Label Column a bold text header will be displayed (e.g. Practice Name). Click on the 
bolded label and delete/backspace over the header. 

• Optional: To change any of the stylesheet symbols, double click on the symbol in the Symbol Column 
for a feature. In the Symbol Selector Window, left click to select the desired symbol. A preview of 
the symbol will display in the upper right-hand corner. Use the Options Section to adjust the symbol 
properties (e.g. fill color, outline color, outline width, line color and width, and point size, color and 
angle) then click the OK Button.  Repeat this step until all desired changes have been made. 
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• Tip: Some Fill Symbols have foreground and background colors. To access and change a symbol’s 
foreground and background colors, click on the Properties Button in the Symbol Selector Window.

• When complete click the OK Button to close the Layer Properties Window.

 

Customizing the Style sheet 

The Toolkit stylesheet can be modified (before or after distribution) as needed. Note: The style sheet 
can be modified while in a Toolkit map document or from a separate non-Toolkit session of ArcMap.  

• From the Tools Menu, select Styles and choose Style Manager. 

• Click the Styles Button and make sure the NRCS_Toolkit5_Practice_Styles.style stylesheet is 
selected.  The contents of the stylesheet will be displayed on the right-hand side. 

 



• Click the plus button to expand the contents of the stylesheet. Click on the folder of the desired 
category of symbol you wish to modify (Fill, Line or Marker Symbols). The symbols will appear on the 
right hand side of the Style Manager window. 
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• Locate the symbol you wish to change and double left click on the symbol. Make desired changes in the 
Symbol Property Editor Window and click the OK Button to accept the change. Repeat this process 
to change any Fill, Line or Marker Symbols. 

 
• When all the changes are complete, click the OK button and the changes will be saved. Note: Changes 

made on one computer do not affect the style sheets on other computers. If the changes are desired 
on each computer in an office or state, the stylesheet should be modified first and then copied to all 
desired computers. 

 

Copying Symbols into a User’s Personal Style sheet 

The Toolkit Practice stylesheet can be copied into a user’s personal stylesheet. Note: A user’s personal 
stylesheet is loaded by default when a user starts ArcMap (inside or outside Toolkit). The stylesheet is 
named after the user login (firstname.lastname.style) and is stored in C:\Documents and 
Setting\<user_name>\Application Data\ESRI\ArcMap. 

Note: The style sheet can be modified while in a Toolkit map document or from a separate non-Toolkit 
session of ArcMap. 

• From the Tools Menu, select Styles and choose Style Manager.  

• Click the Styles Button and make sure the NRCS_Toolkit5_Practice_Styles.style stylesheet is 
selected.  The contents of the stylesheet will be displayed on the right-hand side. 
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• Click the plus button to expand the contents of the stylesheet. Click on the folder of the desired 
category of symbol you wish to modify (Fill, Line or Marker Symbols). The symbols should appear on 
the right hand side of the Style Manager Window.

• Using the CTRL or Shift Keys select the desired symbols from the right-hand side of the Style 
Manager Window. Once selected, right click on the selected symbols and select Copy.

• Click the plus button to expand the contents of the user’s personal stylesheet. Click on the folder of 
the same category of symbols you wish to paste to (Fill, Line or Marker Symbols). On the right-hand 
side, right click and select Paste. The symbols should be copied into your personal stylesheet. Repeat 
this process as needed. 

• Follow the instructions above for customizing a personal stylesheet. Substitute your personal 
stylesheet name in the instructions for the NRCS_Toolkit5_Practice_Styles.style stylesheet.

• When all the copies are complete, click the Close Button and the changes will be saved. Note: Changes 
made on one computer do not affect the style sheets on other computers. If the changes are desired 
on each computer in an office or state, the stylesheet should be modified first and then copied to all 
desired computers. 



Practice (Points) 
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Practice (Lines) 
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Practice (Polygons) 
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