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June 16, 2009 
 

 
WASHINGTON BULLETIN NO. WA 110-9-1 
 
SUBJECT:  ADM – Ethics Training 
 
PURPOSE: To remind all employees of the requirement to complete ethics training. 
 

ACTION REQUIRED BY: September 30, 2009 
 
Expiration date:  September 30, 2009 
 
Background:  General Manual Title 110, Part 405, Subpart C-Training, requires initial and periodic ethics 
training for all employees.    
 
Instructions:  All employees must complete the required training on the Ag-Learn training site.  
http://www.aglearn.usda.gov/.  There are 18 Ethics courses in Ag-Learn, which can be viewed by 
selecting “view all available on-line items”, then typing “Ethics” in the keywords field.  All ethics courses 
that meet the requirements for NRCS credit begin with “Ethics:”  Each selected training module should 
be put on your learning plan then launched and completed in order to get credit.   
 

 If you are a Confidential Financial Disclosure filer (you are required to complete a Form OGE-
450 each year) you must complete a minimum of three training modules, or at least one hour of 
in-person ethics training from a certified ethics advisor each year. 

 If you participate in conferences of partner organizations you should complete the modules 
on Fundraising and Participation in Outside Organizations.  Examples of partner organizations 
include:  Washington Association of Conservation Districts, Society for Range Management; Soil 
and Water Conservation Society, Washington Association of District Employees, National 
Organization of Professional Hispanic NRCS Employees. 

 All employees (non-OGE-450 filers) are required to complete one hour of ethics training from a 
certified ethics advisor, or three modules every three years starting in 2000.  Check your own 
training history to see if you have completed ethics training within the last 3 years.    

 New employees receive separate guidance about their requirements when they become an 
employee of NRCS. 

 
If you have any questions regarding Ag-Learn please contact Eileen Jackson at 509-323-2934.  For other 
questions regarding this bulletin, please contact me at 509-323-2921. 
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