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Helpful Hint-Geodata and Templates for Laptops 
 

Applies to Version: Toolkit 2004 
Written by: June Johnson 

Washington NRCS 
Toolkit Coordinator 

Helpful Hint Date: 6-17-05 

 

Background 

Toolkit users who have laptop computers have expressed a desire to be able to work in ArcMap projects 
for a Customer when away from the office and not connected to the USDA network. 

Instructions – Copy Geodata 

Geodata needs to be loaded on the hard drive of the laptop.  The county templates contain layers from 
these Geodata subfolders: 

Geodata 

• cadastral 

• common_land_unit 

• ecological 

• imagery 

o compliance_fsa 

• soils 

• map_indexes 

• ortho_imagery 

• project_data 

o nrcs 

§ cultural_resources 

• topographic_images 

• transportation 

 

Step 1:  Copy an empty geodata folder to the C:\ drive of the laptop 

A blank copy of this geodata file structure can be found on your Server in  
O:\geodata\project_data\nrcs.  The file is called geodata_folder_TEMPLATE(1-10-03). 

Open Windows Explorer and navigate to O:\geodata\project_data\nrcs.  Right mouse click on the 
geodata_folder_TEMPLATE(1-10-03) folder and select copy, or go to Edit, Copy. 

Move to C:\ on your machine and right mouse click and paste, or go to Edit, Paste.  Rename 
geodata_folder_TEMPLATE(1-10-03) to geodata. 
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Step 2:  Copy data into the appropriate subfolders of C:\geodata 

In Windows Explorer, navigate to O:\geodata\Ortho_Imagery.  Locate the mosaic for your county and 
copy all of the files.  Paste them into C:\geodata\Ortho_Imagery. 
     Click on Folders if your screen doesn’t look like this. 

 
 

Navigate to the C:\drive 
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Step 3: Add additional layers 

Repeat step 2 for any additional data layers desired, e.g. townships, sections, common land unit, and soils. 

 

Recommendation: 

Only load those datasets that you really need to make a plan map when away from the office.  You may 
only need to have the ortho image available when working in the field with a producer.  You could already 
have a planned land unit layer started from the CLU layer before undocking the laptop.  When you get to 
the field, use the Add Data Layer button to load the ortho image and the Cyber farmer to restore your 
planned land unit. 

 
Instructions – Make a County ArcGIS Laptop Template 

1. In Windows Explorer, browse to C:\, right mouse click and add a new folder called 
ArcGIS_Toolkit_Templates. 

2. With the laptop docked at your home workstation, start ArcMap outside of the Toolkit. 

3. Select Start Using ArcMap with an existing map, and browse for a map to use.  Go to 
O:\ArcGIS_Toolkit_Templates and select your county’s .mxd file, e.g. 
Asotin_ToolkitGIS_Template.mxd. 

4. Go to File, Save As, browse to the C:\ArcGIS_Toolkit_Templates folder and name your project 
<countyname>_ToolkitGIS_Laptop_Template.mxd 

5. Highlight the first layer you want in the template in the ArcMap table of contents, right mouse 
click and select properties, or double click on the layer name to open Layer Properties 

6. Click on the Source tab and push the Set Data Source button. 
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7. Browse to C:\geodata.  You may need to use the connect to folder icon  to be able to go there. 

8. If unsure of the file name and location, look at the Layer Properties, Source tab. 

 
9. Browse to the correct folder.  Double click on it. 
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10. Select the layer and click Add.  This process redirects the ArcMap project to look for the layers 
on the C:\ drive of the laptop rather than the O:\drive on the Server. 

 
11. Continue to do this until all of the desired layers in the county template have been re-directed to 

C:\geodata.  For any layers you don’t want, just right mouse click on the layer name and select 
Remove. 

12. Save your project.  It is now ready to be used  

 

 

 

 


