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         Date:  February 9, 2009 
 
 
WASHINGTON BULLETIN WA250-9-2 
 
SUBJECT: FNM – Funds availability for credit card purchases 
 
Purpose. To provide guidance on credit card purchases. 
 
Expiration Date.  September 30, 2009 
 
As a result of the financial audit, we must provide documentation that funds are 
available for all purchases.  This includes the government purchase card. 
 
Therefore, during FY 2009, funds appropriations are hereby certified available to each 
Government Purchase Card (GPC) holder in an amount not to exceed $2,500 per 
quarter to procure items that may appropriately be charged to 091064T04 (Benefits 
All Programs).  Examples of such items include general office supplies, services, etc. 
Only purchase items necessary to carry out official government business.  Adhere to 
the single purchase transaction limit of $500 without further approval and comply 
with all appropriate procurement guidelines, policies, and regulations. 
 
For any single purchase transaction exceeding $500 or transactions that will be 
charged to a specific program (e.g. equipment and information technology (IT) items) 
an AD-700 must be completed, signed by the Requisitioner and routed to the 
appropriate supervisor/program manager for approval.  It will then be submitted to 
FNM for funds certification and forwarded to MSD to determine the appropriate 
procurement process for completing the purchase requisition.   
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