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Background:  Occasionally, a Toolkit user will need to add an additional statement at the bottom of the 
Toolkit Conservation Plan in the space above the signature blocks.  Here’s how to do it. 

Procedure: 

1. Open Notepad (Start All Programs Accessories Notepad) 

2. Type in what you want for the Standard Statement 

3. Save it using a name such as ForestryStandardStatements.txt in C:\Program 
Files\USDA\Toolkit5\Templates\PlanWizard 

4. Complete the Practice Schedule on the Practice Schedule tab and click on the Plan Wizard button. 

5. On the Set Preferences page, push on the browse button next to the Standard Statements. 
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6. Select one of the Standard Statements and click Open. 

 
The Standard Statement block in Set Preferences will be filled in with the selected text. 

 
7. Click Finish and Save the Plan. 
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8. The Standard Statement is inserted in the plan document above the signature blocks. 
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