2012 GRP EASEMENT APPLICATION CHECKLIST
Include the following information in the GRP easement application package.  Scan the application package to the designated Area Staff person for quality assurance review.  Once the area staff has completed the quality assurance the signed checklist will be scanned back to the field office.   The Field office will mail the complete application package to the State Easement Program Specialist, including the signed checklist.  All of these documents are required at time of application, with original signatures.  If all paperwork is not provided, the designated Area Staff will be notified and the application not processed until the application packet is complete. 
___
Cover letter certifying the applicant and land are eligible for the GRP program
1. SCIMS Information has been verified as correct
2. Producer meets HEL/WC compliance

3. Land meets eligibility requirements for GRP (% incidental land, no existing EQIP contracts, no existing easements, etc)

___
Copy Adjusted Gross Income (AGI) Certification (CCC-931) 

___
Copy of Evidence of Authority (if applicable) – (CCC-901/CCC-902E, FSA-211 POA or other documentation)
___
A copy of the signed Conservation Program Application (AD-1153)
___
A copy of the signed Grazing/Grassland Plan (AD-1155)
___
A copy of the signed 2012 GRP Ranking Form
___
Maps:  Preferably in color from Toolkit. All letters, numbers, or callouts must be legible when printed on 8 x 11 paper.
a. ___  Location map (county plat or topo map locating the farm in the county)
b. ___  Aerial labeled and showing only acres offered into GRP (field or partial field boundaries in one color) and ingress/egress route of any field(s) not accessible by public road
c. ___  Offered acre amount on aerial matches acres offered in the application
d. ___  Separate aerial labeled and showing only the tract boundary (different color outline)
e. ___  Separate aerial showing the location and acreage of any existing easements, contracts, or rights of way
d.   ___  Soil map with tract boundary
___
A copy of the Signed CCC-505 Form (addresses crop base)
___
Completed Environmental Evaluation Checklist (NRCS-CPA-52) 
___
Copy of E-Mail to Cultural Resources Specialist indicating status of the Cultural Resources Determination
___
Completed Preliminary Certificate of Inspection and Possession
___
Completed Hazardous Substance Examination Checklist
___
Proof of Ownership (deed, warranty deed or land contract)

___
Direct Deposit Form(s) (SF-1199A) for all payment recipients
___
Completed Payment Distribution Form

___
A write up with specific details describing any easements, contracts, reservations, rights of way or restrictions encumbering the property

___
Written permission from the landowner authorizing the assigned appraiser to enter the property for appraisal purposes (sample available on NRCS SharePoint Under GRP)
PREPARED BY: ____________________________     

DATE:  __________


REVIEWED BY: ____________________________
 
DATE:  __________

The following item is required once the easement is selected for funding.  The easement can not move toward closing until the following inventory is provided to the State Easement Program Specialist

___
Baseline Inventory Report (to be used as Exhibit B of the Easement Deed)
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