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           March 30, 2012
INDIANA BULLETIN NO. 300-12-21
SUBJECT: LTP – FY12 Conservation Stewardship Program (CSP 2008) Sign-up CSP 2012-1 Application
                     Preapproval Notification and Contracting.
Purpose:  This Bulletin provides the field with the notification that eligible and ranked applications for Conservation Stewardship Program (CSP 2008) 2012-1 ranking period have been preapproved in ProTracts and are ready to proceed with notification to the applicants and continue with the field verification/planning and contracting.

 Expiration Date:  September 30, 2012
Actions Required by:
April 9, 2012 - Pre-Approval Notification Letters Issued to Applicants
May 4, 2012 - Field verification and stewardship plan/map/contract completed, Request QA
May 18, 2012 - Application QA completed and Contracts Obligated

Background

Per IB 300-12-11 preapproval notification letters need to be issued to applicants by April 9, 2012 to allow for enough time to schedule field visits, develop the stewardship plan/map and contract for Area level Quality Assurance.   All preapproved applications must be obligated by May 18, 2012.  There are now various notification letters that will be generated from ProTracts to provide the correct follow-up information to the applicant to move them through the process in getting needed information back to the field office for continued processing.

Explanation
All applications that were eligible and ranked by March 26, 2012, were considered for funding for 2012-1 Sign-up.  Applications were preapproved and email notifications went to District Conservationists (DC) if additional clarification was needed for DUNS numbers, ethics clarification, enhancement compatibility, CMT reruns and/or control of land reminders.  All preapproved applications need to have notification letters generated from ProTracts Manage Applications and mailed certified mail with receipt in order to move the contract obligation process along.  If the letter is hand delivered, make sure the applicant signs and dates that they received the letter on a copy for the file.  

There are three letters available specific to CSP and below is a brief summary of how to access them and the purpose of each one.  Manage Applications is the tab to pull your list of preapproved applications to generate the appropriate form letter.  There is also a report tool under the Application Maintenance tab in ProTracts to run a search for applications needing a DUNS number.  Once the lists are generated, any preapproved application on the DUNS list must be sent the “DUNS Preapproval Letter”.  All other preapproved applications should be sent the “CSP Preapproval Letter’.   These two letters must be mailed or hand delivered by April 9, 2012 with action documented noted in the Assistance notes.
 DUNS Preapproval Letter - indicates the application is preapproved but needs a DUNS number to proceed any further.  It also reminds them of designation of decision maker, payments, 1199A direct deposit attached if applicable, and DUNS requirement.  Applicant has 15 calendar days from receipt of letter to get info back to the field office.  If all actions are not completed within that timeframe, the application status is changed to INELIGIBLE and removed from this funding selection.
 Ref: CPM 440 Part 512.108 VII There should not be any charge for getting a DUNS or for registering in Central Contractor Registration (CCR).  IF there is, then they have gone through the wrong company.  The link is in 512 as referenced above www.ccr.gov.  The CCR user's guide and step by step screen shots of the process is also available at https://www.bpn.gov/ccr/Handbook.aspx.

CSP Preapproval Letter – requires the payment rate to be calculated in ProTracts and contract items generated to provide a monetary amount in the letter.  The total five year contract amount is provided in this letter not the annual amount.  The letter explains the payment limitations and the need for a field verification site visit to be scheduled.  If they have not read the Appendix it provides a website to get a copy for review.  Remember they will be signing the appendix when they sign the contract.  Applicant has 15 calendar days from receipt of the letter to get the field office any missing info and schedule the field visit.  Applicants that do not meet this deadline will be DEFFERED and removed from this funding selection.
The last letter listed below is a follow-up letter that will be issued only after the field verification is completed and only if the CMT needs to be re-run for any reason: 
Performance Change Letter – is issued ONLY IF, after the field verification per IB 300-12-11, it is determined by NRCS that a re-run of the Conservation Measurement Tool (CMT) was required.  This notification provides an explanation to these actions and what changes as a result (i.e. ranking score, payment amount).  These CMT re-run summary reports will need a new applicant signature/date to verify acceptance of the changed information.  This is considered an adverse decision so appeal rights apply.  Your letters will need to have the following addresses inserted for the specific appeal route before you print for mailing:
State Conservationist:  
Jane E. Hardisty



6013 Lakeside Blvd.



Indianapolis, IN  46278

County Farm Service Agency County Committee: Insert you local FSA COC address

Mediation:
 Indiana Agriculture Mediation Program



 Roselyn Amor of Rural Services of Indiana, Inc



 60918 US 31



 South Bend, IN  46614
Any eligible applications that were not ranked were not Preapproved.  District Conservationist need to evaluate and document the reason, change status to ineligible or cancelled by the participant.
	

	

	

	This Bulletin will be posted under Title 300 – Land Treatment Programs Indiana > Directives > FY2011 Bulletins/Attachments > Title 300 - Land Treatment Programs on our IN SharePoint site and actions date reminders have been updated on the deadline listing on the SharePoint homepage.

	

	

	

	 


Contact:

If you have any questions concerning this Indiana Bulletin, please contact Teresah P. Caire, Assistant State Conservationist, Farm Bill Programs 317/295-5820 or MaryJo Woodruff, Indiana CSP Specialist at 317-295-5811.

/s/
JANE E. HARDISTY
State Conservationist
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