
Toolkit Helpful Hint:  Export a Shapefile from ArcMap (MD 10/05) 
 
1. Create a directory on your shared office shared drive to store your exported shapefiles. 
(Skip to step 2, if you already have a “ToolkitShapefiles” folder on your field office 
shared drive.) 
 Browse to S:\Service_Center\NRCS 
 Right-click > New > Folder 
 Name the new folder “ToolkitShapefiles” 

 
2. Create a new folder to store the shapefiles for a specific tract. 
 Browse to S:\Service_Center\NRCS\ToolkitShapefiles 
 Right-click > New > Folder 
 Name the new folder by the tract number of the conservation plan you need to export. 

(See below.) 
 
 
 
 
 
 
 
 
 
 
3. Set your Toolkit GIS Preferences to “Advanced.” 
 First, ArcMap must be closed. 
 Within Toolkit, open the “Toolkit Preferences.” (Click on the “wrench” icon, or click 

Tools > Preferences”.) 
 Click on the “GIS Tools” tab, and make sure the GIS User Lever is set to 

“Advanced.”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Open the Customer Plan you need to Export. 
Within Toolkit, open the Customer Folder, then open your ArcMap project. 



5. Export the Selected Plan Layers from ArcMap  
 Right-click on the first layer you want to export (ex. Consplan---t998). 
 Choose Data > Export Data 
 When the “Export Data” window comes up, browse to the tract folder on 

S:\Service_Center\NRCS\ToolkitShapefiles. 
 Rename the file and “consplan” include the tract number (ex. “consplan_t988.shp”). 
 Click “No” when asked if you want to add the exported data to your map. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Exporting Practice Layers and Soils Layers 
 You can also export your practice, resource, and soils map layers as shapefiles. 
 Follow the procedure in Step 5, and start by right-clicking on the layer you want to 

export. 
 Be careful to browse to the appropriate tract folder to save the data, and to rename the 

exported layer with an informative name (ex. soils_map_t988.shp). 
 
7. Sharing Exported Data 
 In order to share the exported data with a contractor,  

copy the entire tract folder to a CD. 
 To email the data, first “zip” the tract folder.  

(Right-click > WinZip > Add to Zip File) 
 


