Typing Spanish Accents and Text - Symbols

Method #1) Hold the alt key down, and while holding punch the code number

Alt 164 
ñ

Alt 165     Ñ

Alt 160
á

Alt 161
í

Alt 162
ó

Alt 163 
ú

Alt 130
é

Alt 0252
ü

Alt 168     ¿

Method #2)
On Word, you can go to Insert>Symbol>choose Symbols.  Choose your font, then Latin Subset.  Click on the symbol and click insert.  You may see that it will record the most use ones in your Recently Used Symbols tab. It will also give you the ALT Function instruction in the Shortcut Key. 

