Appendix G.



  Request for Exception Form TC "A.8
Request for Exception Form" \f C \l "2" 
REQUEST FOR EXCEPTION
FROM PLANNED TRAINING ACTIVITY

Once scheduled for a training activity, commitments for time and funding are made.  Reservation of a space in heavily-requested courses often means another individual may not attend.  Likewise, unused reservations drive up the per capita cost of delivering training.  NRCS wants to avoid these situations; therefore, it is our state procedure to require that any deviations from confirmed training activities require approval by the State Conservationist.  If you require an exception to attending a confirmed activity, please complete the following and send through the Training Officer to the State Conservationist for approval.  When you cannot attend a scheduled activity due to unforeseen circumstances, every attempt should be made to identify a substitute.

I have been scheduled for the following employee development activity:

Name of activity:      
Date:      
Location:      
I cannot attend the scheduled session due to the following reason(s):

      

     
     
If possible, I wish to be rescheduled to the following session:

     

     




(date)






(location)

Employee Name:      
Date:      
Supervisor’s Concurrence:      
Date:      
The following individual is recommended as a substitute:

     
 FORMCHECKBOX 

Approved

 FORMCHECKBOX 

Disapproved
_______________________________

State Conservationist, Massachusetts
