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•Save the file ToolkitGIS_Template_plssz10.mxd to a 
permanent safe location of your choice.

• This will be the master copy of the mxd file.

•(See last slide for UTM zone 11 instructions).
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To Use the Find PLSS Template:

•Copy the master template, and

•Paste it into the ArcGIS_Projects
under a Toolkit Customer folder.
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•Start up the template from within 
Customer Service Toolkit in the 
usual way.
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•The map document will look 
something like this.

• Notice the new toolbar “PLSS”.
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• You can drag the PLSS toolbar and 
dock it on the standard toolbar.
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To use the Find PLSS tool:
•Click the green flag button on the PLSS toolbar.

•When the dialog box pops up, you must fill in all 
5 data fields.

•After the data is entered click “Find PLSS”
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• Wait, after about 5 seconds the 
map will redraw.

•Click “Quit” to close the PLSS 
Finder.

•You will see your section highlighted 
in blue.
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• Click the “Zoom to Selected” button 
on the PLSS toolbar.

•ArcMap will zoom to your selected 
section.
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• You can change the symbology to 
make the PLSS layer transparent so 
you can add and view other layers.

•Click the “Clear selected features”
button on the PLSS toolbar to 
deselect the section.
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Saving the MXD File

• You can save copies of ToolkitGIS_Template_plssz10.mxd to any Customer 
Folder.

• You can rename the mxd – keeping “PLSS” in the title may help you open the 
correct mxd later.

• Currently you cannot add the “Find PLSS” toolbar to other mxd files, i.e. you need 
to open copies of the mxd that contains the toolbar.

• For UTM zone 11, use ToolkitGIS_Template_plssz11.mxd, instead of 
ToolkitGIS_Template_plssz10.mxd.


