This document outlines how to alter documents listed in the misc-b-TOC document.  In order to do this, you must rename the box and change the code to match.

To change the names of the checkboxes:

· you need the control toolbox toolbar
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· Check the box for: Show developer tab in the ribbon
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· From the main interface you should now see the Developer tab enabled.

· Click on the Developer tab, select Control Group and click the Legacy Tools.
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· Under the Legacy Form, you can choose which ControlBox you like to add.
· Next, go into design mode.  This allows you to change the properties of the checkbox.  You know you are not in design mode if clicking the box inserts a check.  

· Right click and go into properties to change the name, corresponding to the document you wish to represent.  NOTE: this is NOT the only step required to make sure the TOC doc pulls this desired specification.
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· Now, if you want this new listed specification to appear in the package you wish to generate, you will need to do a few extra steps. With my limited experience with VBA in MS Word, this is the only way I know how to make this happen:

(The code is in the normal spot:

[image: image6.png]= B RV
T

Pl Record Macro — 18 Design Mode B schema
Aa Aa 5 B

— B

Maces o \pacro Securty, I8 & 5 R [ 3 croun - STUAUIE o o pansion Packs || b

NEWmisc-b-TOC.doc [Compatibility Mode] - Microsoft Wo





[image: image7.png]& Microsoft Visual Basic - Misc:b-TOC - [ThisDocument (Code)]

i@ Fle Edt Vew Imert Fomat Debig Run Toos Adbns Window Hop

slb 90 e u WSS @0 ]
RS e

[icenerah <] [wectration)

Private Sub CreateDoc_Click(]
‘Created December 2003

Project - Project

= & Project (Misc-b-TOC)

=125 Microsoft Word Objects. 'By: Jennifer Zwicke, Envirommental Engineer, Oregon
) thspocument 1503-414-3231
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) thspocument . Engineering Specs located in the Engineering Spec folder v
(23 Refarences ‘Help: There is & help document called misc-b-TOC-AdminInstructions.doc
8 TemplateProject (PDFMCustom) 'Use: Any state can use and modify for their purposes

Dim strFiles is String
Dim intCount is Integer
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a) First you will need to look into the code and change the “If,Then” statement, corresponding to your new specification. 

b) Then after you check all the check boxes on the misc-b-TOC.doc and BEFORE you hit the button to create the doc, I recommend you do a “SaveAs” on the document incase an error occurs.
c) The mics-b-TOC doc should now create a customized outline for only the documents you've checked, which is inserted in the final document properly and saved in the C:\EngineeringSpecs\''folder as misc-b.doc.  If you make changes to the misc-b-TOC.doc the macro will automatically update the outline when you run it.
