
Application Priority Worksheet - Fiscal Year 2012 

EQIP, AMA, and WHIP Programs 


Applicant's Name: Ithe farm 
Program Applying for: 

Application Number (from ProTracts) 

Worksheet Completed by Select One Area Office: 

IField Office: 

Date: 

Note: This Worksheet will be completed in conjunction with Attachment B - FY 2012 Application Checklist. 
Attached both to the program application and file in the official program case file. 

Answer all questions below. 

1. Applicant has a natural resource concern that is consistent with the State Resource 
Assessment and Program Funding Pool. 

.....- Yes rx No 

2. Program eligibility requirements are met. r- Yes rx No 

3. Technical planning requirements met. r- Yes rx No 

If one or more of the questions are answered "No," then the Application Priority is LOW. If a/l of the questions 
are answered "Yes, " then Application Priority is HIGH. 

Application Priority Determination: 

Application is lOW priority. Enter " lOW" in ProTracts. Send Notification letter to applicant advising of 
priority and reason why application is not ranked. 

Application is HIGH priority. Enter "HIGH" in ProTracts, rank the application, progress through the 
program application/contracting process. 

Note to Area Office Program Staff: Enter the priority in ProTracts under the "Application Priority" section. 
Inform the District Conservationist ofPriority Determination and follow up action. 

Worksheet Instructions 

This Application Priority Worksheet is to be completed for each application by PIA Area Office staff to 
determine and document program Application Priority as required by National Bulletin 300-11-31. 

Applications must determined as "High" to be ranked in ProTracts. This Worksheet is used in conjunction 
with the FY 2012 Application Checklist to verify the applicants' program and planning requirements status. 
The completed worksheet and Attachment B shall be filed with the application in the applicant's folder to 
verify the ranking in ProTracts. 

All of the questions must be answered either "Yes" or "No". If any of the questions in this section are answered 
"No," then the application will be considered lOW priority and will not be ranked in ProTracts during this 
ranking period. 

The questions in the Application Priority section will determine if the application is assigned a HIGH or LOW 
priority for ranking. HIGH priority applications will be ranked first and the applications with the highest ranking 
scores being funded as budget allows. 
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PIA-30Q-12- Attachment B 

Fiscal Year 2012 EQIP, WHIP, and AMA Application Process Checklist 

Applicant's Name: Ithe farm 
Program: 

Application Number (ProTracts): 

Ranking Period: 

Completed by: ISelect One 

Field Office: 

Planner: 

Date: 

Use this attachment in conjunction with PIA Bulletin PIA-30o

APPUCA1l0N PHASE 
RESPONSIBLE 

PARTY 
1. Applicants submit EQIP, WHIP, and AMA application to NRCS, FSA, or SWCO. 

NRCS, FSA, or SWCD must date stamp applications when received. 
Application package must be sent to appropriate NRCS field office. Part 512 Conservation 
Program Contracting http://directives.sc.egov.usda.gov/Default.aspx?I=179 

II. Review application materials. Farm Bill Application Documents 
A. Application 

o NRCS-CPA-1200 (Application) dated 5/31/2012 & Appendix dated 10/2011 (check 
Protracts for current version) Application contains Agricultural Producer Eligibility, 

Socially Disadvantaged, and Beginning Farmer or Rancher Self-certifications 
o Irrigation History Self-Certification (when appropriate) 
o Limited Resource Farmer, Rancher, or Forest Owner Self-certification 

http://www.lrftool.sc.eqov.usda.gov/ 
o EQIP Organic Initiative National Worksheet and Self Certification 

o Organic System Plan for Certification Producers 
o AMA - Self Certification of Expected Payments from Risk Management Agency 

(RMA) or Agricultural Management Service (AMS) 
o Authorization for NRCS to release information to other agencies 
o AD2047 (Customer Data Worksheet Request for SOMS Record Change) 

B. Proof of Land Control 
o Deed (owners),Tax records or FSA 156 
o Lease Agreement for the Length of the Contract (operators) 
o Communally-owned Land Documents 
o Historical Use 
o Landowner Concurrence Letter 

C. Eligibility 
o AD-1026 (HEL/WC Certification) 
o CCC-931 (AGI Certification and Consent to Disclosure of Tax Information) 

D. Entity Information (for non-individuals) 
o CCC-901 (Members Information) 
o DUNS Number and CCR (for all Applicants re€eiving payment under an EIN) 
o Entity Documents (Identifies if a Trust, Corporation, General Partnership, Joint 

Ventures Legal Entity/BuSiness, etc) 
o Signatory Authority i.e. corporate charter, bylaws, offiCial minutes, CCC-901, Online 

Search for Business Entity & Documents for (your geographic area) 

E. Power of Attorney, If applicable. 
o FSA-211 

F. Vendor Information 
o SF-1199 (Direct Deposit Form) 

G. Field Office Reveiw of Application/Plan 
o Conservation Plan (Signed by Participant) 
o CPA-52 (Signed by Planner for Responsible Federal Official Review) 
o ESA & Cultural Resource Requests are Initiated 
o Required Permits are Initiated 

m. Enter Data in ProTracts and Input all Eligibility item 

Applicant/FO 

Field Office 
(II & III) 
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PIA-30Q-12-	 Attachment B 

RESPONSIBLE
EUGIBILI1Y PHASE 

PARTY 
Lehua,I . Review uploaded documents and determine applicant and land eligibility. 

Colleen, Kevin 
II. 	 Change ProTracts application status from "Pending" to "Eligible" if all criteria are met. (I,ll & III) 

III. Complete "Application Priority Worksheet - FY 201r. Rank "HIGH" applications. 
Field OfficeIV. 	 Complete ProTracts Ranking for applications with an "Eligible" ProTracts status. 

PRE-APPROVAL PHASE 
Jackie Flores,I. Technical review of uploaded conservation plans and ProTracts ranking summary. 
Ted McArthur 

II. 	 Change ProTracts application status from "Eligible" to "Pre-Approved" if technical review is (I & II)
found complete. AO signs and uploads page two of Attachment B. 

Field OfficeIII. 	 Print out NRCS-CPA-1155, sign for technical adequacy, and file in contract folder. 

IV. 	 ADP loads funds into appropriate funding pool by field office. ADP 
APPROVAL PHASE 

I. Review "Pre-Approved" applications and set ProTracts status to "Approved". ADFO 

II. 	 Print out contract documents with an "Approved" status for signature. 
Field Officei. 	 NRCS-CPA-52 (DC signs when all required permits and consultations are completed) 

(II - V)ii. 	 NRCS-CPA-1202 (manually signed by Participant with ADFO electronic signature for 

Application Approval) 


iii. 	 NRCS-CPA-1202-CPC (appendix) most rurrent version (manually signed by Participant) 
iv. 	 NRCS-CPA-1155 (manually signed by Participant with ADFO electronic Signature as 


Approving OffiCial) 


III. 	 Send or hand deliver a Pre-Aooroved status letter with the three enclosures (II. ii-iv). The Pre-
Approval letter is at Pacific Island Area> Programs> Application/Contract Status Letters 

IV. 	 Upload the four signed documents (Attachment A, section 7) to SharePoint Link: Application 

Documents using the naming convention below. 


V. Document Naming Convention: Program nameJast 5 digits of application number_applicant Lehua, 
name_signed Example: EQIP_110NO_AkuPoke_signed Colleen, Kevin 

VI. 	 Area Office Fund Manager Approval 

OBUGATION PHASE 
I. ADP reviews uploaded signed documents and signs contract in ProTracts for applications with ADP 

complete documentation. 

II. 	 Print and provide Participant copies of the obligated contract documents (i.e. with the Field Office 
Participant manual Signature and ADP and ADFO electronic Signatures). File the originals in the (II -III) 
Field Office contract file. 

i. 	 NRCS-CPA-1202 and Appendix 
ii. 	 NRCS-CPA-1155 
iii. 	 Conservation Plan and Plan Map 

III. 	 Send Contract Approval letters ("Certified" with "Return Receipt Requested'') with enclosures. 
Send Application Status letters ("Certified" with "Return Receipt Requested',) for all others. 
Letters are in Pacific Island Area> Programs> Application/Contract Status Letters 

Area Office - Programs 	 Date 

Area Office - Technology 	 Date 

Ranking Score: ______ Obligated Date: _________ By: __________ 
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