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CLEARANCE FOR APPEARANCE OF USDA WITNESSES 

1a.  Employee's name, Agency, title, duty station, electronic mail address, and telephone number: 
 

1b.  Date and description of when, where, and how the employee received the subpoena (i.e., personal 
service, fax, mail, etc.): 
 
 
 
 

2.  Subpoena for: 
   Appearance at Hearing or Trial  Deposition  Documents  Affidavit/Declaration 
 
3.  Name and location of court: 

 

4.  Date, time, and location of requested testimony: 
 

5.  Case No.:  (send copy of subpoena to witness appearance coordinator) 
If the employee is not served with a subpoena, indicate the manner in which the appearance was requested 
and attach documentation explaining the request. 
 
6.  Litigants: 

  v.   
Plaintiff(s)/Prosecution Defendant(s) 

7.  Attorney issuing subpoena or request: 

  On behalf of   Plaintiff/Prosecution   Defendant 
 
8.  Brief description of the case, if known (attach additional page if necessary): 

 

9.  Nature of testimony and/or official records to be given (attach additional page if necessary): 
 

10.  How was the employee involved in this case?  Why does the employee believe that s/he is being 
subpoened?   
 

ANSWER QUESTIONS 11-15 FOR CASES IN WHICH THE UNITED STATES IS NOT A PARTY 
11.  What interest of USDA would be promoted by this employee's testimony? 

 

12.  Will the appearance interfere with the duties of this employee?  Please explain. 
 

13.  Will this employee's testimony result in the appearance of improperly favoring one litigant over another?  
If so, please explain how. 
 

14.  Does any person other than the employee have this knowledge or information?  If so, who?  (Preferably 
list individuals who are not USDA employees.)  
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15.  Clearance for appearance as a witness when the United States is NOT a party. 

 
Field Units 

 

 
Washington Office 

Immediate Supervisor (signature): 
Name:  _______________________________ 
Title:     _______________________________ 
  ____ I recommend employee testify 
  ____ I recommend employee decline to testify 
 
 

 
 
 
 
 
 
Immediate Supervisor (signature): 

   Name:   
   Title:   
     I recommend employee testify 
     I recommend employee decline to testify 
  
Authorizing Official (State or Regional Officer 
signature): 

Authorizing Official (Chief or Agency 
Administrator signature): 

Name:   Name:   
  I approve testimony   I approve 
  I do not approve testimony and have    I do not approve and have advised  
  advised employee   employee 
  
General Counsel (signature): General Counsel (signature): 
Name:   Name:   

  I concur with the authorizing official   I concur with the authoring official 
  I do not concur with the authorizing    I do not concur with the authorizing  

  official   official 
 
NOTE:  If the request for this witness was made without service of a valid summons, subpoena, or 
other process, obtain additional clearance as follows (per 7 C.F.R. § 1.216(b)(2)) unless these officials 
have already signed in previous parts of block 15: 
 
 Chief or Agency Administrator: 
 Name:   
  I recommend employee testify 
  I do not recommend employee testify 
 
 USDA General Counsel (if not already obtained in preceding clearances): 
 Name:   
  I approve 
  I do not approve 
 
 USDA Assistant Secretary, Under Secretary, or other official: 
 Name:   
 Title:   
  I approve 
  I do not approve 
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16.   Clearance for appearance as a witness when the United States IS a party AND the appearance 
is on behalf of United States. 

 
Field Units 

 

 
Washington Office 

Immediate Supervisor (signature) Immediate Supervisor: 
Name:   Name:   
Title:   Title:   

 
  

The employeee has my permission to 
testify 

 
 

The employee has my permission to 
testify 

 
 

The employee does not have my 
permission to testify 

 
 

The employee does not have my 
permission to testify 

 
 
17.  Clearance for appearance as a witness when the United States IS a party AND the appearance is 

on behalf of a party other than United States. 
 
TO BE FILLED OUT BY WITNESS COORDINATORS: 
 

   State or Regional Officer has been notified. 
 

  OGC has been notified. 
 
 
OUTCOME:  (Did DOJ/Assistant United States Attorney move to quash subpoena?  Did the employee 
testify?) 
 

 


