Toolkit Hints & Tips

8. Utilizing Toolkit’s “Advanced Search” Tool to Locate Clients
with Practices Scheduled in Current & Prior Years

Various searches can be created in Toolkit to assist you in determining which clients
have practices scheduled to help meet your goals.

1. First, determine which practices contribute to the performance measure you
would like to focus on by referring to the “FY 2009 Performance Measure —
Practice Matrix (5/1/09)”
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What is the Performance Results System (PRS)?
The Performasnce Results Systermn uses direct entry and data
extracted from other systerns to consolidate performance
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PRS Training Materials

Several documents have been developed for training. Access
them from the links below or from the PRS Help System
(button on menu bar).
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FY 09 Performance Measure — Practice Matrix (5/1/09)
a. For example, if you are seeking practices to implement for Measure 2.10,
Access Road, Alley Cropping and Animal Mortality Facility are just a
few of the practices that contribute to this measure.

B3 Microsoft Excel - FY09_Performance_Measure_-_Practice_Matrix.xls [Read-Only]
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Practice Plan Practice Name Reporting Measure 3.10
Codes | Practice Unit Measure 1.10 Measure 2.20 | Grazing &
{FY2009) | Codes Cropland Soil | Measure 2.10 Irrigation Forest Land
1 Quality Water Quality| Efficiency | Conservation
2 431 431 Above-Ground, Multi-Outlet Pipeline ft X
3 960 960 Access road ft X X
4 3n 3n Alley Cropping ac X X
5 316 316 Animal Mortality Facility no X
5] 575 575 Animal Trails and Walkways ft X
7 3o 370 Atmospheric Resources Quality Management ac X X
8 629 795 Biofilter no 1
a 314 314 Brush Management ac X X
10 322 322 Channel Bank Vegetation ac X X
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Toolkit Hints and Tips — 8. Utilizing Toolkit's “Advanced Search” to Locate Client’s with
Practices Scheduled in the Current Fiscal Year

2. Inthe “Check In/Out” Tab in Toolkit, select “Advanced Search”

omer Se e Too O
File Tools Reports Help
Search thepfational Conservation Planning Database foryour service areg - L =
T Customer or Business Name Jlear I GO I ‘
Business [D I Tract Number Advanced Search 1 ‘
National Conservation Planning Database My Checked Out Folders
HONOLULU Check Dut ->
| Status | Owner | Last Check In | Customer Hame | Eustnmei‘ _ | Status | Dwner | Last Check In | County | Customer He
13 | free 11/13/2008  DAVID YAMADA  MWA % K e » | wite Shishido, Cyn  2/23/2009 HONOLULUL HI CYNTHIA O
|| fres 1210/2008  ALANIONOLLC M _Lanl _ wbheskln | wite Shishido.Cyn 4/23/2008  HONOLULU.HI  CYNTHIAD
| free 10/25/2007  WALTER K ABE  Mabe F_ = 6"6 tead Lex A Riggle  8/2/2007 KaLAL HI THOMAS E
- free 8/29/2007  DARRELLLEE  ‘“Ace Fa <o-CheckIn&ll | & £/5/2003  HONOLULU.HI  waTcd
| free B/26/2009  ADAIMC RANCH MADA In
[ | free 9/13/2007  AGRICULTURAL  “Agriculy Clear FBesults
| free 12/9/2008  AKAHISERVICES  Mkahi S -
- v
| | Shishido, CynthiaTO | AUTHENTICATED |

3. Inthe “Advanced Search” window, make your selections by highlighting and
clicking on the arrows.
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C. Select “GO".
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Toolkit Hints and Tips — 8. Utilizing Toolkit's “Advanced Search” to Locate Client’s with
Practices Scheduled in the Current Fiscal Year

4. Listed below are the results of your search.

e 2 Clients have access roads scheduled for implementation from
9/2007 through 10/2009 in the EQIP Program
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