
 

 
 

 
 

 

 

 

 

 

 

 

 

 

TSP Statement of Work: Contract Follow-Up 


Technical Service Providers (TSP) will assist producers in accomplishing contract items 
scheduled for installation in the current and prior fiscal years.  Contract follow-ups are to be 
conducted for producers listed on the attached TSP Contribution Agreement Work Activity 
List. Information related to contract follow-ups is considered sensitive contract information 
and must not be shared with the general public or individuals not party to this agreement.   

TSPs must be familiar with the Conservation Plan of Operations, applicable engineering 
designs, and NRCS practice standards and specification sheets for the scheduled contract 
items in order to review and discuss these items with the producer.  This statement of work 
requires the TSP to: 

	 Notify the producer that he/she has been contracted to provide contract follow-up 
assistance to the producer to remain in compliance with their Farm Bill Program 
contract. 

	 Conduct status reviews in a timely manner to facilitate needed follow-up assistance.  
TSPs will contact the responsible NRCS District Conservationist to establish a required 
completion date for the status reviews. 

	 Review and discuss contract requirements with the producer. 

	 Perform an on-site status review with the producer in accordance with policy provided in 
the Conservation Program Contracting Manual, Part 512.55.  Additional information can 
be found in ProTracts Homepage/Reference Materials/ProTracts Training 
Materials/Contract Reviews. Further guidance for completion of the status review is as 
follows: 

o	 Complete status review in the field with the producer even if there are no contracted 
practices installed. 

o	 Review NRCS-CPA-13 Contract Review form with producer which provides 
information on practices completed to date, practices scheduled in previous years 
that have not been applied, and practices scheduled for installation this year. 

o	 Review with producer the practice jobsheets or designs that were provided to 

producer for practices scheduled in previous and current fiscal years. 


o	 Document status review on form NRCS-CPA-13 in ProTracts to clearly identify: 1) 
progress in applying contracted conservation practices; 2) practices to be 
rescheduled or modified; 3) technical assistance needs for the next 12 months; 4) 
on-going operation and maintenance activities of installed practices; and 5) non-
compliance with contract provisions. 

o	 Report potential violations immediately to the District Conservationist.  Special 
handling of the status review information may be requested from the District 
Conservationist if adverse agency actions are necessary. 



 
 

 

 

 

 

 

 

 

TSP Statement of Work:  Contract Follow-Up (continued) 

o	 Gather new owner information if a change in ownership or control of the land unit 
has occurred. Provide new owner information to the District Conservationist.  

o	 Conduct a final review in the field at least once prior to contract expiration date for 
contracts where all practices have been installed.  Final field review shall include an 
evaluation and assessment of the producer’s efforts in completing management 
practices associated with the resource management system installed and the extent 
of on-going operation and maintenance activities of the installed practices.  TSP will 
notify the NRCS District Conservationist about operation and maintenance 
deficiencies prior to contract expiration. 

o	 Obtain producer’s signature on the completed NRCS-CPA-13 from ProTracts after 
documentation of field review. TSP will initial completed NRCS-CPA-13 form, 
present it to the District Conservationist for signature, provide a copy of the status 
review to the producer, and file the original in the producer’s official contract folder.  

	 Provide assistance as needed to producers to organize the installation of their practices.  
Assistance given will be documented in the technical assistance notes of Customer 
Service Toolkit and a hard copy will be placed in the producer’s contract file.  District 
Conservationist will be responsible for practice certification and program payment in 
ProTracts. 

	 Assist producers in organizing and submitting receipts to NRCS for program 
reimbursement. Receipts shall be organized by practice and component listed on the 
Contract (Form CCC-1200). A spreadsheet shall be produced by the TSP with a listing 
of expenses associated with each contract item.  All receipts and expenses will be 
reviewed by the TSP to insure that items included have been utilized in the 
implementation of the practice.  Receipts and spreadsheet summarizing expenses shall 
be delivered to the NRCS office when the practice has been completed and is ready to 
be certified by NRCS personnel. 

 Prepare contract modifications in ProTracts if needed.  Modification must be consistent 
with rules outlined in the Conservation Program Contracting Manual.  TSP must provide 
a written detailed explanation of the proposed modification.  District Conservationist 
must concur and submit the modification for approval to the Program Specialist. 

	 Inform the producer that potential changes to practice implementation should be 
discussed with NRCS if modification to design or specification appears necessary.  TSP 
must inform District Conservationist of pertinent details in written format.   

This work will be considered complete when the annual status review is completed in 
ProTracts, scheduled practices for 2010 and prior years are completed, and/or contract is 
modified in ProTracts. 


