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<Date>

CERTIFIED-RETURN RECEIPT REQUESTED
<Participant Name>

<Address>

<City>,<State>   <Zip>
Dear <Participant Name>:

This letter is to inform you that the Natural Resources Conservation Service (NRCS) has made a program decision that:
<enter program decision; reasons for the decision (statutory, regulatory, and/or policy basis); and state evidence and any other considerations given in making the decision>
If you disagree with this program decision, you may request one of the following within 30 calendar days of the receipt of this letter:

1. Request an informal hearing with the NRCS state conservationist.  A written request outlining the basis for your appeal, and a copy of this letter, must be sent to the following:

Natural Resources Conservation Service

Attn:  State Conservationist

760 South Broadway

Salina, Kansas   67401-4604

2. Request mediation.  Mediation is a process in which a trained, impartial third party, helps look at the issues, identifies and considers options, and determines if a solution can be developed with all parties.  Mediation is private, confidential, and informal.  The mediator has no decision-making authority and can not decide what is right or make the involved parties take any action.  If mediation is successful, the mediator will help us reach an agreement and document that solution in writing.  Participants in mediation may be required to pay fees established by the mediation service.  If you have questions regarding mediation, contact the Kansas Agricultural Mediation Service at (800) 321-3276.

<Participant Name>
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If you choose mediation, you must send a written request, including a copy of this letter, to the following address:

Natural Resources Conservation Service

Attn:  State Conservationist

760 South Broadway

Salina, Kansas   67401-4604

3.
Appeal to the Farm Service Agency (FSA) County Committee (COC) at the address below.

<enter COC address>

4.  Request an appeal to the National Appeals Division (NAD).  A written request, including the basis for your appeal, must be sent to the following:

Patricia A. Leslie, Assistant Director

National Appeals Division

Western Regional Office

755 Parfet, Suite 494

Lakewood, Colorado   80215-5506

Telephone:  1-800-541-0483

Fax:  303-236-2857

The NAD hearing procedure allows that the burden of proof is on the appellant to prove the agency decision is wrong.  Appellants are expected to provide evidence to support their position.

In the event that you pursue an appeal with the state conservationist or NAD, I will provide them a copy of your administrative record.  The administrative record contains all the materials and information maintained by the NRCS relating to your appeal, as well as the NRCS program decision reached in your case.

<Participant Name>
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Please contact me if you have any questions.

Sincerely,

<NAME>

District Conservationist

cc:

<Assistant State Conservationist for Field Operations>

<Supervisory District Conservationist (if applicable)>
<FSA CED>

<FSA COC Chairperson>

