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Abstract 
 

The Toolkit Map Label  button will allow the user to create labels in text, bullet leader, or call out style.  
The button will not allow a combination of these styles to be created at one time.  This task guide will step 
the user through how to convert selected Text labels to a Call Out style label. 
 
Assumptions 
 
Text labels have been created using the Toolkit Map Label button or standard ArcMap functionality. 
 
Instructions
 

1. Use the Select Elements  tool to select the text labels to convert to call out labels. 
 
2. Right click on any one of the selected labels, then click Properties. 
 
3. Click Change Symbol… on the Properties dialog window. 
 
4. Click Properties…  on the Symbol Selector dialog window. 
 
5. Click the Advanced Text tab on the Editor dialog window. 
 
6. Check the Text Background box. 
 
Optional steps 7-9 can be used to change color and shape of the call out box. 
 
7. Below the Text Background checkbox, click the Properties button. 
 
8. Select the radio button for either square or rounded corners. 
 
9. Click the Symbol… button to change the fill or outline color of the call out box. 
 
10. Click OK to close and save changes on each previously opened dialog window. 
 
The new call out box will be directly over box’s pointer and must be repositioned to a new location. 
 

11. Use the Select Elements  tool to select the call out box. 
 
12. Click, hold, and drag the call out box to the appropriate location. 
 
13. Place the mouse pointer over the light blue point at the end of 

the call out box pointer and click, hold, and drag the pointer to 
the appropriate location. 
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