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SECURITY SYSTEM INSTRUCTIONS  
 
You must enter through the front door when the system is armed.  The system arms 
automatically at 7:00 p.m. and stays armed until disarmed. 
You have 30 seconds to disarm system. 
 
Check light - red, system is armed - you need to disarm 
                     green, system is already disarmed - someone possibly in the building 
 

TO DISARM 
Open cover - Enter your code number 
Press "off" (1) 

After you have disarmed the system leave the cover lid open. 
 
Before you leave make sure you are the last one in the building.  Before arming the 
system, tour the building to confirm that you are the last one in the building.  Remember 
that the last one to leave the building is responsible for arming the system.  

 

TO ARM 
Enter your code number 
Press "away" (2) - Close cover 
 

Wait to see that the red light is showing indicating that the system is armed before you leave 
the building.  You have 45 seconds to exit the building. Close the cover lid after arming the 
system. 

 
If you are in the building around 7:00 p.m. when the system automatically arms: 
 
System will start to beep approximately 2 minutes (by its timer) before system automatically 
arms.  You cannot hear the beep in the back of the building.  Wait until system is armed, 
then disarm.  You cannot disarm system while it is beeping. 

 

ALARM GOES OFF ACCIDENTLY 
 

Enter your code number and press "1" (off) - Enter your code    
number and press "1" (off) AGAIN 

 

PROBLEMS 
Contact:  Arvil Bass (work) 823-4534 and (residence) 785-404-6220 
     Loren Graff (work) 823-4502 and (cell) 785-623-1997 
     Rhonda Sulsar (work) 823-4521 and (residence) 785-488-3382 
 

Conference Center:  The alarm system is to be armed and both front doors locked 
at all times when the building is not in use. 


