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STUDENT TRAINEE

EVALUATION AND SELF-EVALUATION 
INSTRUCTIONS
1) PART A is to be completed by the student trainee on or before the date established by the training supervisor.

2) PART B is to be completed by the training supervisor and forwarded with PART A to the assistant state conservationist or field operations (ASTC-FO).

3) PART C is to be completed by the ASTC-FO and returned to the training supervisor so the training supervisor may conduct a final review with the student trainee on or before the student trainee’s last duty day of the season.
PART A - TRAINEE’S COMMENTS

     


Name

     


E-mail Address
     

College

     


Major

     


Expected graduation date




     


     


     


Home Address

     


     


     


Forwarding address while on leave without pay

Present Duty Location:       

From       
  To       

Previous Duty Location:       

From       
  To       

Previous Duty Location:       

From       
  To       

I request leave without pay to continue my education:
 FORMCHECKBOX 

YES
 FORMCHECKBOX 

NO
My last day in pay status:       

(If using annual leave, dates should be when your leave runs out.)
CHECK ONE:

I wish to use my annual leave prior to the beginning of LWOP:
 FORMCHECKBOX 
  (OR)

I wish my annual leave to remain to my credit:
 FORMCHECKBOX 

Provide a brief, complete description of your impressions and reactions concerning your latest training experience.  Include those areas where things are being done right and in those areas where improvement can be made.  Be objective in your comments.

1.  How did you like the community in which you were stationed?

     
2.  Describe the office atmosphere in which you worked.
     
3.  What is your opinion of the Natural Resources Conservation Service (NRCS) and what they are trying to accomplish?

     
4.  What aspects of the job do you like most?

     
5.  What aspects do you like least?

     
6.  What is your opinion of:


a. The supervisor's training techniques?

     

b. Other NRCS staff's training?

     

c. District employee's training?

     
7.  On which aspects of the job do you need more training?
     
8.  How was your training organized and structured?  Please explain.
     
9. Did you receive adequate instruction and follow-up to complete your assigned tasks?  Please explain.
     
10. What additional tasks would you want to learn at your next training location?
     
SIGNATURE:

Trainee
Date

PART B - TRAINING SUPERVISOR'S COMMENTS
RATING SCALE:

E - Excellent - Of exceptional merit, good team worker, always helpful, recognizes other 
 viewpoints, prompt, presents ideas clearly and skillfully, consistently 
 
 produces more than is expected, diplomatic, possesses leadership skills
G - Good - Better than average, producing favorable results, dependable, confident, but 
 
 needs reinforcement before proceeding, usually prompt
F - Fair - Neither very bad nor very good, passable, meets others halfway, compromises 
diplomatically
P - Poor - Inadequate, lacking productivity, lacking skill
U - Unacceptable - Unsatisfactory, not adequate, difficult to work with, usually tardy, 

 refuses responsibility, slow to understand, lacks confidence
EVALUATION FACTORS:  Circle appropriate letter and include comments in each area listed below.

1. 
COOPERATION:



E
G
F
P
U

2. 
DEPENDABILITY:



E
G
F
P
U

3. 
PERSEVERANCE:



E
G
F
P
U

4. 
COMMUNICATION:



E
G
F
P
U

5. 
WRITTEN COMMUNICATION:

E
G
F
P
U

6. 
SELF IMPROVEMENT:


E
G
F
P
U

7. 
SELF-CONFIDENCE:


E
G
F
P
U

8. 
USING INSTRUCTIONS:


E
G
F
P
U

9. 
PRODUCTIVITY:



E
G
F
P
U

10. 
WORKING WITH OTHERS:

E
G
F
P
U

11. 
INITIATIVE:




E
G
F
P
U

12. 
OTHER:




E
G
F
P
U

13.  Give your opinion of the progress made by employee during this period.

     
14.  What is employee's potential to develop into a leader?
     
15.  Has employee demonstrated attitudes that will be an asset to NRCS as a career employee?  If yes, give examples.
     
16.  Did you recommend he/she make any change in college courses?  If so, what?

     
17.  How well does the employee work with customers?  Does employee understand their problems and viewpoints?  

     
18.  Explain/describe characteristics needing improvement.

     
19.  Do you recommend continued employment as a result of your experience as training supervisor?  If no, why not?

     
20.  Does employee have an adequate understanding of farm methods and practice?
     
SIGNATURE:

Training Supervisor
Date

PART C - ASTC-FO RECOMMENDATIONS
     
SIGNATURE:
Assistant State Conservationist
Date
Reviewed on:




Date

SIGNATURES:

Supervisor
  Student

