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CHECK LIST FOR

FOUNDATION DRILLING SERVICE CONTRACTS
Watershed or RC&D:       
  Site(s):       
 
Agreement No.:       
  Invitation For Bids (IFB) No.:       

Contract No.:             FORMTEXT 


  Performance Time:  
 Days 
	STEP
	ACTIVITY
	DATE
	REMARKS

	1.
	Request, Specifications, Cost Estimate, Performance Time (from Engineering Staff)
	     
	     

	2.
	Land Rights Cleared
	     
	     

	3.
	Funds Available
	     
	     

	4.
	Wage Rates Request – Form SF98 (FAR 22.1008-1)
	     
	     

	5.
	Wage Rates Received
	     
	     

	6.
	Advertised in FedBizOpps (FAR 5.101)
	     
	     

	7.
	IFB Issued
	     
	     

	8.
	Mailing List for IFB in Folder
	     
	     

	9.
	Appoint Contracting Officer’s Representative (COR)
	     
	     

	10.
	Bid Opening 
	     
	     

	11.
	Observer’s Report
	     
	     

	12.
	Letter to Apparent Low Bidder
	     
	     

	13.
	Prepare and Distribute Abstract to Bidders 
	     
	     

	14.
	Document Planholders in File
	     
	     

	15.
	Equipment Inspection by COR
	     
	     

	16.
	Check of Performance & Financial References
	     
	     

	17.
	Construction Schedule Approved by COR & CO
	     
	     

	18.
	Workweek Approved by COR & CO
	     
	     

	19.
	Safety Program Furnished by Contractor
	     
	     

	20.
	Certificate of Workers Compensation Insurance
	     
	     

	21.
	CO Recommendation on Abstract
	     
	     

	22.
	Contract Awarded
	     
	     

	23.
	Contract Distributed
	     
	     

	24.
	Form AD-760 (if over $10,000)

Report to Procurement Agent (if under $10,000)
	     
     
	     
     

	25.
	Posting on FedBizOpps (FAR 5.201)
	     
	     

	26.
	Form SF-99 Sent (FAR 22.1017)
	     
	     

	27.
	Time Starts
	     
	     

	28.
	COR Letter Accepting Work
	     
	     

	29.
	Letter of Acceptance to Contractor
	     
	     

	30.
	Release of Claims
	     
	     

	31.
	Contract Folder Conformed (State Office  and Gov. Rep.)
	     
	     


CO:       
  COR:       

ASTC:       
  DC:       


Time Starts:       
  NRCS Accepts:       

