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Kansas Exhibit 3, Sample Letter – Correcting a Technical Determination or Technical Decision
<PUT ON OFFICIAL LETTERHEAD>
<Date>

CERTIFIED-RETURN RECEIPT REQUESTED
<Participant Name>
<Address>

<City>,<State>   <Zip>
Dear <Participant Name>:

At your request, we reviewed the preliminary technical determination of <enter preliminary determination> completed on your farm number <XXX>, tract number <XXX>.  On <date>, we made a field visit to your tract.  Based on the findings of this field visit, our preliminary technical determination has been reconsidered and modified to the following:
<enter revised technical determination>
Since this reconsideration was completed at your request, and the preliminary technical determination has been revised as a result of this review, it is now a final technical determination.

This final technical determination becomes final 30 calendar days after your receipt of this letter.  If you disagree with this determination and wish to appeal it, you may appeal to either the:

1. The Farm Service Agency (FSA) county committee (COC) at the address below.

(for Title XII conservation programs)



<enter COC address>

2. The Natural Resources Conservation Service (NRCS) state conservationist at the address below.

Natural Resources Conservation Service

Attn:  State Conservationist

760 South Broadway

Salina, Kansas   67401-4604

Telephone:  785-823-4565

Fax:  785-823-4540

<Participant Name>
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Or:

3.
Appeal to the National Appeals Division (NAD).  A written request, including the basis for your appeal and a copy of this letter, must be sent to the following.

Patricia A. Leslie, Assistant Director

National Appeals Division

Western Regional Office

755 Parfet, Suite 494

Lakewood, Colorado   80215-5506

Telephone:  800-541-0483

Fax:  303-236-2857

The NAD hearing procedure requires that the burden of proof is on the appellant to prove the agency decision is wrong.  Appellants are expected to provide evidence to support their position.

In the event that you pursue an appeal with the state conservationist, FSA, COC, or NAD, I will provide them a copy of your administrative record.  The administrative record contains all the materials and information maintained by the NRCS relating to your appeal, as well as the NRCS program decision reached in your case.

Please contact me if you have any questions.

Sincerely,

<NAME>

District Conservationist

cc:

<Assistant State Conservationist for Field Operations>

<Supervisory District Conservationist (if applicable)>

