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Attachment 10 to KQAP

Checklist for Review of Technical Service Providers 

A. Planning

1) Are deliverables in accordance with the Statement of Work (SOW) for Conservation Planning?

The Natural Resources Conservation Service (NRCS) will check the first plan completed and submitted with the 
Technical Service Provider's (TSP's) certification (if not recently checked through the NRCS Planner Certification 
process).  The NRCS will check additional plans as deemed necessary.  TSP developed plans will be reviewed 
during regularly scheduled planning reviews at field offices.

2) Did the planning follow the nine-step procedure?

3) Did the inventory and analysis follow the National Planning Procedures Handbook (NPPH)?

4) Were the Kansas quality resource indicators properly applied?

5) Was the conservation map developed in Customer Service Toolkit (CST) using maps developed in ArcGIS?

6) If the plan included livestock and poultry in confinement, did the plan meet the requirements of a 
comprehensive nutrient management plan (CNMP)?

7) Has the plan been reported to the district conservationist (DC) for contract completion?
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B. Design

1) Does the design meet all the criteria stated in the practice standard/specification and are deliverables in 
accordance with the SOW?

2) If the design is for a manure and wastewater handling and storage system, is that part of a CNMP:

a. Are there proper calculations for manure and/or runoff water volumes?

b. Do the storage volume requirements include a proper water balance analysis?

c. Are there soil borings showing expected groundwater separation and the number of borings 
required by Conservation Practice Standard 313, Waste Storage Facility, or 359, Waste Treatment 
Lagoon?

d. Is there a geological analysis of the waste storage site (if earthen), a soil mechanics analysis of the 
expected seepage rate, and design support for construction specifications as appropriate?

e. Are all pertinent buildings, pens, roads, wells, and other features platted on the plan view?

 

The NRCS will check the first design completed and submitted for payment by each TSP.  After the first plan, five 
percent of the TSP's plans will be checked on a random basis.  The TSP Handbook regarding quality assurance 
and General Manual (GM) Title 450, Part 407, will be used as guidance.  Reviews of TSP designs will be 
coordinated by the state TSP coordinator.
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f.  Are the plans and specifications prepared in accordance with the “Engineering Procedures for 
Manure and Wastewater Handling and Storage?”

g. Have the applicable progress items been calculated properly and reported to the DC?

C. Layout (Installation)

1) Are deliverables in accordance with the SOW for practices to be installed?

2) Did the TSP perform the layout services in accordance with the drawings/specifications so that the 
construction contractor could build the project?

3) Have the applicable progress items been calculated properly and reported to the DC?

The NRCS will check the first installation completed and submitted for payment by each TSP.  Additional 

2)  Was a copy of the operation and maintenance (O&M) plan or a copy of the standard and specification 
provided to and reviewed with the customer for O&M requirements for each CP installed?
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 D. Checkout

The NRCS will check the first checkout completed and submitted for payment by each TSP.  Additional 

1) Are deliverables in accordance with the SOW for practices checked out?

2) Did the TSP provide the practice certification statement?

3) Were test results included, as necessary, to support the certification (i.e., compaction, moisture, density, 
seepage, etc.)?

7) Have the applicable progress items been calculated properly and reported to the DC?

4) Did the TSP survey and measure all project length, width, slopes, and dimensions?

5) Did the TSP provide correct “as-built” or final quantities for payment in accordance with conservation practice 
standards and contract requirements?

6) Did the TSP provide final “as-built” drawings signed by him/her?
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