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INTRODUCTION 
 
This position is located at a Plant Materials Center (PMC), operated by the Natural Resources 
Conservation Service (NRCS).  The incumbent, under direction of the PMC Manager, will 
assist in the assembly, observation, and evaluation of plant materials and the production of 
various grasses, legumes, and woody plant materials. 
 
DUTIES 
 
Under direction of the PMC Manager, the incumbent will carry out the objectives outlined in the 
annual business plan pertaining to initial observation, advanced evaluation, and cultural 
evaluations as follows: 
 
Assists the manager in planning and carrying out cultural trials and field evaluation plantings of 
selected plant materials.  Conducts supporting research as necessary. 
 
Conducts on-site evaluation of plant studies, establishes and maintains records of data for 
inclusion in performance and potential use reports, and completes reports of studies for 
inclusion in the PMC and national data bases. 
 
Participates in and occasionally leads information transfer activities such as assisting in the 
preparation of an annual summary of observational studies as a part of the annual technical 
report for the PMC, and developing and conducting tours and field days for specific interest 
groups. 
 
Assists the manager in directing PMC activity.  Provides technical guidance to lower grade 
employees during specified activities; such as, seed and plant production, greenhouse 
operations, seed processing, plant distribution, inventory control, and related activities. 
 
Works cooperatively and through channels with personnel from NRCS field offices (FOs) and 
other agencies, keeping the manager informed of such contacts. 
 
Develops and presents professional papers of PMC work to NRCS and partner organizations. 
 
Performs related duties as assigned. 
 
Works within a team concept to develop and implement ways to improve the efficiency, 
effectiveness, and quality of the products and/or services provided to internal and external 
customers. 
 
Performs duties in a manner which actively supports civil rights policies regarding personnel 
rules and regulations and delivery of NRCS programs and services without regard to race, 
color, national origin, religion, sex, age, marital status, or mental or physical handicap. 
 
To perform the above duties, the incumbent must serve as an incidental motor vehicle 
operator.  This may require the operation of a motor vehicle on both public and private roads 
during daylight hours and occasionally after dark.  A valid state driver's license is required.
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EVALUATION FACTORS 
 
1.  Knowledge Required by the Position
 
Professional knowledge of established methods and techniques of plant management and 
propagation that enables the employee to resolve problems using a variety of standard 
treatments and proven techniques. 
 
General knowledge and understanding of agency, state, or Tribal policies, procedures, 
statutes, and regulations affecting the conservation, protection, restoration, and management 
of natural resources and the environment to sufficiently administer established supporting 
plant-based programs, as required. 
 
Basic knowledge and understanding of the applications of related disciplines; such as, wildlife 
and fisheries management, soil science, range, hydrology, forestry, and threatened and 
endangered species sufficient to prepare, implement, and/or evaluate segments of land, water, 
and air use plans under multiple-use, sustained yield concepts. 
 
Knowledge and skill, both written and oral, in communicating in order to inform visitors to the 
PMC about the purpose of the PMC and various aspects of its activities and to assist in the 
development of necessary reports on PMC projects and accomplishments. 

 
2.  Supervisory Controls
 
The incumbent is under the supervision of the PMC Manager.  He/she may also receive 
technical guidance from a higher level PMC specialist.  The incumbent has, as assigned, 
technical supervision over lower grade employees, and general supervision during the 
manager’s absence. 
 
3.  Guidelines
 
The incumbent operates within the framework of the long-range and annual business plan.  
Other guides include the agency General Manual for administrative matters, the field office 
technical guide (FOTG), and published soil surveys. 

 
4.  Complexity
 
The incumbent will assist with the management of a facility with 20 to 30 studies in progress at 
any given time, a seed cleaning facility, a seed research laboratory, and much specialized farm 
and construction equipment.  Extremely technical work must be accurate and precise. 

 
5.  Scope and Effect
 
The purpose of the work is to assist in the assembly, testing, and evaluation of plant materials.  
The PMC produces foundation seed to stimulate commercial seed dealers to produce and sell 
certified seed of improved plant material releases.  The new or improved plant materials are 
utilized in soil and water conservation practices.
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6.  Personal Contacts
 
Contacts are with the PMC Staff, various state office (SO) personnel, the National Technology 
Support Center, and national headquarters.  Contacts are also maintained with other federal 
and state agencies, state regulatory services, crop improvement associations, research 
organizations, nurseries, seed producers, and department heads and professors from colleges 
and universities.  Contacts are also made with the many visitors to the PMC each year. 

 
7.  Purpose of Contacts
 
Contacts are generally cooperative and geared toward pursuing mutual goals. 

 
8.  Physical Demands
 
The work requires frequent walking and standing in field areas and test plots or barns.  
Walking may be complicated by irregular ground contours or the need to carry moderately 
heavy equipment or other items.  The incumbent may operate trucks, tractors, combines, or 
other equipment.  A valid state driver’s license is required. 

 
9.  Work Environment
 
The incumbent is exposed to such hazards as chemical fertilizers and farm equipment.  Work 
is planned to avoid being outside in inclement weather. 
 
This position is determined to be nonexempt from the provisions of FLSA. 
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