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    Attachment 2 to KS300-12-9
dated 11/19/2012
TERMINATION LETTER TEMPLATE











<Date>
CERTIFIED–RETURN RECEIPT REQUESTED

<Participant Name>

<Address>

<City, State ZIP>
<Dear Participant>:
You were previously notified on <insert date> of a potential contract violation and given a reasonable amount of time to rectify the cause for violation.  I received a request for termination of <Program and contract number> from <Name>, <Supervisory> District Conservationist, Natural Resources Conservation Service (NRCS), <location>, Kansas, for <state detailed reason for termination including contractual and regulatory basis for violation>.  
Participants of terminated contracts are subject to refund of all payments received plus liquidated damages, in accordance with the Title 7 Code of Federal Regulations (CFR), <for Environmental Quality Incentives Program [EQIP] use Part 1466, Subpart B, 1466.26> <for Wildlife Habitat Incentives Program [WHIP] use Part 636.13> <for Conservation Security Program use Part 1469 Subpart B Section 1469.25> <for Conservation Stewardship Program use Part 1470 Subpart B Section 1469.27>, Conservation Programs Manual, Conservation Program Contracting, Part 512, Subpart F Sections 512.58; Form <CCC-1200, or NRCS-CPA-1202>; and Form <CCC-1200 or NRCS-CPA-1202-CPC> Appendix signed by you on <date>.  

Total funds obligated to this contract were <$0.00>.  <No payments have been made.> or <Payments have been made> in the amount of <$0.00>.  Liquidated damages calculate to <$0.00>.  However, because total recovery of cost is less than $1,000, all recovery of cost is waived in the interest of the public.
This contract is considered terminated as of the date of this notification letter.
The termination of your <Program> contract is appealable, as this action meets the definition of an adverse decision to an individual, in accordance with Title 7 CFR 11.1.  The right of NRCS to terminate your contract is not appealable as this is a matter of regulation.
If you want to appeal the decision, you have 30 days from the date you received this notification to request any one of the following:

· An informal hearing with the state conservationist.  Please address this request to:
Eric B. Banks, State Conservationist

Natural Resources Conservation Service

760 South Broadway 

Salina, Kansas   67401

A hearing will be held no later than 30 days from the date the request is received with a written final decision issued no later than 30 days from the close of the hearing.

· Appeal to the Farm Service Agency (FSA) County Committee (COC):


Farm Service Agency



<local FSA office address>



<local FSA office address>

The FSA COC will advise you of the scheduled date for the appeal hearing.  If the FSA COC finds merit in your appeal, they must, by regulation (Title 7 CFR 780.11) request review by the NRCS state conservationist.

· Request mediation to either: 
Eric B. Banks, State Conservationist 

Forrest Buhler

Natural Resources Conservation


Kansas Agricultural Mediation 

Service



       OR
Service

760 South Broadway



2A Edwards Hall

Salina, Kansas  67401-4604 


Manhattan KS 66506

785-823-4500 




1-800-321-3276

· Appeal to the National Appeals Division (NAD) at the following address:




National Appeals Division

Western Regional Office

755 Parfet Street, Suite 494 
Lakewood, Colorado   80215-5506 

Phone:  1-800-541-0483 
TTY:      1-800-497-0253 
             (303) 236-2862 
FAX:      (303) 236-2820
Any request for mediation or appeal must be made in writing and include a copy of this notice along with your specific reasons why you feel this decision is in error.  You must also furnish a copy of your request to this office.

Please contact <Name>, <Supervisory> or <District Conservationist>, NRCS, <Location>, Kansas, if you have any questions.

Sincerely,

<NAME>
Assistant State Conservationist

cc: <send a copy to every active contract participant, even zero percent share participants.>
ec:

< Assistant State Conservationist for Programs, Salina, Kansas>
<Supervisory District Conservationist, Location, Kansas>

<District Conservationist, Location, Kansas>

<Budget Officer, Salina, Kansas>
<Secretary for Administrative Staff, Salina, Kansas>
Helping People Help the Land

An Equal Opportunity Provider and Employer
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