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Attachment 1 to KS300-12-9

dated 11/19/12
CANCELLATION LETTER TEMPLATE













<Date>
CERTIFIED–RETURN RECEIPT REQUESTED

<Participant Name>

<Address>

<City, State ZIP>
<Dear Participant>:
I received your request for cancellation of <Program and contract number> and have approved your request.  You requested cancellation because <insert reason here>.
Participants of cancelled contracts are subject to refund of all payments in accordance with the Title 7 Code of Federal Regulations (CFR), <(for Environmental Quality Incentives Program [EQIP] use) Part 1466, Subpart B, 1466.26(b)(2)> <(for Wildlife Habitat Incentives Program [WHIP] use) Part 636 Section 636.13> <(for Conservation Security Program [CSP–2002] use) Part 1469 Subpart B Section 1469.25> <(for Conservation Stewardship Program [CSP–2008] use) Part 1470 Subpart B Section 1470.27; Conservation Programs Manual, Conservation Program Contracting, Part 512, Subpart F, Section 512.57; Form <CCC-1200, or NRCS-CPA-1202>; and Form <CCC-1200 or NRCS-CPA-1202-CPC> Appendix signed by you on <date>.  
Total funds obligated to this contract were <$0.00>.  <No payments have been made.> or <Payments have been made in the amount of $0.00>.  Liquidated damages calculate to <$0.00>.  
However, no refund payments or liquidated damages will be charged due to this cancellation because the cost of recovery is less than $1,000 and is waived in the interest of the public.
This contract is considered cancelled as of the date of this notification letter.
This decision is not appealable because you requested the contract cancellation.  Furthermore, in accordance with the program provisions, because there are no recovery of costs associated with the cancellation of this contract, the decision does not meet the regulatory definition for an adverse decision under Department of Agriculture appeal procedures at Title 7 CFR Section 11.1.
Please contact <Name>, <Supervisory> or <District Conservationist>, NRCS, <Location>, Kansas, if you have any questions.

Sincerely,

<NAME>
Assistant State Conservationist

cc: <send a copy to every active contract participant even zero percent share participants>
ec:

<Assistant State Conservationist for Programs, Salina, Kansas>

<Supervisory District Conservationist, Location, Kansas>

<District Conservationist, Location, Kansas>
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