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INTRODUCTION 
 
The position is located on the Resource Conservation Staff (RCS) in the Kansas State Office (SO).  
The incumbent serves as a geographic information systems (GIS) specialist and provides support in 
statewide cartography and remote sensing activities and programs. 
 
DUTIES 
 
Provides GIS products and services in support of state Natural Resources Conservation Service 
(NRCS) programs and activities.  Requests for such assistance are coordinated through the state GIS 
specialist.  
 
Serves as an integral member of the RCS and is responsible for acquiring data from both internal and 
external sources. 
 
Develops cartographic products and tabular reports from geospatial data to support state, area, and 
field service center staffs as well as other partners and customers. 
 
Maintains the Kansas data library through cataloging and archiving data. 
 
Responsible for ortho-rectifying and image-processing satellite data to be used in natural resource 
planning. 
 
Responsible for managing data requests and reporting progress. 
 
Responsible for digitizing natural resource data using GIS software in support of natural resource 
planning. 
 
Assists in updating and maintaining geospatial data on service center servers and provides 
cartographic support for NRCS field operations. 
 
Conducts limited analysis of geospatial data in support of statewide programs and activities. 
 
Performs other related duties as assigned. 
 
Works within a team concept to develop and implement ways to improve the efficiency, effectiveness, 
and quality of the products and/or services provided to internal and external customers. 
 
Performs duties in a manner supportive of a safe and healthy work environment, and exercises safety 
precautions when exposed to dangerous objects, chemicals, extreme temperatures, etc. 
 
Performs duties in a manner which actively supports civil rights policies regarding personnel rules and 
regulations and delivery of NRCS programs and services without regard to race, color, national origin, 
religion, sex, age, marital status, or mental or physical handicap. 
 
CONDITION OF EMPLOYMENT 
 
Operates a motor vehicle incident to the above duties.  Must possess and maintain a valid state motor 
vehicle operator’s license for the type of vehicle(s) operated. 
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EVALUATION FACTORS 
 
l.  Knowledge Required by the Position
 
Knowledge of various operating systems and computer programs such as Microsoft Word, Microsoft 
Excel, and Microsoft Access in order to organize, manage, and catalog cartographic data. 
 
Knowledge of Environmental Systems Research Institute (ESRI) GIS software, specifically ArcInfo, 
ArcView, and ArcGIS, in order to develop cartographic and geospatial products and manage geospatial 
data. 
 
Ability to identify and analyze problems, generate alternatives, and make decisions in order to ensure 
efficient processes and quality products. 
 
Ability to communicate with others (e.g., orally, Text Telephone [TTY], sign language, or lip reading, 
etc.) in order to express ideas and facts, make effective presentations, and facilitate an open exchange 
of ideas. 
 
Ability to examine and analyze observations, prepare continuous data profiles, search for anomalies, 
and make preliminary conclusions as to their significance in order to develop cartographic products and 
tabular reports. 
 
Ability to inspect and edit digital geospatial data in order to ensure compliance with specifications and 
certify it for inclusion in the database and process data through appropriate software routines to 
produce color-separate map layers for printing. 
 
Ability to coordinate phases of assignments, apply scientific knowledge and judgment in order to 
manage, and analyze geospatial data. 
 
2.  Supervisory Controls
 
The incumbent is under the direct supervision of the state resource conservationist.  The supervisor 
makes assignments by defining objectives, priorities, and deadlines, and assists the cartographer with 
unusual situations which do not have clear precedents.  The incumbent plans and carries out 
necessary steps to complete assignments in accordance with instructions, policies, previous training, 
and accepted cartographic practices.  Completed work is evaluated for technical soundness, 
appropriateness, and conformity to policy.  The methods used in arriving at the end results are not 
usually reviewed in detail. 
 
3.  Guidelines
 
The incumbent uses many and varied guidelines including, established procedures, practices, or 
techniques in performing the work.  The incumbent is responsible for selecting and making minor 
adaptations to procedures and accepted practices and handling unexpected conditions that may arise 
in the normal course of the assignment.  In addition, the incumbent must exercise judgment in applying 
standard cartographic practices to new situations and in relating new work situations to precedent ones. 
 
4.  Complexity
 
Assignments may consist of minor phases of a broader assignment in which complex features occur.  
Incumbent is expected to apply standard cartographic practices to new situations.  He/she uses 
initiative to solve problems relating to complex map finishing, revision, automated cartography, and
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digital data.  Assignments also involve applying standard practices of other scientific disciplines as they 
relate to cartography. 
 
5.  Scope and Effect
 
The purpose of the work is to produce cartographic, remote sensing, and geographic referenced data in 
support of a variety of user systems; to investigate and analyze any problems on conditions; and to 
provide or recommend ways of dealing with them.  Incumbent's determinations affect accuracy, 
reliability, and timeliness of projects and/or the design of maps, data, or operations of cartographic and 
GIS instruments and equipment. 
 
6.  Personal Contacts
 
Personal contacts are with individuals or groups from outside the employing agency, including officials 
or representatives of other agencies, state and local governments, or private industrial concerns that 
are either under contract or want to do business with the government.   
 
7.  Purpose of Contacts
 
The purpose of contacts is to plan and coordinate work efforts involving others, advise on or discuss 
contract requirements, and resolve problems.  People contacted are usually working toward a common 
goal and are generally cooperative.   
 
8.  Physical Demands
 
The work is primarily sedentary although there may be some walking, standing, and carrying of source 
material. 
 


	Incumbent: 
	Date: 
	Supervisor name & title: 


