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§WI 505.43 Exhibit 1 - Landowner use of a registered professional engineer (Non-
Technical Service Provider - sample letter 

 
 

USDA 
NATURAL RESOURCES CONSERVATION SERVICE 

400 Water Street 
Anytown, Anywhere 00000 

 
 

Name Current Date 
Address 
 
Dear (Landowner): 
 
You have expressed an interest or have requested cost sharing from the (Cost Sharing Agency) 
for practice (practice name).  You have indicated that your system will be planned or designed 
by a private engineering consultant.  The Natural Resources Conservation Service (NRCS) 
welcomes the involvement of your consultant.  However, you need to be aware that the NRCS 
will require that the consultant be responsible for meeting NRCS standards and specifications in 
the planning, design, and construction of the practice. 

There are certain items that must be submitted to the NRCS to meet this requirement.  These 
items are outlined in this letter.  We hope this will provide a clear understanding for all parties 
involved and prevent any possible misunderstanding.  The following items are needed. 

Prior to Construction  
 
1. NRCS will determine your eligibility for program participation. 

2. The engineering consultant will perform any needed foundation investigations and 
laboratory testing of soils. 

3. A pre-planning or pre-design conference will be conducted with you, the engineering 
consultant, and a NRCS representative. 

4. You need to submit the following items provided by the engineering consultant to the 
NRCS: 

a. A copy of all planning and design assumptions and computations. 
b. A set of construction drawings and specifications signed and sealed by the engineer. 
c. A transmittal letter containing a statement similar to the following: "To the best of my 

professional knowledge, judgment, and belief, this design and these construction 
plans meet NRCS standards (Standard numbers and titles)." 

d. The engineer's cost estimate for the project. 
e. A construction inspection plan stating the items requiring inspection, documentation 

requirements, and the qualifications of the personnel performing the inspections. 
f. An operation and maintenance plan for the practices included in the construction 

plans. 
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5. NRCS will perform a functional review of all items provided by the engineering 
consultant. 

 
6. You are responsible for obtaining all permits and contacting all utility companies with 

facilities in the work area. 
 
During Construction  
 
1. You are responsible for hiring the construction contractor and ensuring that the 

inspection plan is carried out and that the practice is completed according to the 
approved construction plan and specifications. 

 
2. You are responsible for maintaining construction documentation and have any 

changes proposed during construction approved by the engineering consultant and 
accepted by NRCS.  Any approved changes must be noted on the "as-built" 
drawings. 

 
After Construction  
 
1. Upon completion, you must submit to the NRCS a copy of the "as-built" drawings, a 

certification statement signed by your engineering consultant, a job diary, and a copy 
of all construction documentation required in the inspection plan.  The certification 
statement should read "To the best of my professional knowledge, judgment and 
belief, the installed practice meets NRCS standards (list standard numbers and 
titles)." 

 
2. The NRCS will make a field visit to the site and will accept completion and inform the 

cost sharing agency based on the consultant's certification statement. 
 
3. You will need to follow the Operation and Maintenance Plan for the conservation 

system. 
 
I hope this letter fully explains NRCS expectations.  If you have any questions, please call 
me at (phone number). 
 
Sincerely, 
 
 
 
 
District Conservationist 
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§WI 505.42 Exhibit 2 – Landowner use of a Technical Service Provider - sample letter 
 
 

USDA 
NATURAL RESOURCES CONSERVATION SERVICE 

400 Water Street 
Anytown, Anywhere 00000 

 
 

Name Current Date 
Address 
 
Dear (landowner): 
 
You indicated that you have selected a Technical Service Provider (TSP) from the NRCS 
Technical Service Provider Registry.  The TSP will be providing services to implement (list 
practices) that are included in your (name of Farm Bill) contract.  The NRCS welcomes the 
involvement of your TSP. 
 
Each of the practices listed above has a conservation practice standard contained in the NRCS 
Field Office Technical Guide (FOTG).  A link to the electronic FOTG (eFOTG) is located on the 
Wisconsin NRCS website at http://www.wi.nrcs.usda.gov/.  Following each practice standard is 
a “Statement of Work.”  This document provides guidance for your TSP on the various items 
that must be provided to you and the NRCS prior to any program payments being made.  I have 
included copies of these Statements of Work for your reference. 
 
Upon completion of the practices in your (Farm Bill program) contract, please submit all 
documentation listed in the Statement of Work for each practice.  I will verify the completeness 
of the submittal prior to processing any program payments. 
 
NRCS engineering staff routinely perform a quality assurance review following construction on a 
sampling of work performed by TSPs.  I may be in contact with you in the future if your services 
are selected for review. 
 
If you have any questions, please contact me at (phone number). 
 
Sincerely, 
 
 
 
 
District Conservationist 
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§ WI 505.42 Exhibit 3 - Landowner use of a conservation contractor - sample letter. 
 

USDA 
NATURAL RESOURCES CONSERVATION SERVICE 

400 Water Street 
Anytown, Anywhere 00000 

 
Name Current Date 
Address 
 
Dear (Landowner): 

 
You have hired a conservation contractor to perform various technical services for your 
project.  The Natural Resources Conservation Service (NRCS) welcomes the involvement of 
your contractor.  However, you need to be aware that the NRCS will require the contractor to 
meet NRCS standards and specifications in all aspects of services provided. 
 
There are certain items that must be submitted to the NRCS to meet this requirement.  These 
items are outlined in this letter.  Your technical services contractor need only supply the 
information applicable to the services they are providing you. 
 
Prior to Construction  
 
1. Service Center staff will provide or concur in practice planning, feasibility determinations, 

cultural resources review, and foundation investigations. 
 
2. You need to submit the following items provided by the technical services contractor to the 

NRCS for approval: 
 

a. A copy of all design assumptions and computations. 
b. A set of construction drawings and specifications. 
c. The cost estimate for the project. 
d. A construction inspection plan stating the items requiring inspection, documentation 

requirements, and the personnel who will be performing the inspections. 
e. An operation and maintenance plan for the practices included in the construction 

plans. 
 

3. The NRCS will perform a complete check of the design and construction plans to 
determine compliance with NRCS standards. 

 
4. The NRCS will approve the construction plans by signing the cover sheet. 
 
5. You are responsible for obtaining all permits and contacting all utility companies with 

facilities in the work area. 
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During Construction  
 
1. You are responsible for hiring the construction contractor and ensuring that the 

inspection plan is carried out and that the practice is completed according to the 
approved construction plan and specifications. 

 
2. You are responsible for maintaining construction documentation and have any changes 

proposed during construction approved by the NRCS and noted on the "as-built" drawings. 
 
After Construction  
 
1. Upon completion, you must submit to the NRCS a copy of the "as-built" drawings and any 

construction documentation required in the inspection plan.  
 
2. The NRCS will review and approve the construction documentation. 
 
3. The NRCS will certify practice completion to the cost-sharing agency. 
 
4. You will need to follow the Operation and Maintenance Plan for the conservation system. 
 
We commend you and greatly appreciate your efforts and cooperation in promoting and 
installing high quality conservation practices in this county.  If you have any questions, 
please call me at (phone number). 
 
Sincerely, 
 
 
 
 
District Conservationist 
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§WI 505.42 Exhibit 4 - Conservation contractor letter of competency - sample letter 
 
 

USDA 
NATURAL RESOURCES CONSERVATION SERVICE 

400 Water Street 
Anytown, Anywhere 00000 

 
 

Name Current Date 
Address 
 
Dear (Conservation Contractor): 
 
As you requested on (date), I am furnishing you this Letter of Competency to provide technical 
services related to implementation of conservation practices installed by landowners.  This is 
based on a review of the documentation you submitted and our field review of your work.   The 
conservation practices for which you gained acceptance are: 
 
 Grassed Waterways - Design, Construction Layout and Construction Checkout  
  

Diversions - Construction Layout and Construction Checkout  
 
Terraces - Construction Checkout  
 

Service Center Staff will perform periodic spot-checking of the technical services listed above in 
order to document the successful maintenance of these competencies. 
 
We commend you for your efforts and cooperation in promoting and installing high quality 
conservation practices. 
 
Sincerely, 
 
 
 
 
 
District Conservationist 
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