Enalbling Spreadshest Wackos wikh 2007 EXCEL

DO THESE STEPS BEFORE OPENING ANY SPREADSHEETS.
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ONLY NEED TO DO THESE SETTINGS ONCE.
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Recent Documents.

£
= 1 pondxis =
Excel ion = s = [s = o o)l
/ Open
RIS 3 SW Area Training Class List.xls = Number
v: g CanREn: 4 SW Area Training Class List.xls =
H Save G H 1 :l K
oD VER. 8-2009
[ [ e
DATE:
= RCN SOIS | punoFF Te
|#7] Prepare > DATA INFO TABLE trss | L
BOVE
—= 1] GO TO GO TO PRINT
;'Q Send > AGH FLODD RCH HELP
Publish  »
|G
= 50
< ANIA
Close HNIA
L HNIA
HMIA
HNIA
22 Runoff HENIA

Excel Options

Papular
I rust ‘ enter P @ Help keep your documents safe and your computer secure and healthy.
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Save Microsoft cares about your privacy. For more information about how Microsoft Office Excel helps to protect your privacy,
1 please see the privacy statements.
Advanced X
Show the Microsoft Office Excel privacy statement
Customize Microsoft Office Online privacy statement
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- Trust Center ol
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Security & more

Learn more about protecting your privacy and security from Microsoft Office Online.

Microsoft Windows Security Center
Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer _.
secure, We recommend that you do not change these settings. Trust Center Settings...

Message Bar
Select “Show the Message Bar in all applications when content has been blocked”

Trusted Publishers

Message Bar Settings for all Office Applications

Trusted Locations 2
Showing the Message Bar

{#) Show the Message Bar in all applications when content has been blocked I
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ActiveX Settings
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Trusted Publishers
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Disable All Macros
With Notification

Macro Settings

Trusted Locations . . .
For macros in documents not in a trusted location:
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Open spreadsheet like normal
A “Security Warning” message bar will pop up
Select “Options”
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spreadsheets with Macres

Open Excel
Select the MS Office Button at the top left of the screen
Select the “Excel Options” button at the bottom right of the pop-up window
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Select “Save”
Set the “Save files in this format” to EXCEL MACRO-ENABLED WORKBOOK (xIsm)
Select OK

Excel Options

Popular .

¥ H Customize how workbooks are saved.
Farmulas
Proofing Save workbooks

. Save files in this format: quceI Macro-Enabled Workbook [* xlsm] :\D

Advanced Save AutoRecover information ev e — 5

AutoRecover file location: |C:\Document5 and Settings\janetvosberg\Application Data'Microsoft\Excell,

Customize
P Default file location: |C:'~.Document5 and Settings\janet.vosberg\My Documents
-Ins
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Offline editing options for document management server files

Save checked-out files to: (i)
@ The server drafts |ocation on this computer

() The web server

Server drafts location: |C\Documents and Settings\janet.vosberg My Documents\SharePoint Drafts), | [ Browse..,

Preserve visual appearance of the workbook

Choose what colors will be seen in previous versions of Excel: (i) Lolors..
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