NRCS MINNESOTA

This quick reference guide covers the process for setting up and using custom document properties

Add a new custom property to the drawing

TEXT FIELDS  243.0

1. Go to Drawing Utilities on the Application Menu at the top left hand corner of the drawing and select Drawing

2.

3. To add a new custom property, click on the Add... button

4. Provide a name for the custom property and a default value

L= Add Custom Property E]

5. Continue to add custom properties as needed. Click on the OK button when finished.

Properties.

Tools to maintain the drawing

D New » Drawing Properties
Sets and displays the file proparties of the
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Drawing Settings
Specifies drawing-wide ambient settings
and settings for units and zones, object

g Save As 3 Units

Controls coordinate and angle display

formats and precision
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Audit
Evaluates the integrity of a draving and
«corrects some errors
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Displays drawing statistics, modes, and
extents
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Custom properties:

Designed By

Drawn By

Checked By

Approved By

Designed By Date

Drawn By Date

Checked By Date
Approved By Date
Project_Site Name
‘Watershed_Subwatershed
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Custom properky name:

Go to the Custom tab in the Drawing Properties window
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Link the custom property with text in the drawing

1. Insert a new single line or multiline text object in the drawing, or double click on an existing piece of text to
start editing it

2. Right click in the text editor and select Insert Field...

3. The Field window will open. Select the field that you want to use to define the text and select the format that
you want to use. Click on the OK button when finished.
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HINT: Custom document property fields should be listed under the Document Field category.
Updating custom property fields.

1. The value for custom document properties can be changed in the Document Properties window. Again, go to
Drawing Utilities on the Application Menu at the top left hand corner of the drawing and select Drawing
Properties

2. Double click in a cell in the Value column to change that field’s value. Click on the OK button when finished.
3. You may need to regenerate the drawing for the changes to take effect.
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