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Schedule Practices 
 
Abstract   
In this guide you will learn how to assign conservation practices to land units. 
 
Steps:  Choose the Land Unit(s) – Select Guide & System – Pick Practice(s) – Schedule Practice 
– Choose Narrative – Month and Year - Assign Program  
 
Details  
With Toolkit running, the customer checked out, the customer’s window open, and the Practice 
Schedule Tab selected: 
 

Choose the Land Unit(s) 
1. In the Land Units area Click the Expand button 
 
2. Check the land unit you want to schedule a practice on. 

Note: If  there are several land units that will be scheduled the same, you can 
check all of them so they are scheduled at the same time. 

   
 

Select the Guide and System 
3. In the Conservation System Area, Click the Guides button. 
 
4. Select a Guide by clicking on the button to the left of the line. 

  
 

5. Click the OK button. 
 

6. Click on the Systems button. 
 

7. Pick a System by clicking on the button to the left of the line. 
  Sometimes there will only be one available System, a warning will appear. 
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8. Click the OK button. 
 
 
 
 
 
9. A short-list of practices will appear in the Conservation System area. 

  These are the practices often used with your chosen Guide and System. 
 

Pick the Practice(s) and Schedule Practices 
 

10. Select the practice for your selected land units from the All Practices area and/or the 
short-list in the Conservation System area . 

 
11. You can select multiple practices by holding down the Ctrl key. 

 
12. Be sure to click on the button to the left of the practice code. 

   
13. Click the Schedule Practices button. 

 
14. Notice that lines of data appear below in the Schedule area. 

 
Note – Repeat above steps to schedule practices to all the land units.  Be sure to 
uncheck the already scheduled land units before checking the next land units to 
schedule. 

 
Choose Narrative 

15. In the Schedule area, click each line in the Narrative column. 
 

16. Click on the Browse button. 

  
 

17. The Practice Narratives window comes up. 
 
18. Scroll through the list and choose the apropriate narrative. 
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19. Click the OK button. 
 
20. Do the same for the rest of the lines in the Schedule area. 

 
Month and Year 

21. In the Schedule area, click in the Month column for a row. 
 

22. Click the down-arrow and select the appropriate month. 
 

23. Do this for each row. 
 

24. Click in the Year column for a row. 
 

25. Enter the first year the practice will be used on the land unit. 
 

26. Recur Practices (if needed). 
  If future years need to be scheduled out, Click the little “R” button. 
  The Recurring Practices window pops up. 

   
  Fill in the Start year and End year, the Interval, and Click the OK button. 
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Assign Program 
27. For every line in the Schedule area, a program must be assigned. 
 
28. Click in the cell in the Program column. 

 
29. Click the down-arrow and select a program. 

   
 

30. Once everything is filled in, Click the Save button at the bottom of the screen. 
 
31. If you missed something there will be a pop up explaining it. 


