


ise ensure that you have attended the appropriate webinar : d have comp e
 iate training related to your position. Due to the holidays all supervisors sh
“employ¢ ; complete this task prior to authorizing use of annual leave.

1 have anv questions concerning the information contained in the Nation ati

ictions, | 2ase contact Sondra Folsom Jones, Human Resources Speci: ail
ar, at 515-284-4587 .
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