CIVIL RIGHTS ADVISORY COUNCIL
QUARTERLY MEETING MINUTES
NOVEMBER 1, 2012

The quarterly meeting of the Civil Rights Advisory Council was called to order at 10:02 am on November
1, 2012 by Chair Damarys Mortenson in Room 693B, NRCS State Office.

The Area CR Reports were given. They are attached.

Introduction of Attendees:
Alan Lauver, State Office Representative
Damarys Mortenson, Chair
Renae Nicholson, Hispanic Employment Program SEPM
Lori Schnoor, Federal Women’s Program SEPM
Lya Williams, Area 5 Representative
Dean Gronemeyer, Area 1 Representative
Tricia Mootz, Advisor
Teresa Steffens, Area 3 Representative
Kevin McCall, Vice Chair
Joe Thompson, Disability/Veterans SEPM
Laura Crowell, Outreach Program Coordinator
Laurel Foreman, Gay, Lesbian, Bisexual, and Transgender SEPM
Shaun Holcomb, American Indian/Alaskan Native SEPM
Greg Townley, Asian and Pacific Islander SEPM
Adam Stiegelmeier, Civil Rights/EEO Liaison Officer
Jeff Matthias, Area 2 Representative
Scott Eischeid, Area 4 Representative (call-in)
The Black Emphasis Program SPEM is currently vacant and was not represented

Lori Schnoor asked if women are considered to by Historically Underserved or Civil Rights Outreach.
Discussion occurred due to the current effort to inform female farmers and ranchers about the Claims
Process that is currently part of outreach effort. Women are not considered to be Historically
Underserved for NRCS programs.

Scott Eisheid asked where to find the Outreach/Civil Rights Report Spreadsheets. Tricia Mootz reported
that the spreadsheets are available on each area’s sharepoint site. The spreadsheets were sent to the

AMA’s to be available for staff to enter activities in the categories.

The SEPM’s gave reports. They are attached.



Laurel Foreman gave report on the Safe Zone Initiative. It is currently on hold waiting funding. The Safe
Zone Initiative makes available small signs that can be placed in an office or cubicle that lets GLBT
people know that the person is an “Ally” for them.

Tricia Mootz shared a news article about the federal pay gap between men and women. The gap has
shrunk significantly. The primary reason for the decrease in disparity is more alike in characteristics
related to pay than in the past.

EEOC Workforce Data was reported by Tricia Mootz and guest Chris Knutson (HR Manager). Parts of the
report are classified confidential. lowa NRCS currently does not meet the current national workforce
percentages for a number of classifications. Chris talked about prioritizing which categories to apply
efforts to recruit. Retention is also a problem in lowa to be considered when prioritizing. No action was
taken.

Tricia Mootz gave report on Summary of 2012 CR Reviews. Largest concern was from an Area 2 report
saying that “building is not technically handicap accessible.” Kevin McCall will be following up to correct
the deficiency. Tricia also reported that the 230 File will be converted to electronic from the current
paper file system that is in place.

A five minute break was taken.
Jay Mar, State Conservationist spoke to the CRAC members about the importance of being a member of
the CRAC. Jay also gave us a little history of himself and how Civil Rights have been important in the life

of his family.

The Meeting was adjourned due to time limits. A telephone conference call will take place on December
4, 2012 to finish up the meeting at 10:00 am.



NRCS State Office Civil Rights Activity Report — Quarter 4

November 1, 2012
Submitted by Alan Lauver

| presented civil rights information to the ESCP staff in the format of a game show on July 9th. Staff
members were quizzed on their knowledge of Title VII, Title VI, EEO complaint process, Civil Rights
Advisory Committee and Special Emphasis Programs.

Human Resources staff recruited at ISU and NW Missouri State.

Tricia Mootz conducted a Lunch & Learn on Latino Art and Culture (Hispanic Awareness Month),
September 26™. Thirty state office employees participated.



Area 1 Civil Rights Activities Report 4th Quarter FY12

Paul Vondra lowa, Hispanic Employment Program SEPM, gave a presentation at the Area 1 all
employee meeting on Hispanic awareness issues.

Orange City has a new Federal SCT, and new State SCT

Ida Grove, Orange City and Sergeant Bluff had summer interns that completed their terms this
quarter

Outreach Activities for 4" Quarter

Several offices have indicated there outreach efforts to display posters for the “Notice to Hispanics or
Women Farmers & Ranchers” Compensation for Claims of Discrimination Posters within their Counties.
Several counties also indicated the dissemination of the News release to local media concerning the
claim process, and the discussion of the outreach effort to staff and SWCD Commissioners.

Several offices reported fair booth displays at County Fairs. Photo contests for conservation practice
themes were held in Clay, Palo Alto, Buena Vista and Carroll Counties.

Buena Vista County also organized a storm drain stenciling project and a rain barrel painting contest,
promoting awareness of urban runoff impacts on water quality.

Spencer/Emmetsburg NRCS staff provided NRCS information packets and spoke to the group about
career opportunities within NRCS and educational requirements within the resource conservation field
to participants at the FFA District Soils Judging Contest.

Sioux, Calhoun, and Sac Counties participated in the Conservation Partners Tent along the RAGBRAI
Route, providing natural resource related information to a non-traditional audience.



Area 2 Outreach and Civil Rights Report — July-Sept. 2012
Outreach Report
Northwood/Thompson 8/23/12-
NRCS and SWCD's held a "how to control trees in your CRP and WRP" field day with demonstrations. 51
people present with 10 females
Humboldt 9/6/12-
NRCS partnered with Women Food and Agriculture Network's Women Caring for the Land program.
Allison Orr provided a conservation tour for the participants and answered questions about NRCS and
what services we provide. Terri Christensen spoke about state programs and District Activities.13
Women landowners attended the day-long session.
Northwood 9/7/12-
Worth County Ag Fair - Becky Hanson and Erik Butler gave enviroscape presentation to 3rd grade
students - 65 3rd grade students and 20 high school students; 42 were female; 2 African Am/Black; 1
disabled
Thompson 9/13/12-
Winnebago County Ag Fair - Sharyl Anderson and Lynn Kluver gave enviroscape presentation to 4th
grade students and high school students; 196 students, 2 handicap children, 101 females, 35 minority
children
Knoxville 9/18/12-
Jeff Matthias and Patrick Chase assisted with judging soils at regional Soil Judging Contest.
Approximately 200 students were present with about half being female.
Knoxville 9/18/12 —
Mike Lewitke presented to third graders from Twin Cedars, Pella, Pella Christian, Knoxville, Melcher-
Dallas schools about soil erosion and water quality at a field trip to a local diversified farm.
Approximately 300 students attended with the majority of students from town. Half were female and
15 were minority or multi-race.

Civil Rights Report

Thompson/Northwood 9/18/2012

Staff meeting and having meal for hispanic heritage month; Reviewed Civil Rights policies and posters,
harassment, and monthly safety and civil rights articles

Northwood 9/7/12

Worth County Ag Fair - enviroscape presentation to 3rd grade students - 65 3rd grade students and 20
high school students; 42 were female; 2 African Am/Black; 1 disabled

Thompson 9/13/12

Winnebago County Ag Fair - enviroscape presentation to 4th grade students and high school students;
196 students, 2 handicap children, 101 females, 35 minority children

Thompson/Northwood 8/23/2012

NRCS and SWCD's held a "How to control trees in your CRP and WRP" field day with demonstrations. 51
people present with 10 females

Thompson 5-12through8-12

recruited a summer District intern for 400 hours to learn about USDA programs and technical practices
Entire Area 8/9/12

Attended all employee meeting and learned about civil rights with a session on the Meskwaki tribe and
Black History in lowa

Knoxville May-August 2012

SWCD hired a female summer intern for 480 hours. She worked on the Abandoned Mine Land Program,
CRP, and learning about day-to-day operations of a NRCS field office.



AREA 3 CIVIL RIGHT REPORT

Examples: Hosting students
Civil Right Reviews
Office Activity
Waukon Completed 1 CRP contract and worked on a conservation plan for one Hispanic landowner.

New Hampton

Cresco & Osage FO

Manchester FO

West Union FO

Marion FO

Vinton FO

Decorah

Reviewed title 6 and 7 at the staff meeting.

Completed an EQIP streambank stabilization project for a female landowner.
Conducted an informational meeting for the Bee/Duck/Waterloo Creek Watershed that had
4 females in attendance.

Sande reveiwed CR and sexual harassment policies with staff.

Hoeft reviewed the Women & Hispanic outreach program with staff and plan for outreach

Assisted Menonite producer to install a High Tunnel system for vegetable production

Rachut explained NRCS programs at the Women, Food and Ag Network meeting in Riceville
on 9/5/12 - 35 women in attendance

The Manchester FO assisted a limited resource farmer with fencing, pasture seeding and
brush management for EQIP and WIRB project.

assisted five female producers with conservation designs including: terrace and
water/sediment control basins.

assisted one female producer with a manure management plan

Grazing field day in July attended by ~25 people and resulted in two new customers, one of
which was amish.

Spoke to Upper lowa conservation class resulted in several students interested in working
for NRCS and one new female customer.

Dist Watershed Coord. is sending out a newsletter to Fayette Co watershed at this time.
Conservation article sent to local papers in September (regarding conservation and the
SWCD field day).

Reviewed Title VI & VII at Quarterly Staff meetings
Worked with Earth Team Volunteer to develop outreach strategy for HWFR Claims Process

Assisted 14 female landowners in developing CRP conservation plans.
Reviewed CR and sexual harrassment policies at staff meetings

Reviewed CR/EEO policies at Oct SWCD mtg
Working with one female landowner on FY13 EQIP application, Working with 3 Beginning
Farmers on FY13 EQIP application

Reviewed HWFR action items with SWCD



Charles City FO

Elkader FO

Epworth FO

Brought lowa Learning Farm to Charles City Middle School for presentation to all 6th grade

science students. Students included many Hispanics, African-Americans, and Philipinos.

Reviewed CR and sexual harassment policies at staff meetings.

Received 2 beginning farmer EQIP applications. Planning process underway.

Floyd SWCD is composed of 2 women and 3 men. The 2 women have chosen to run for
re-election this year.

Floyd SWCD approved an application for a low interest loan with a female for pasture
management. Also approved an a cost share request for a terrace project with a
female landowner.

Submitted article to several county newspapers on the HWFR Claims process.

Reviewed CR/EEO policy with field office staff
Assised several Female landowners with CRP plans.

Eric Schmechel, urban conservationist, presented at Hempstead High School for over
1,000 students on watersheds, water quality, and soil erosion in lowa. Eric was
the keynote speaker for their environmental learning days in 2012.

Presented at the Mississippi River Museum for an event entitled “The Dust Bowl.” 3 different
high schools (40 students) were present at the conference. Eric talked about the
historic hydrology of lowa — and the increasing importance of erosion/sediment
control in lowa today.

Met with the Telegraph Herald (local Dubuque newspaper) to talk about the local Catfish
Creek Watershed, water quality, flooding issues, and sustainable watershed
principles. The article was on the front page of the Sunday paper on October 14",

Reviewed Title 6 & 7 at staff meeting along with Civil Rights/EEO performance elements per
IA 230-12-7 bulletin.

Assisted 1 limited resource female producer with EQIP contract and 2 females with
engineering designs for EQIP contracts.

Assisted 1 female CSP participant with documentation of her system for FY2012.

Accepted applications and working on processing at least 15 beginning farmers for EQIP
and MRBI watershed EQIP contracts

Assisted 9 female landowners in developing CRP conservation plans

Myers quoted in Conservation Cover Crop article printed in the Telegraph Herald newspaper
front page of business section on Sunday edition.

DC Weiss, Urban Conservationist Schmechel, and SC Porter presented and helped in the
Student Conference at the National Mississippi River Museum & Aquarium
educational outreach program. 80 plus high school students & teachers from
across lowa and lllinois learned about watersheds and how they affect water

quality. Black, Hispanic, Asian and females present.



Toledo FO

Independence FO

Anamosa FO

Maquoketa FO

August 27, 2012 — Women, Land, & Legacy meeting held, “Farm Safety”, visited
a local implement dealer, provided info on HWFR, 6 attended, 5 females
Developed CRP plans for 11 female producers
Completed 2 state cost share applications, designs, and conservation plans for
female producers

Assisted a black female with a CRP contract information. Assisted seven female
landowners with CRP conservation plans and contract informatiom.

Held a public meeting for the Buffalo Creek watershed and information about EQIP
cost share. Assisted an amish producer with an erosion problem. Assisted
an urban landowner with maps and acres for a project.

7/11/12 -- DC led Civil Rights discussion at staff meeting on the topic of bringing diversity
into the workplace. Reviewed one recent example showing diversity of hands
by color and male/female on the "Ask for a Receipt for Service" posters.

9/26/12 -- Posted HWFR claims flyers at USDA Service Center

Building sidewalk is repaired and is now handi-capped accessible.

Watched Diversity Day Video

Reviewed EEO, Harrassment and Civil Rights Policy at Quarterly Staff Meeting.

Reviewed the Civil Rights Complaint Process and where to find on IA NRCS Website.

Ensured that the site used for soil judging contest was handicapped accessible.

Michelle Turner assisted an Hispanic Female with how to read soil survey and calculate CSRs.



Area 4 Civil Rights Report — 4th Quarter 2012

Recruitment and retention:

Shelby/East Pott Management Unit
-A current Area 4 female employee was hired as the DC for the Shelby/East Pott Management Unit.

Employee Development:

Atlantic Soils Office
-Hosted a female student intern during the summer.

Osceola M.U.
-A female district intern was employed during the summer.

Fremont/Mills Management Unit
-Hosted a female student intern during the summer.

Area Office/Field Office Reports:

Leon M.U.

- Employees assisted an Amish farmer with a lime analysis of his farm.

-Employees assisted a female landowner with her farm plan and explaining CRP vs. EQIP so she could
decide which program would be the most beneficial to her.

Taylor/Adams Management Unit
- Civil Rights topics were discussed at staff meetings.

Shelby/East Pott Management Unit
-A lunch was held which an employee’s son came in with authentic foods and talked about his
experience while living in Guatamala and Equador.

Osceola M.U.
-Provided assistance to an HU couple who have a WHIP Contract.



Area 5 CRAC 4th Quarter Report, Lya S. Williams

% Recruitment and retention
% Calendar of event

% Promotions in the Area pertaining to minority advancement

>

< New things in the employee development area

Lee/Van Buren MU (Donnellson/Keosauqua F.O.):
Recruitment and Retention:
e Retention of disabled employee.

Mahaska County (Oskaloosa F.O.):
Recruitment and Retention:

e Female, Soil Conservationist, was promoted from GS-7 o 6S-9 on July 1, 2012,
from the Greenfield FO to the Oskaloosa FO. She has been with NRCS for just
over 2 years at the fime of her promotion and transfer.

Monroe/Wapello County (Davis/Ottumwa F.O.)
Recruitment and Retention:

e In September, Wapello County SWCD hired a female as a district employee. She
was an AML intern at Oskaloosa field office.

Calendar of Events:

e Davis County SWCD and NRCS staff had an Outdoor Classroom event with
approximately 120 6th grade students in September.

Poweshiek County, F.O (Malcom F.O.):
Recruitment and Retention:

o Field Office hosted the Quad County Soil Judging Contest on Sep 20 for
approximately, 100 students which included several females and minorities and a
disabled student.

e DC contacted the Cultural Speakers Bureau at the Office of International Student
Affairs at Grinnell College in Sep to discuss ways to include international students
in potluck dinners at the local Field Office as a form of recruiting and also a way
for staff to learn about other cultures.

e Staff and commissioners recruited a female candidate who is on the ballot to
become an SWCD commissioner.




Calendar of Events:

DC, Secretary, and CED met with Tanya Meyer on Aug 23 about the Women, Land,
and Legacy program and the possibility of starting the program in Poweshiek
County.

On Oct 11, the field office had a Hispanic Heritage Potluck, the speaker was a
college student from Monterey, Mexico

Upcoming event, on Nov 15, is an American Indian/Alaska Native Heritage potluck

Iowa County (Williamsburg F.O.):
Calendar of Events:

The DC and SC along with FSA presented a program to an audience of 12 women
landowners at the Towa County Women Land-Legacy (WLL). The informational
meeting was held on 8/22/21012. This was an elderly underserved group with many
questions and 1 on 1 follow up after the meeting.

DC presented information on careers and internships with two Ag Classes at
Williamsburg High School on 9/13/2012

DC met with Local FAC on 9/27/2012, to develop a Service Center Action plan for
the Hispanic-Women-Farmer-Rancher Outreach effort.

Wapello County (Ottumwa Eng.O.) Lya Williams, Area 5 CRAC Rep
Calendar of Events:

Submitted an article to Current Developments about the tour with the summer
interns to Living History Farms

Submitted by Lya S. Williams, Area 5 CRAC Representative - 11/1/2012



Federal Women’s Program Report

4™ Quarter 2012 (July, August, September)

Completed FY2013 Business plan.
Sent out reminder & policy to all employees on expressing breast milk in the
workplace and that it is federal law.
Suggested to HR to send out breast milk pumping policy to all that request
maternity leave. They said they would begin to implement it from here on
out.
Contacted the following colleges and organizations in order to share what
NRCS does and what potential career opportunities they might consider.

o University of Dubuque (invited me to speak)
Kirkwood (invited me to speak on November 13 to clubs)
Ashford University
Grinnell
Indian Hills (forwarded info to science faculty)
Upper lowa University (Graduate contacted me for information and |
forwarded her job announcements and the Pathways website).
Sigma Alpha, Women’s AG sorority at lowa State University.
o lowa FFA — gave me information about presenting at their career fair.

O O O O O

o

[l plan on continue contacting other community colleges and universities and

hopefully will make some good contacts].

Updated the FWP website information.

Asked for volunteers from a few women employees to be on the national
committee addressing breast milk pumping challenges in the field.

Have begun researching some information on how to train supervisors and
managers to recognize & manage their unspoken biases. Would like to
pursue this with lowa managers and supervisors with Mr. Mar’s permission.



lowa Veterans Emphasis Program
Accomplishment Report
Joe Thompson

4™ Quarter Report FY12
Communications
a. Email and phone correspondence with Jathan Chicoine — Veterans Services
Coordinator at lowa State University. We discussed opportunities where 1 might
visit with student Veterans on campus to discuss employment opportunities at
NRCS and to arrange a visit to his office to provide him with some NRCS
recruitment literature.
. Working with Leadership
a. Attended CRAC meeting in the lowa State Office.
Recruitment, Promotions, and Recognition
a. No Action
Outreach
a. Visited the Veterans Services Center on the lowa State University campus.
Provided the center with some recruitment literature and discussed summer
student internship opportunities with the Center’s Veterans Services Coordinator,
Jathan Chicoine.
Projects
a. No Action
Youth Activities
a. No Action
Special Emphasis History Month
a. No Action

Training

a. No Action

lowa Disability Emphasis Program




Accomplishment Report

Joe Thompson

4™ Quarter Report FY12
Communications
a. Met with Barb McClannahan, lowa Voc Rehab, in the Des Moines State Office.
We discussed ways in which we may work together toward our common goals.
She was especially interested in receiving updates and information on our summer
internship program. | agreed to provide information on our internship
opportunities and we agreed to keep in touch whenever other collaborative
opportunities arise.
. Working with Leadership
a. Attended CRAC Meeting in the lowa State Office.
Recruitment, Promotions, and Recognition
a. No Action
Outreach
a. Visited the Student Disabilities Resources Center on the lowa State University
campus. | met with John Hirschman, Assistant Director, and we discussed
opportunities for disabled employees in the NRCS. 1 agreed to send him
appropriate job notices and keep him updated on our summer internship program.
I also some NRCS recruitment literature for display in his office.
Projects
a. No Action
Youth Activities
a. No Action

Special Emphasis History Month

a. Began collecting information (web links etc.) for Disabilities Awareness Month in
October.

Training

a. No Action



Paul Vondra (outgoing HEPM) 4™ quarter report:

July 12, 2012: Completed Civil Rights review in the Garner Field office.

August 29, 2012: Gave presentation on HEP and CR to Area 1 at their all employee awards
meeting located in Alta, lowa.

August 30, 2012: Listened to the National HEPM teleconference.

September 13, 2012: Gave presentation to lowa NRCS Leadership team updating them on the
HEP.

September 14, 2012: Statewide email sent to all NRCS and partner employees announcement
of Hispanic Heritage Month with National Bulletin attached and Poster. Include in the email
announced lowa Latino Heritage Festival.

September 16: 2012: Hosted a USDA booth partnering with FSA, RD, and NRCS at the lowa
Latino Heritage Festival in Des Moines.

September 26, 2012: Assisted giving a Hispanic Heritage Month lunch and learn at the State
office. Activity was learning and discussing about two Latino artists.

Renae Nicholson (Incoming HEPM) 4™ quarter report:

e Celebrated Hispanic Heritage Month September 15" - October 15"

e Provided HHM Proclamation and 2 Hispanic Emphasis quizzes to all lowa
personnel

e Attended a new HEPM national training teleconference on 9/27 conducted
by Sharyn Alvarez (Acting Hispanic SEPM) and Sharon Nance (LGBT SEPM)



Special Emphasis Program Accomplishment Report
Gay, Lesbian, Bisexual & Transgender Program
Quarterly Report
October 1— December 31, 2012

1. Communications-Sent to all lowa NRCS "October is LGBT History

Month, article from S. Nance. Sent article on "Are you an Ally" to all
NRCS during Ally Week October 15'h.

2. Working with Leadership- Working with Jay on Safe Zone training to
CRAC.

3. Recruitment and Outreach-Assisted Forest Service employee on Oct.
3" finding information on the GLEAC-Gay & Leshian Employee
Advisory Council (now defunct).

4. In-reach —Give free Proud Ally stickers.

5. Projects- Safe Zone (?)
6. Youth Activities-No action.
7. Special Emphasis Month-(June)
8. Training-
Submitted by Laurel Foreman, GLBT Program Manager

Des Moines, lowa
December 2012



United States Department of Agriculture
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U Service

Asian American/Pacific Islander AA/Pl Emphasis Program Manager
FY 2012 Quarterly Accomplishment Report

Quarter 3: Jul 2012 through Sep 2012
State: lowa

Submitted by: Greg Townley

Date: 10-12-2012

1. Barriers or Potential Barriers- We hired an AA/PI student intern for the summer. The
largest barrier is the small number of AA/PI residents in lowa (outside of large cities)
and limited ability to attract and retain AA/PI employees to lowa.

2. Recruitment- Contacted the Cultural Speakers Bureau at the Office of International
Student Affairs at Grinnell College in Sep 2012 to discuss ways to include
international students such as AA/PI students in potluck dinners at the local Field
Office as a form of recruiting. Forwarded vacancy announcements in lowa to other
AA/PI state SEPMs for distribution.

3. Career Development- None
4. Promotions- None

5. Community Outreach- Contacted Grinnell College to encourage participation of AA/PI
students in Field Office meetings.

6. Communications- None

7. Collaborating with NRCS Leadership- Communicated with state office staff about
reports and upcoming requirements.

8. Youth Activities- None.

9. AA/PI Heritage Month- Made contacts with local college to establish relationships in
preparation for next year’s heritage month.

10. Other Assigned Projects and Duties- None.



