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ProTracts – FMMI Payment Review Process 

 
 

Practice is 
certified by 

planner 

Certification data is 
entered in ProTracts 

Payment amount is 
calculated in ProTracts 

Payment instructions are completed 
in ProTracts to select payees 

Payment application printed (NRCS-CPA-1245), reviewed for 
reductions, and ready for participant signatures 

Immediately following previous step, place 
documents in ePayments System 

Payment Reviewer at State Office examines 
payment data and documents using the checklist 

Is payment evidence 
accurate and complete? No 

Appropriate 
evidence 

obtained or 
calculation 
correction 

made prior to 
payment 
approval. 

Reviewer signs and sends completed checklist to 
DC with copy to APS 

Field Office approves payment in ProTracts and payment 
is made - DC certifies checklist and places in case file 

Participant signatures obtained on payment application and 
the signed date entered into ProTracts 

Payment preparation must 
be completed by at least 

two employees 

 

Designated 
Conservationist or Farm 

Bill Specialist role 

 

Verify that 1199a address matches vendor 
information address in ProTracts and is correct. 

Electronically fill out top portion (5 cells) of Payment Review Checklist (1 checklist per 1245).  For the 
checklist filename use: Area Number-County-Last 5 digits of contract #, i.e., “4-Adair-11251.”  Email the 

checklist using the program name as the subject line (AWEP, CSP, EQIP or WHIP) to 
RA.iadesmoin2.NRCS.ProTraclst.  (NOTE: The mailbox is to be used for payments only!) 


